CHAPTER 1. GENERAL | NFORVATI ON

SECTION 1. GENERAL

1. PURPCSE This order provides information, guidance, and
direction for designated pilot examners, pilot proficiency
examners, and airman certification representatives who provide
airman certification services and/or pilot proficiency checks in
accordance with Title 14 of the Code of Federal Regulations (14
CFR) parts 61 and 141.

3. DSTRIBUTION. This order is distributed to all addr essees on
special mailing list ZVS-871 and to International Field Ofices.

5. CANCELLATI ON. Order 8710.3B, Pil ot Exam ner's Handbook, dat ed
Sept enber 28, 1994, is cancel ed.

7. EXPLANATI ON OF CHANGES. This revision reflects policy and
procedural changes in the designated examner program It
addresses examner application and qualification procedures in
conjunction with the National Exam ner Board (NEB). It also
provi des new guidance for training center evaluators (TCE). The
previ ous guidance regarding the pilot examner-simulator only
desi gnati on has been deleted. I nformati on regardi ng designation
for simulators only is now contained under TCE gui dance in chapter
14. Thi s revision aligns the guidance in this handbook wth
correlated information in Federal Aviation Admnistration (FAA)
Order 8700.1, GCeneral Aviation Q(perations |Inspector's Handbook.

9. DEFINITIONS. The following terns, as used in this order, are
defi ned as shown.

A. Designated Pilot Examner. A designated pilot exam ner (DPE)
is a designated representative of the Admnistrator who is
authorized by Title 49 of the United States Code (49 USC) section
44702 to perform the tasks described in 14 CFR part 183, section
183. 23.

B. National Designated Pilot Exam ner Registry (NDPER) Exam ner.
An NDPER exam ner is a pilot examner who is authorized to conduct
airman certification and proficiency practical tests in vintage
airplanes in accordance with the provisions of the NDPER Program

C. Hgh Activity Examner. A high activity examner is a pilot
exam ner who conducts at least 50 practical tests (aircraft or
sinulator) in a given quarter.

D. Standard US. A rman Certificate. A standard U.S. ai rman
certificate is a pilot certificate that is issued to an applicant



who has net all of the applicable requirenments of part 61 for the
certificate and/or rating sought.

E. Restricted U S Arman Certificate. A restricted U S airnman
certificate is a pilot certificate that is issued to an applicant
on the basis of the applicant's foreign pilot |icense under the
provi sions of section 61.75.

11. HANDBOOK FORNAT. Thi s handbook contains both directive and
gui dance i nformation.

A. Directive Information. The directive information contained in
this handbook is nmandatory. Directive information uses terns such
as "shall" and "nust" and indicates actions that are inperative.
The terns "shall not" or "nust not" signify actions that are
prohibited. These terns allow the examner no flexibility or
discretionary latitude. The examner shall follow directive
gui dance unless a deviation is approved by the designating Flight
Standards District Ofice (FSDO).

B. Quidance Information. Qui dance information contains terns
such as "should,” "may," or "need not." These terns indicate
actions that are permssible but not nandatory. Quidance
information allows the examner flexibility.

C. Chapter Content. Chapter 1 in this handbook contains
introductory, general, and admnistrative information. Each
succeeding chapter is divided into two sections, background and
pr ocedur es.

(1) Section 1 (background) contains general information and
current policy regarding the task that the chapter addresses.

(2) Section 2 (procedures) contains prerequisites, r ef er ences,
forms, figures, and an outline of the steps that should be taken
by the exam ner to performthe task.

SECTI ON 2. PROGRAM STRUCTURE

1. OBJECTI VE The objective of the pilot examner programis to
provide pronpt ©practical testing to applicants for airman
certificates at Jlocations which wll mnimze travel by the
appl i cants. The FAA desi gnates exam ners to provide this service.

A Authority to Designate. The FAA designates exam ners under the
authority of 49 USC section 44702, as inplenmented by 14 CFR section
183.23. Designated examiners are not enployees of the FAA
Desi gnees serve wthout pay from the Governnent but may charge



applicants reasonable fees for the examner's tinme and skill in
conducting practical tests and conpleting the attendant reports.

B. Need for Service. The demand for practical tests at a
specific location determnes if the designation of an examner is
justified.

3. EXAM NER PRI VI LEGES. A DPE is authorized to perform the
followi ng certification actions and responsibilities.

A Certification Practical Tests. A DPE accepts applications and
conducts practical tests leading to the issuance of pilot and
flight instructor certificates and/or ratings in the types of
aircraft appropriate to the certificates and letter of
aut hori zation (LOA) held by the exam ner.

B. Tenporary Certificates. A DPE issues tenporary pilot/flight
instructor certificates to applicants whom the exam ner has tested
and found qualified for a certificate or rating.

C. Notices of Disapproval of Application. A DPE issues notices of
di sapproval to applicants whose performance, during practical tests
conducted by that exam ner, did not neet the applicable practical
test standards for a certificate or rating.

D. Letters of D scontinuance. A DPE issues a letter of
di sconti nuance when a practical test is termnated for reasons
ot her than unsatisfactory performance such as unforecast weather,
the applicant or examner becomng incapacitated during the
practical test, aircraft nechanical difficulties after the test has
begun, or other unforeseen situations.

E. Student Pilot Certificates. A DPE accepts applications for
student pilot certificates and issues the certificates.

F. Proficiency Checks. A DPE may conduct pilot proficiency checks
in each aircraft or simulator in which the examner is currently
authorized to conduct certification practical tests. Except for
NDPER exam ners, this privilege is limted to the desi gnati ng
FSDO s geographical area. NDPER examners are not limted to the
FSDO s geographical area for certification practical test or pilot
proficiency check privil eges.

G Type Ratings. An exam ner who is authorized to conduct type
rating practical tests may conduct additional rating practical
tests for those type ratings authorized at all certificate |evels.

H Fees. A DPE may charge each applicant a reasonable fee for
services. The DPE ensures that the anmount of the fee, and the
effect of passing or failing a practical test on that fee, is



clearly understood by the applicant before the exam ner accepts an
appl i cati on.

5. TYPES OF DESI GNATI ON. Pilot examners are designated for
specific testing functions. Examners mnmay perform only the
functions authorized by their designations. Pilot exam ner
desi gnati ons have been aligned to conformw th part 61 certificates
and ratings. Except for those exam ners designated before January
28, 1978, all pilot exam ners conducting comercial pilot practical
tests in airplanes nust hold a commercial and instrunent rating
exam ner designation. CQurrently, there are no provisions for
commercial pilot examner designations limted to visual flight
rules (VFR) operations in airplanes. The follow ng pilot exam ner
desi gnations are issued.

A Private Pilot Examner (PE). A PE conducts private and
recreational pilot certification tests and additional aircraft
rating tests as specifically authorized.

B. Commercial and Instrunent Rating Examiner (CRE). A CRE
conducts commercial pilot certification tests, instrunent rating
practi cal tests, and additional aircraft rating tests as
specifically authori zed.

C. Conmercial Pilot Exam ner (CE). A CE conducts comercial pilot
certification tests in rotorcraft, gliders, and/or lighter-than-air
aircraft, and additional ratings as specifically authorized.

D. Arline Transport Pilot Exam ner (ATPE). An ATPE conducts
airline transport pilot (ATP) practical tests for the original
issuance of an ATP certificate and additional ratings as
specifically authorized. ATPE s nust hold category and class, and,
if appropriate, type ratings on their pilot certificates pertinent
to the tests to be conduct ed.

(1) ATPE s are not authorized to conduct instrument rating
practical tests unless they hold a CRE designation for the
category and class of aircraft pertinent to the tests to be
conduct ed.

(2) ATPE s are authorized to conduct ATP certification practical
tests in single-engine aircraft if they hold such class and
category ratings on their ATP certificates, unless their
designations are limted in witing.

(3) Any applicable limtations, such as "Al RLI NE TRANSPORT PI LOT
EXAM NER - AIRPLANE (CE 500 ONMY)," will be placed on the
examner's Certificate of Authority and LQA



E. Flight Instructor Examner (FIE). An FIE as authorized by the
designating FSDO, conducts practical tests for the original
I ssuance, renewal , and reinstatenent of flight i nstructor
certificates and ratings. An FIE is authorized to issue flight
instructor renewals or reinstatenments on the basis of practical
tests only.

F. NDPER Exam ner. An NDPER exam ner conducts certification
practical tests and proficiency tests in vintage/surplus mlitary
airplanes that are identified and |isted as vintage airplanes under
t he NDPER Pr ogram

G Proficiency Pilot Examner (PPE). A PPE conducts the

pilot-in-command (PIC proficiency checks required by section 61.58
for airmen who act as PIC of aircraft that require two or nore
pilots and are operated under OIHER than 14 CFR parts 121, 125,
127, or 135. A PPE does not conduct certification practical tests.

H A rman Certification Representative (ACR. An ACR accepts
applications for airman certificates and/or ratings from the
graduates of a pilot school that holds appropriate exam ning
aut hority under part 141. An ACR enployed solely by a flight
i nstructor ref resher clinic (FIRO revi ews appl i cants'
attendance/training records and determ nes applicants' eligibility
for the renewal of a valid flight instructor certificate.

(1) An ACR does NOTI conduct any witten or practical tests in
connection with ACR duti es.

(2) A DPE may perform ACR duties and responsibilities wthout
addi ti onal authori zati on.

I. Mlitary Conpetency/Foreign Pilot Examner (MJFPE). An MJ FPE
i ssues private pilot and commercial pilot certificates on the basis
of mlitary conpetency and/or foreign pilot |icenses. The MJFPE
reviews applicant records, verifies conputer test reports for the
Mlitary Conpetence and/or Foreign Pilot Instrunent know edge
tests, and issues tenporary certificates to qualified applicants as
specifically authorized. The MJFPE nay issue/upgrade pilot
certificates bearing type ratings based on mlitary conpetence.

J. Training Center Evaluator (TCE). A TCE conducts certification

practi cal tests, proficiency checks, Category 11 and |11
aut hori zations, and conpetency checks in an aircraft, a sinulator,
or both, as authorized. The TCE perfornms authorized functions in
conjunction with a training center under the provisions of 14 CFR
part 142.

SECTI ON 3. PROGRAM CPERATI ON



1. CGECGRAPH C DI STRIBUTION. The FAA will ensure optinum geographic
distribution of DPE s and designate sufficient examners to serve
the public's needs adequately. Designations in excess of this
requirenent wll not be nmade and, if found existent, wll be
cancel ed i n accordance wi th FAA gui del i nes.

3. CGEOGRAPHIC LIMTS OF AUTHORITY. Except for DPE s on approved
itineraries, NDPER examners, and PPE's, all tests conducted by an
examner nmust originate within the FSDO s geographical area. A
DPE's authorization is Iimted to the designating FSDO s
geographical area of responsibility UNLESS prior coordination and
approval to originate tests outside that area is obtained fromthe
FSDO |If such authorization is granted, the designating FSDO w ||
coordinate with the district office in whose area the practical
tests are to be given and advise the DPE which FSDO will process
the certification file. The address of the applicant for a
practical test has no bearing on the issue as long as the test
originates in the area specified by the examner's Certificate of
Aut hority.

A.  NDPER Exam ners. NDPER exam ners are authorized to accept
applications for practical tests to be conducted in vintage
aircraft without regard to FSDO or regional boundaries. An NDPER
exam ner may conduct practical tests in any of the vintage aircraft
within the aircraft grouping stated on the examner's NDPER LQA
NDPER exam ners are responsible for all travel arrangenents
associated with the conduct of a practical test to be conducted in
a vintage airplane. This provision applies ONLY to certification
activities conducted under the provisions of the NDPER Program The
examner's activities for all other DPE authorizations are bound by
t he geographi cal area of the designating FSDO

B. PPE s. A PPE's testing privileges are not limted to the
desi gnati ng FSDO s geographi cal area of responsibility.

C. PPE Privileges for DPE's. A DPE may conduct pilot proficiency
checks in each aircraft or sinulator in which the examner is
currently authorized to conduct certification practical tests. This
privilege is automatically conveyed with the DPE designation and
need not be shown on the Certificate of Authority issued to the
DPE; however, except for NDPER exam ners, PPE privileges conveyed
to a DPE ARE LIMTED to the designating FSDO s geogr aphi cal area of
responsi bility.

(1) |If a DPE needs PPE privileges for a nore extensive area, the
exam ner shoul d request a separate PPE designation fromthe FSDO

(2) If an examner holds BOTH DPE and PPE Certificates of
Authority, the DPE authorization is I|imted to the FSDOs



geographic area or responsibility. The PPE authorization is not
limted to the FSDO s geographi cal area.

(3) In all cases, regular DPE testing privileges are limted to
the area specified by the examner's Certificate of Authority
unl ess ot herwi se approved and coordi nated by the designati ng FSDO.

D. Authorization to Serve More Than One Area Concurrently. A DPE

may be authorized to serve nore than one FSDO concurrently. If a
DPE is authorized to serve nore than one FSDO, the examner's
Certificate of Authority mnust bear the nanme of each FSDO in whose
area the examner is authorized to test. A DPE s certification
files will not be accepted by an FSDO not |isted on the examner's
Certificate of Authority.

(1) Wen a DPE is authorized to serve nore than one FSDO the
exam ner nust send the certification files to the FSDO in whose
area the tests originated.

(2) The FSDO which holds the examner's designation file wll
supervise the DPE s activity and renewal process and arrange for
the endorsenent of the other FSDOs listed on the examner's
Certificate of Authority.

(3) Wen a DPE is authorized to conduct tests originating OJTSI DE
the area specified on the examner's Certificate of Authority under
the provisions of an itinerary approved by the designating FSDO
the examner nust send certification files resulting from that
itinerary to the designating FSDO

E. Relocation. |If a DPE relocates to an area where the exam ner
does not hold an authorization, the examner's designation is void
and will be canceled by the issuing FSDO The DPE rmnust surrender
the examiner's Certificate of Authority to the designating FSDO A
new Certificate of Authority wll be issued by the FSDO which
serves the examner's new l|ocation if that FSDO w shes to retain
the exam ner's services. This issuance depends solely on the need
for the DPE s services at the new | ocati on.

(1) If the relocating DPE holds a current designation, the DPE s
application for initial designation at the new FSDO i s processed by
the new jurisdictional FSDO It is not sent to the NEB.

(2) If a relocating DPE does not hold a current designation, the
exam ner's application for reinstatenment at the new jurisdictional
FSDO nust be sent to the NEB and processed as an initial
appl i cation.

5. DESIGNATION QUTSIDE THE U. S. An exam ner may be designated to
serve outside the U S., provided that the exam ner serves U. S



citizens abroad or operators of US. registered aircraft and the
examner's activities can be supervised by an appropriate FAA
office. An examner who is designated to serve outside the U S. or
its possessions need not be a U S. citizen. Tests conducted by an
exam ner designated to serve outside the U S nust be originated
within the geographical area specified on the examner's
Certificate of Authority. If the examner wshes to originate
tests outside that area, prior coordination and approval from the
designating FAA office is required.

7. EXAM NER CURRENCY AND AVI ATI ON SAFETY PROGRAM SUPPORT.
Examners are responsible for mai ntai ning personal flight
proficiency and currency at all tinmes. The FAA strongly encourages
examners to attend and take part in FAA Aviation Safety Program
semnars and events. The FAA values the participation of DPE s as
counselors in the Aviation Safety Program and urges all exam ners
to support FAA Aviation Safety Program activities.

SECTI ON 4. PROGRAM ADM NI STRATI ON
1. SUPERVI S| ON. The GCeneral Aviation and Commercial D vision,

AFS- 800, at FAA headquarters in Washington, DC is responsible for
t he devel opnent of national policy regarding pilot examners and

the overall supervision and evaluation of the pilot exam ner
progr am
A.  Region. The regional Flight Standards division manager is

responsi bl e for the exam ner programw thin that region. The region
ensures that FSDO s conform to national policy with respect to
exam ner designation, geographic coverage, and other nmatters. The
region reviews FSDO surveillance policies and activities and
eval uat es FSDO adm ni stration of the pilot exam ner program

(1) The NDPER Programis facilitated by the Experinental Aircraft
Associ ati on (EAA) with FAA adm nistrative oversight.

(2) The Great Lakes Region Flight Standards D vision, Technical
Prograns Branch, AG.--230, has sole responsibility and oversight
authority for NDPER examners regarding the privileges on each
examner's letter of authorization for vintage aircraft.

(a) AGQ.-230 issues the examner's letter of authorization for
vintage aircraft, stating the aircraft grouping in which the
exam ner is authorized to conduct practical tests. NDPER exam ners
may accept applications for practical tests in any of the vintage
aircraft within that stated grouping. Vintage/surplus mlitary
aircraft are those aircraft which are operated solely under 14 CFR
part 91 and for which the FAA does not have sufficient qualified



i nspector staff to conduct either the initial qualification or
proficiency tests required under the regul ations.

(b) The NDPER Program does not preclude or limt the
region/ FSDO from authorizing other DPE s and/or inspectors, if
qualified, to conduct practical tests and proficiency checks in
vintage aircraft.

(c) NDPER exam ners conducting functions as a DPE operate under
the authority of the region/FSDO that holds that examner's
certificate of authority. However, when conducting functions as an
NDPER examner in vintage aircraft, the examner operates solely
under the direction and authority of AQ.-230.

(d) AQA--230 is responsible for each NDPER examner's activities
relating to vintage aircraft, including renewal and certification
pertaining to vintage aircraft.

(e) AQ.-230 provides tinely coordination with the FSDO in whose
area an NDPER exam ner conducts practical tests in vintage
aircraft.

B. FSDO A pilot exam ner operates under the direct supervision
of the FSDO that holds the examner's designation file. The FSDO
i ssues and rmaintains the DPE s certificate of authority and letter
of authorization for all aircraft other than vintage aircraft.

(1) The FSDO will hold at |east one DPE neeting every year to
review problem areas, exam ner per f ormance standards, and
procedures. Attendance at this annual meeting is mandatory for
examners and will be recorded in the examner's file.

(2) Al inquiries or other conmmunications fromexam ners shoul d be
directed to the supervising FSDO The FSDO wll forward an
examner's request for a policy change, interpretation, or other
concern which may inpact the exam ner program to the appropriate
regi onal office.

(3) FSDO inspectors who supervise examners welcone the
opportunity to discuss procedures and standards wth DPE s.
I nspectors will fly with exam ners on request to resolve questions

on techni ques, procedures, and standards. Exam ners should avail
thenselves of the opportunity to forge a strong working
relationship with FSDO inspectors and keep thensel ves inforned of
new devel opnents or changes.

(4) New exam ners who have not conpleted the pilot exam ner
st andardi zati on course nmay anticipate increased supervision from an
inspector. An inspector wll assist the examner in devel oping

eval uation skills and know edge of practical testing of applicants.



C. Review of Applicants. Any applicant recommended by an exam ner
for a certificate or rating nmay be requested to appear for a
recheck by an inspector before a permanent airman certificate is

issued to the airman. Inspectors will avoid requiring an arbitrary
recheck or an inordinate nunber of rechecks because of the economc
hardshi p placed on applicants. Rechecks will be requested only on
the basis of facts that clearly support the need for the recheck.
D. Exam ner Recheck. If the performance of a pilot who has been
certificated by a pilot examner is found unsatisfactory because of
an accident, incident, or other significant event; or, if other

evidence reveals a deficient performance by an examner, a flight
check of that exam ner may be required by an inspector.

3. DESI GNATI ON NUMBERI NG, A system of designation nunbers will be
used to identify the region and FSDO where the examner is
desi gnat ed. For exanpl e, SO 05-1395 would signify region
(Sout hern), FSDO nunber (05), and exam ner nunber (1395).

5. EXAM NER RECORDS. The FSDO maintains a file for each exam ner
under its jurisdiction. The file nmay contain paper copies of sone
itenms. Qther records or information may be accessed through an
electronic file.

A Electronic File. The following data may be maintained in an
electronic file:

(1) records of satisfactory conpletion (or failure to acconplish
satisfactory conpletion) of initial and recurrent pilot exam ner
st andar di zati on cour ses;

(2) a record of attendance at the annual FSDO exam ner nmeeti ng;

(3) records of exam ner surveillance/inspections; and

(4) the examner's testing activity log, including at |east the
applicant's nane, aircraft type, Nnunber, type of test, date of

test, time devoted to oral and flight testing, and the date the
file was forwarded to the Airnen Certification Branch, AFS-760.

B. Paper Copi es. The following records will be kept in paper
copi es:
(1) a copy of the exam ner's FAA Form 8430-9, Certificate of

Aut hority, show ng the geographic area(s) of activity authorized;

(2) a copy of the exam ner's FAA Form 8000-5, Certificate of
Desi gnat i on



(3) copies of AC Form 8060-31, Airmen Records Correction Notice,
received by the FSDO for the examner for the nbst recent 12-nonth
peri od;

(4) copies of the examner's valid airman nedical certificate (if
required) and current flight instructor certificate or a current
conputer printout verifying that data;

(5) copies of the examner's initial FAA Form 8710-9,
Desi gnat ed Exam ner Application/ Qualification Record, t he
examner's nost recent FAA Form 8710-9 submtted for designation
renewal ; and

(6) copies of all correspondence from the public regarding the
exam ner .

C. Examner Access to File. On request, an examner nmay review
the examner's file maintai ned by the FSDO

7. DELEGATION RECISION OF AN EXAM NER AUTHORI ZATI ON The
Adm nistrator is enpowered by 49 USC 44702(d) to delegate to
private persons any function relating to the examnation,
i nspection, and testing of airman applicants, subject to any
regul ati on, supervision, and review which the Admnistrator rmay
prescribe. Under this section and FAA directives, the Adm nistrator
may rescind any such delegation at any tinme for any reason deened
appropriate. Also, the Admnistrator nmay determne that such a
del egation shoul d not be renewed for any reason deened appropri ate.

A. Proposed Termination or Nonrenewal . The FSDO shoul d provide
the examner with notice and an opportunity to respond to a
proposed action to termnate or not renew a designation. The
provi sions of 14 CFR part 183, sections 183.15(b) and (d) contain
t he general conditions under which designations are term nated.

B. Notification. The designee should be notified in witing of
the reason(s) for the proposed action. The reason(s) cited should
be as specific as possible. The notification should cite any
appl i cabl e regul ati ons and/ or handbook gui dance. Wen the reasons
are supported by exanples of unacceptabl e conduct, exanples should
be stated. The reasons cited may be supported by docunented
surveillance or the results of other investigations; however,
supporting docunents will not be included with the notification to
t he exam ner.

C. Option to Respond. The witten notification should give the
designee the option to respond in witing or in person. The
designee may elect to be acconpanied by counsel if responding in
person. A record may be nmade of any neeting hel d.



(1) The record of any neeting with the examner nmay be in the form
of notes taken by a secretary during the neeting, a summary witten
by the FSDO staff after the nmeeting, or another nethod.

(2) A copy of the record should be sent to the examner by the
supervising FSDO The examner nay submt conments or propose
corrections to the record.

D. FSDO WManager's Deci sion. The FSDO nanager's decision
regarding the termnation or nonrenewal of a designation should be
provided to the examner in witing. The witten notification to
the examner should indicate the reasons for the termnation or
nonrenewal . The exam ner may request a review of the matter by the
regional Flight Standards division manager. |If the exam ner w shes
to have the regional Flight Standards division nmanager review the
matter, the examner nust nake the request for the review in
witing or in person within 10 days of receipt of the witten
notification of the FSDO nmanager's deci sion.

E. Division WManager's Decision. If the exam ner requests a
review by the regional Flight Standards division manager, the
exam ner shoul d be advised that the division nanager's decision is
final. The examner wll be notified of the division nanager's
deci sion and the reasons for that decision.

9. TERM NATI ON. Termnation of an examner's designation for
reasons other than insufficient need for the examner's services or
the examner's inability to neet nedical standards wll be

initiated when other means of ensuring the exam ner's confornmance
to standards are unsuccessful, not feasible, or inappropriate.

A. Reasons for Term nation. A designation is termnated by the
Adm ni strator for any of the follow ng reasons:

(1) upon the witten request of the exam ner;
(2) when there is no longer a need for the exam ner's servi ces;

(3) wupon a finding by the Adm nistrator that the exam ner has not
properly perforned the examner's duties; or

(4) for any reason the Adm nistrator considers appropriate.

B. Exanpl es. The following are some exanples of not properly
perform ng an exam ner's duti es:

(1) unsatisfactory performance in any phase of exam ner duties or
responsibilities, including the inability to accept or carry out
t he supervising FSDO s instructions;



(2) any actions by the examner that may reflect discredit on the
FAA, such as msuse of the designation or failure to nmaintain a
reputation for integrity and dependability in the industry and the
conmmuni ty;

(3) the inability of the examner to work harnoniously wth FSDO
personnel or the public;

(4) evidence that the examner's general and/or professional
qualifications and requirenents, including the continued ability to
nmeet the nedical requirenents for the designation held, were not
met at the time of the original designation or at any tine
t hereafter;

(5) an examner's inability to denonstrate satisfactory
performance during a know edge and/or skill evaluation or during an
initial or recurrent examner or job function course; or

(6) an examner's failure to mintain, or inability to
denonstrate, qualifications for any certificate, rating, or
exam ner desi gnation hel d.

C. Docunentati on. Deficiencies in an exam ner's performance wl |
be docurented by the FSDO. The exam ner should be notified of these
deficiencies and given an opportunity to correct the deficiencies
within a 90-day period. The exam ner should be advised by the FSDO
that continued poor performance constitutes grounds for termnation
of the exam ner's designati on.

D. Notice to Cease Testing. The FSDO may issue a witten notice
directing a pilot examiner to cease imediately all testing
activities if the FAA determnes that the exam ner's actions may be
endangering public safety.

E. Voluntary Surrender. An exam ner may voluntarily surrender a
designation at any tine. An examner wshing to voluntarily
surrender a designation should do so in witing to the designating
FSDO and return the examner's Certificate of Authority with the
witten notification of wvoluntary surrender. The examner may
retain the Certificate of Designation



CHAPTER 2. ACCOWPLI SH | NI TI AL DESI GNATI ON

SECTION 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to determne if an
individual neets the qualifications for designation as a DPE and
if selected as a candidate by the FSDO, conplete the procedures
required for initial designation. Successful conpletion of this
task results in designation as a pilot exam ner

3. CGENERAL. Candi dates for designation as a pilot exam ner nust
be highly qualified technically and nust hold all pertinent
category, class, and type ratings for each aircraft for which
designation is sought. Al pilot examners nust neet the

requi renments of sections 61.56 and 61.57, as applicable. Except as
specifically noted for NDPER examners in paragraphs 5 and 7 of
this section, all DPE's nust neet the requirenents of section
61.58, if applicable, and be current and qualified to act as PIC of
each aircraft for which authorized throughout the duration of the
desi gnation. For designations requiring a nedical certificate, the
designee nust maintain at least a third-class nedical certificate
t hroughout the duration of the designation. Any required flight
instructor certificate nust be kept current for the duration of the
designation. A candidate for a rotorcraft/helicopter designation
nmust hold the appropriate category, class, and, if applicable, type
ratings. Examner's authorizations will be issued on the basis of
each make and basic nodel of helicopter, regardless of the
aircraft's size and power source.

A Ceneral Oiteria. In addition to meeting the preceding
technical qualifications, an exam ner candi date rmnust:

(1) be at least 21 years ol d;

(2) bhave a good record as a pilot and flight instructor in regard
to accidents, incidents, and viol ations;

(3) have a reputation for integrity and dependability in the
i ndustry and the comunity;

(4) have a history of cooperation with the FAA

(5) hold a valid second-class nedical certificate FOR I N TI AL
DESI GNATI ON, except in the case of a designation limted to
examning in free balloons, gliders, or sinulators; (no airnman
nmedical certificate is required for free balloons or gliders if the
candidate certifies that the airman has no known physical defects
that woul d nmake the airman unable to pilot a free balloon or glider
safely), and



(6) be enployed as a professional flight instructor, serve in
anot her type of piloting service such as executive or air carrier,
or serve as a part 121 or 135 check airman. If the candidate is not
enployed as a flight instructor, the candidate' s enploynent nust
include duties primarily devoted to testing airnmen or simlar
eval uation activities.

(7) The candidate nust neet all eligibility and experience
requi renments for the specific designation sought.

(a) An exam ner nust have at least 5 hours as PIC in each nake and
nmodel of multiengine aircraft in which the DPE conducts tests.

(b) dider exam ners nmust show experience and denonstrate skill in
nmotori zed self-launch gliders and air and ground | aunch procedures,
or their examning activity will be imted to the particular type
of launch denonstrat ed.

(c) PEs and CEs with lighter-than-air free balloon designations
may have flight time in gas balloons, hot air balloons, or a
conbination of the tw in order to neet the flight time
requirenments for designation. If the examner's pilot certificate
is restricted to free balloons wi th airborne heater or gas ball oons
only, the exam ner may conduct practical tests only in that type
bal | oon.

B. Exam ner Applications. Applicants should send a conpleted FAA
Form 8710-9, Designated Exam ner Application/ Qualification Record,
to the NEB. The NEB accepts and eval uates applications from persons
applying for initial designation under the provisions of this
Order. For applicants applying for designation as a PPE, ACR
MZJ FPE, TCE, or NDPER exam ner, see paragraphs (3) and (4) bel ow
The NEB will advise the applicant by letter whether or not the
applicant neets the criteria for the designation sought. If the
applicant does not neet the applicable criteria, the NEB wll
advise the applicant how the deficiency may be corrected. The
applicant should retain a copy of all docunments submtted to the
NEB for the applicant's personal records.

(1) The NEB applies the general qualification requirenents,
technical requirenents, and experience criteria detailed in this
Order to determ ne whether applicants nmeet FAA requirenents for the
initial designation sought.

(2) If extenuating circunstances justify the exception, the NEB
may approve a DPE applicant who does not nmeet all of the
qualification requirenments of this Oder for assignnent to the
nati onal examner pool. However, a statenment explaining the



deficiency and detailing the circunstances which justify approval
of the application is nmade a part of the candidate's file.

(3) Candidates for designation as a PPE, ACR MJFPE, or TCE send
their conpleted application forns directly to the designating FSDO
for processing. (Candidates holding PPE, ACR MJFPE, or TCE
designations and/or applying for additional designation as a DPE
must submt applications for DPE authorization to the NEB.)

(4) Candidates for designation as an NDPER examner wll be
screened by the EAA NDPER applicants should submt applications
directly to the EAA for consideration. The EAA wll recomend

successful candidates to AQ.-230 for selection and appoi nt nment.

(5) Applicants for renewal or reinstatenent send applications
directly to the jurisdictional FSDO however, a relocating exam ner
whose designation is not current nust apply for reinstatenent at
the new FSDO through the NEB. The application is processed as
though it were an initial application.

C. Initial Screening and Know edge Test. If the applicant neets
the applicable criteria, the NEB wll advise the applicant in
witing that the application has been accepted and instruct the
applicant to apply for a predesignation know edge test. The
applicant should not take the predesignation test until receiving
a letter of acceptance from the NEB. Upon receiving a letter of
acceptance by the NEB, the applicant should take the appropriate
predesi gnation know edge test at any FAA conputerized testing
center. The applicant should request the Pilot Exam ner Test -
Airplane, Rotorcraft, dider, or Balloon, appropriate to the
desi gnati on sought. The cost of the predesignation test is borne by
the applicant. The applicant nust forward the test results to the
NEB within 10 days of the test date. The applicant should retain a
copy of the test report for the applicant's personal records.

(1) The applicant nmust obtain a grade of 80 percent or higher on
the predesignation know edge test in order to continue the
appl i cati on process.

(2) An applicant who fails to obtain a grade of 80 percent or
hi gher on the predesignation know edge test or chooses to retake
the test to obtain a higher score nmust wait 30 days fromthe date
of taking the test before taking the test again.

(3) Applicants for designation as a PPE, ACR, MJFPE, or TCE are
not required to take the predesignati on know edge test.

D. National Candidate Pool. The NEB numintains a national exam ner
candi date pool which contains the application files of exam ner
applicants who neet the requirenents for the designation sought.



Applicants who are approved for assignnent to the national exam ner
candidate pool wll be categorized by the geographical area(s)
which the applicant can serve and by the type(s) of designation
sought. Approved applications are retained in the candidate pool
for a period of 24 calendar-nonths or wuntil the applicant is
sel ected for designation by the FSDO After 2 years, candi dates not
selected for designation will be deleted from the pool and nust
repeat the application process in order to apply for reassignnent
to the candi date pool.

(1) An applicant who is not approved for assignnent to the
candi date pool may request a review of the NEB s decision by the
Fl i ght Standards appeals board. The decision of the appeals board
is final.

(2) At the request of a FSDO which has determned a need for an
exam ner, the NEB sends the FSDO applicant files for the three nost
highly qualified candi dates, appropriate to the designation needed
and the geographic area to be served. The FSDO nmay decline or
accept any candidate referred by the NEB.

(3) DPE applicants need not have a residence wthin the
designating FSDO s geographical area of jurisdiction; however, a
DPE applicant mnust be able to provide exam ner service in the
FSDO s area in order to be considered for designation by that FSDO

(4) The approval of the regional Flight Standards division
manager is required in order for an FSDO to designate a DPE
candidate who does not neet all of the qualification criteria
stated in this Oder.

E. Practical Test. Each candi date considered for designation by
the FSDO nust pass a practical evaluation by an FAA inspector
before an initial designation is issued. The practical evaluation
assists the FAAto determine if the candidate is conpetent to apply
current practical test requirenents, procedures, and performance
standards in the aircraft for which authorization is sought. The
FSDO wll schedule the practical evaluation upon selecting a
candi date for designation.

F. Training. Each candidate nust successfully conplete the
initial pilot exam ner standardization course conducted by the
Pil ot Exam ner Standardization Section, AFS-642, in Cklahoma Gty

wi t hin 3 calendar-nmonths of initial designation. Exam ners who
are designated before attending and conpleting the initial
standardi zation course will be issued an LOA with an expiration

date that coincides with the scheduled conpletion date of the
initial standardization course.



(1) In addition to general certification procedures and

information pertinent to all designations, examners nmay be
instructed in procedures relating to all levels of pilot/flight
instructor certification and all category and class ratings.

Fol | owi ng this trai ni ng, t he candi dat e/ exam ner will be

adm ni stered a conprehensive know edge exam nation that nmay test
the candi date/examner on any or all subjects in which the class
was instructed. Sonme of the test questions may require know edge
beyond that enconpassed by the authorizations indicated on an
i ndi vidual candidate/examner's current or proposed Certificate of
Authority or LOA

(2) Successful conpletion of the initial standardization course

is a prerequisite for designation. If a candidate fails to
successfully conplete the course, any previously conferred
examning authority will be rescinded and the candidate will not be

reconsidered for designation as a pilot examner for at |east 12
cal endar-nont hs thereafter.

(3) Any exam ner who has held an air transportation authorization
and has not attended the initial standardization course for general
aviation examners nust satisfactorily conplete the initial
standardi zati on course before exercising any authorization as a
general aviation exam ner.

(4) Aut horization for an examner to conduct tests prior to
conpletion of the initial standardization course requires the
approval of the regional Flight Standards division nanager.

(5) Except for MJFPE applicants, retired FAA operations
i nspectors mnust conplete the sanme application procedures for DPE
designation as all other applicants. However, a retired FAA

i nspector applying for designation who, prior to retirenment and
within 2 years of the date of designation, has satisfactorily
conpleted the initial standardization course conducted by AFS 642
AND HAS RECEI VED A COURSE COVPLETI ON CERTI FI CATE for the course may
use that certificate to satisfy the requirenment for satisfactory
conpletion of the initial course. A course conpletion certificate

will be given only to those persons who have conpleted all phases
of the training, including classroom exercises and the final
witten examnation. If a retired inspector has satisfactorily

conpleted the initial standardization training course but nore than
2 years have passed since the conpletion date, the inspector nmnust
attend, and satisfactorily conplete, a recurrent standardization
course conducted by AFS-642 in order to neet the requirenent for
conpletion of the initial course. See chapter 18 for exceptions to
training requirenents for MJ FPE exam ners.

5. ELIG BILITY AND EXPERI ENCE REQUI REMENTS ( EXCEPT TCE, PPE, ACR
AND MZ FPE) . To be eligible for selection and designation as a



pilot examner, a candidate nust neet the follow ng requirenents,
appropriate to the specific designation sought.

A. PE-A rpl ane. The candi date nust have at |east:

(1) a comercial pilot certificate with an airplane category
rating, appropriate class rating(s), and an instrunment rating for
ai r pl anes;

(2) a valid flight instructor certificate with an airplane
category and appropriate class rating(s);

(3) 2,000 hours as PIC, including 1,000 hours as PIC in
ai rplanes, of which 300 hours were accrued within the past year,
and 100 hours as PIC in airplanes at night;

(4) 300 hours as PIC in the class of airplane for which the
designation is sought; and

(5) 500 hours as a flight instructor in airplanes, of which 100
hours are in the class of airplane pertinent to the designation
sought. (The flight instructor tine nust have been accrued as a
certified flight instructor (CFlI) or as a mlitary instructor

pilot.)
B. PE-Rotorcraft. The candi date nmust have at | east:

(1) a commercial pilot certificate with a rotorcraft category and
appropriate class rating(s);

(2) a valid flight instructor certificate with a rotorcraft
category and appropriate class rating(s);

(3) 1,000 hours as PIC, including 500 hours as PICin rotorcraft,
of which 100 hours were accrued within the past year;

(4) 250 hours as PIC in helicopters or 150 hours in gyropl anes,
appropriate to the designation sought; and

(5) 200 hours as a flight instructor in rotorcraft (helicopters
or gyropl anes, as appropriate).

C. PE-Qider. The candi date nust have at |east:
(1) a conmercial pilot certificate with a glider category rating;

(2) awvalid flight instructor certificate with a glider category
rating;



(3) 500 hours as PIC, including 200 hours as PIC in gliders, of
which 10 hours and 10 flights were accrued within the past year;
and

(4) 100 hours as a flight instructor, of which 50 hours are as an
instructor in gliders.

D. PE-A rships. The candi date nust have at |east:

(1) a comercial pilot certificate with a |lighter-than-air
category rating and an airship class rating;

(2) 1,000 hours as PIC, including 500 as PIC in airships, of
whi ch 200 hours were accrued within the past year, and 50 hours as
PIC at night; and

(3) 100 hours as a flight instructor in airships.
E. PE-Free Bal |l oons. The candi date must have at | east:

(1) a comrercial pilot certificate with a lighter-than-air
category rating and a free balloon class rating;

(2) 200 hours as PIC, including 100 hours as PIC in free
bal | oons, of which 20 hours and 10 flights that were of at |east 30
m nutes duration each flight, were accrued within the past year;
and

(3) 50 hours as a flight instructor in free balloons, of which 10
hours were accrued within the past year.

F. CRE-Arplane. The candi date nust have at |east:

(1) a comercial pilot certificate with an airplane category,
appropriate class rating(s), and an instrunment rating for airplane;

(2) a valid flight instructor certificate with an airplane
category rating, an instrument airplane rating, and appropriate
class rating(s);

(3) 2,000 hours as PIC, including 1,000 hours as PIC in
airplanes, of which 300 hours were accrued within the past year,
and 100 hours as PIC at night;

(4) 500 hours as PIC in the class of airplane for which the
desi gnation i s sought;

(5) 500 hours as a flight instructor in airplanes, of which 100
hours are in the class of airplane pertinent to the designation



sought; (Instructor tine nust have been accrued as a CFl or
mlitary flight instructor.)

(6) 100 hours of instrunent flight time in actual or sinulated
i nstrunent conditions;

(7) 250 hours of instrunent flight instruction, 200 hours of
whi ch were given in airplanes;

(8) 200 hours as PIC in conplex airplanes; and,

(9) if the designation will include authority to conduct tests in
turbi ne-powered airplanes, 300 hours as PIC in turbine-powered
airplanes, including 50 hours as PIC in the type of airplane for
whi ch designation is sought. (If authorization for addi ti ona
types of turbine-powered airplanes is sought, 25 hours PIC is
required in each additional type sought.)

G C RE-Helicopter. The candi date nust have at |east:

(1) a comercial pilot certificate with a rotorcraft category
rating, a helicopter class rating, and an instrunment rating for
hel i copt er;

(2) a valid flight instructor certificate wth rotorcraft
category rating, a helicopter class rating, and an instrument
hel i copter rating;

(3) 2,000 hours as PIC, including 500 hours as PIC in rotorcraft,
of which 100 hours were accrued within the past year;

(4) 250 hours as PICin helicopters;

(5) 250 hours as a flight instructor, including 150 hours of
flight instruction given in rotorcraft, preparing pilots for a
commercial pilot certificate; (Flight instructor time nust have
been accrued as a CFl or as a mlitary flight instructor.)

(6) 100 hours as an instrument flight instructor, including 50
hours in rotorcraft;

(7) 100 hours of instrument flight time in actual or sinulated
i nstrument conditions; and

(8) if the designation will include authority to conduct tests in
large helicopters, 100 hours as PIC in large civil or mlitary
hel i copters, of which 50 hours are in the type of helicopter for
whi ch designation is sought. (If authorization for additiona
types of large helicopters is sought, 25 hours PIC is required in
each additional type sought.)



H CE-Rotorcraft. The candi date must have at | east

(1) a comercial pilot certificate with a rotorcraft category
rating and a helicopter or gyroplane class rating, as applicable;

(2) a valid flight instructor certificate with a rotorcraft
category rating and a helicopter or gyroplane class rating, as
appropri ate;

(3) 2,000 hours as PIC, including 500 hours as PICin rotorcraft,
of which 100 hours were accrued within the past year;

(4) 250 hours as PIC in helicopters or 150 hours as PIC in
gyr opl anes, as applicabl e;

(5) 200 hours as a flight instructor in rotorcraft, including 50
hours preparing pilots for a comercial certificate (instructor
time nust have been accrued as a CFl or as a mlitary flight
instructor); and

(6) if the designation will include authority to conduct tests in
large helicopters, 100 hours as PIC in large civil or mlitary
hel i copters, including 50 hours in the type of helicopter for which
designation is sought. (If authorization for additional types
of large helicopters is sought, 25 hours PIC is required in each
addi tional type sought.)

. CE-dider. The candi date nust have at |east:
(1) a conmercial pilot certificate with a glider category rating;

(2) a valid flight instructor certificate with a glider category
rating;

(3) 500 hours as PIC, of which 250 hours are as PIC in gliders
and include 50 flights within the past year; and

(4) 200 hours as a flight instructor, including 100 hours of
flight instruction given in gliders.

J. CE-Arships. The candi date nust have at |east:

(1) a comrercial pilot certificate with a lighter-than-air
category rating and an airship class rating;

(2) 2,000 hours as PIC, including 250 hours as PIC in airships,
of which 100 hours were accrued within the past year, and 50 hours
PIC at night; and



(3) have given at |least 50 hours of flight instruction in
ai r shi ps.

K. CE-Free Ball oons. The candi date must have at | east:

(1) a comercial pilot certificate with a |lighter-than-air
category rating and a free balloon class rating;

(2) 1 year of experience as a commercial balloon pilot, including
200 hours as PICin free balloons; and

(3) have given at |east 50 hours of flight instruction in free
bal | oons.

L. ATPE- A rpl ane. The candi date nust have at |east:

(1) an ATP certificate wth an airplane category and appropriate
class rating(s);

(2) a valid flight instructor certificate with an airplane
category rating, appropriate class rating(s), and an instrunent
rating;

(3) 2,000 hours as PIC in airplanes, of which 300 hours were
accrued in the past year, and 150 hours instrunment tine, including
50 hours in instrunent weather conditions;

(4) 250 hours as a flight instructor in airplanes, preparing
pilots for an instrument rating, an ATP certificate, or a type
rating;

(5) 500 hours as PIC in the class of airplane for which
desi gnation is sought; and

(6) if the designation will include authority to conduct tests in
turbi ne-powered and/or large airplanes, 300 hours as PIC in
tur bi ne-powered and/or l|arge airplanes, as applicable, including
100 hours as PIC in the type of airplane for which designation is
sought . (If aut hori zation for addi ti onal types of
t ur bi ne- powered and/or | arge airplanes is sought, 25 hours PICis
required in each additional type sought.)

M ATPE- Hel i copter. The candi date nust have at |east:

(1) an ATP certificate with a rotorcraft category rating and a
hel i copter class rating;

(2) a valid flight instructor certificate with a rotorcraft
category rating, a helicopter class rating, and an instrunent
rating;



(3) 2,000 hours as PIC, including 1,500 hours as PIC in
hel i copters, of which 100 hours were accrued in the past year;

(4) 50 hours of instrunment flight tine in actual or simulated
i nstrunent conditions, including 25 hours in helicopters;

(5) 250 hours as a flight instructor in helicopters, preparing
pilots for an instrunment rating, an ATP certificate, or a type
rating; and

(6) if the designation will include authority to conduct tests in
turbi ne-powered and/or large helicopters, 300 hours as PIC in
tur bi ne-powered and/or large helicopters, as applicable, including
100 hours in the type of helicopter for which designation is
sought . (I'f authorization for addi ti onal types of
t ur bi ne-powered and/or large helicopters is sought, 25 hours PIC
is required in each additional type sought.)

N. FIE. The candi date nust:

(1) neet all of the requirenents for a CE or Cl RE designation, as
appropriate, for the category and class of aircraft pertinent to
t he FIE designation sought; and

(2) have held a CE and/or C RE designation, as appropriate, for
at least 1 year prior to designation as an FIE

O NDPER Exam ner. The candi dat e nust:

(1) bhold and maintain a current FAA certificate of authority as a
DPE;

(2) have a recommendation fromthe EAA
(3) hold at |east one type rating in a vintage aircraft;

(4) have a proven background involving the operation of vintage
aircraft; and

(5) be approved by AG.-230.

7. EVALUATI ON OF CQOVPETENCY. Except for NDPER exam ners, an
eval uation of conpetency as a pilot examner and an LQA for each
speci fic make and nodel of nultiengine airplane and turbine-powered
or large aircraft, or each nake and basic nodel of helicopter, are
required for initial authorization to conduct practical tests in
these aircraft. The candidate nay denonstrate conpetency in an
aircraft or in a Level C or D flight simulator if the simulator
used is representative of the aircraft to be authorized by the



candidate's designation. In order to conduct a test in a simulator,
the examner nust hold a type rating for the type of aircraft
represented by the sinmulator if the represented aircraft requires a
pilot type rating. For initial NDPER authorization, a DPE hol di ng
a current authorization need conplete only one evaluation of
conpetency in a vintage airplane to show conpetency for all vintage
ai rpl anes authori zed. An NDPER examner nmust hold a current
section 61.58 proficiency check in at | east one vintage airpl ane.

9. EXCEPTI ONS. A recomendation for the designation of a
candi date who does not neet all of the applicable requirenents may
be accepted and will be forwarded to the regional Flight Standards

division manager for consideration. The recomendation should
include a statenment of all special circunstances affecting the
designation. The division manager's approval is required before any
commtnent is nade or an authorization issued.

11. PRACTI CAL TEST. The practical test for initial examner
desi gnations, issuance of additional designations, and renewal of
exam ner designations nust contain both the appropriate oral
guestioning and flight/sinulator performance in accordance with the
practical test standards (PTS). A conplete preflight briefing nust
be conpleted prior to any practical test.

A. Practical Test Roles. In regard to the practical test, the
term "candidate" refers to the person seeking the pilot exam ner
designation, and "applicant” refers to the person applying for an
airman certificate or rating. An inspector may act in the role of
an applicant for a practical test.

B. Scheduling. Since a candidate's hours may be inconpatible
with the FAA's normal duty hours, the inspector will nake every
effort to be flexible when scheduling tests with pilot exam ner
candi dat es.

C. Method of Testing. An inspector wll choose one of the
following nethods to test a candidate. The nethods are listed in
order of preference.

(1) The inspector will observe the exam ner candidate testing an
actual applicant for a rating or certificate. The inspector wll
eval uate the candidate's performance while the candi date eval uates
the applicant. Any discussion between the candidate and the
i nspector concerning the candidate's perfornmance with the applicant
will be held in private.

(2) The inspector will play the role of an applicant for a
certification practical test appropriate to the type of designation
the candidate is seeking. The inspector will not respond to the

candi date's questions during the oral portion of the practical test



with trick replies. If the inspector answers a question incorrectly
to test whether the candidate recognizes an incorrect answer, the
i ncorrect response will be obviously w ong.

(3) The inspector will test the candidate on sel ected nmaneuvers
in order to assess the candidate's flight proficiency and ability
to evaluate an applicant in accordance with the applicable PTS
(This method will only be used if the candidate or exam ner has
satisfactorily conpleted the initial pilot exam ner standardi zation
course at Cklahoma Gty.)

D. Authority to Issue Docunentation after the Practical Test.

(1) In the case of a practical test with an actual applicant and
a successful exam ner candidate, the candidate does not yet have
the authority to issue a certificate to the applicant. However, the
inspector nmay allow the candidate to fill out the appropriate
docunentation for the applicant while the inspector observes. The
inspector will then sign any certificate issued.

(2) In the case of a practical test with an actual applicant and
an unsuccessful candidate, the inspector will conplete and sign the
appropri ate docunentati on.

13. ADDI TI ONAL DESI GNATI ONS. An additional designation nay be
issued to an examner by conpleting the same procedures used for
original designation. The examner nust hold the certificate and

rating(s), wthout Ilimtation, appropriate to the designation
sought .
A. Requirenents. Except for placing an additional grouping of

vintage airplanes on an existing NDPER authorization, each
additional designation requires a denonstration of conpetency
appropriate to the aircraft or sinulator and the designation
sought .

(1) Wen a designation is added, a new Certificate of Authority
showing all designations held will be issued to the exam ner. The
exam ner's current designation nunber will be used.

(2) At the tinme a new designation is added, the examner's
exi sting designation(s) may be renewed.

(3) The EAA may request that an additional grouping of vintage
ai rpl anes be placed on an existing NDPER authorization at any tinme
the EAA deens the addition(s) necessary to provide adequate
national resources for the NDPER Program

(a) The EAA will nake the request in witing to AG.-230.



(b) AG.-230 will approve or disapprove the request.

B. Test Citeria for Additional Designations. Al t hough al
requi red maneuvers and procedures from the applicable PTS nust be
tested for an initial designation, testing on the same naneuvers
and procedures for an additional designation need not be repeated
if the new designation is to be added within 12 nonths of the

initial evaluation. For exanple, if a candidate is evaluated
simul taneously for both PE and C RE-Airplane designations and the
candidate satisfactorily conpletes all of the maneuvers and

procedures for the PE designation, then only those maneuvers and
procedures which differ for the C RE designati on need be eval uated.
However, if 12 nonths or nore have el apsed since the candi date was
evaluated for a PE designation, then the candidate nust be tested
on all maneuvers and procedures applicable to a C RE designation in
order to qualify for the additional designation

15. EXAM NER LQA's. Exam ners who are authorized to conduct
practical tests in helicopters, nultiengine airplanes, vVvintage
ai rpl anes, turbine-powered aircraft, and aircraft requiring a type
rating will be issued a special authorization in the form of an
LOA. The LOA is valid only as long as the examner's Certificate of
Authority is current and expires when the exam ner's designation
expi res.

A. Miltiengine Airplanes and Turbi ne-Powered or Large Arcraft.
The LQOA Ilists each nmake and nodel of mltiengine airplane,
tur bi ne-powered or large aircraft, and/or each FAA-qualified flight
sinmulator in which the exam ner may conduct tests.

B. Vintage A rpl anes. A separate NDPER LOA, stating the aircraft
grouping in which the NDPER examner is authorized to conduct
certification practical tests and proficiency checks under the
provisions of the NDPER Program wll be issued to each NDPER
exam ner by AG.-230. (See figure 2-1.)

(1) There is no specific Ilimt to the nunber of vintage airplanes
for which an NDPER exam ner nmay receive authorization.

(2) Due to the nature of vintage airplanes, some of which are
rarely flown, the EAA nmay request that an exam ner be authorized in
nunerous types of vintage aircraft to ensure sufficient nationa
avai l ability of NDPER exam ners.

C. Helicopters. The LOA limts the examner's authority to
conduct tests to specific nakes and basic nodels of helicopters,
regardless of the aircraft's size and power source.



(1) Initial authorization for small helicopters requires a
successful denonstration of conpetency in a snall helicopter,
ei ther reciprocating or turbine-powered, as appropriate.

(2) Initial authorization for large helicopters requires a
successful denonstration of conpetency in each |arge helicopter for
whi ch an authorization is sought.

D. Interim Authorization. If a pilot examner is qualified and
current in a nonturbine-powered nultiengine airplane for which
exam ner services are rarely requested and the examner holds a
current exam ner authorization for a conparable type of nultiengine
airplane, the FSDO may issue the examner an interim LOA
aut horizing one-time testing privileges in that airplane. The LOA
should state the aircraft nake and nodel, restrictions (if any),
and the expiration date. The expiration date of the LQOA is
determned by the FSDO manager but should not exceed 30 days from
the date of issuance.

E. Infrequently Requested Turbine-Powered Aircraft. The FSDO may
elect not to issue an LOA to a pilot exam ner for a turbine-powered
aircraft that requires a pilot type rating if the FSDO has received
i nfrequent requests for certification practical tests in that
particular type of aircraft. In the case of an infrequently
requested aircraft, the FSDO may assign an inspector to conduct
certification practical tests in that type of turbine-powered
aircraft.

SECTI ON 2. PROCEDURES
1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A Prerequisites. This task requires know edge of the
regulations, the ability to apply current FAA policies and
procedures, the aeronautical know edge required by part 61 for the
applicable grades of airman certificate, and the technica
qualifications and experience/eligibility requirements stated in
section 1 of this chapter for the specific designation sought.

B. Coordination. This task will require coordination with an
operations inspector and may require coordination wth a
certification test applicant.

3. REFERENCES, FORV5, AND JOB Al DS

A. Ref erences.

Parts 1, 61, 91, and 183



Al'l applicable PTS
Pertinent advisory circulars
B. Forns.

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8710-1, Airman Certificate and/or Rating Application
FAA Form 8430-9, Certificate of Authority
FAA Form 8000-5, Certificate of Designation
C. Job A ds.
Sampl e figure
5. PROCEDURES. Acconpl i sh the foll ow ng steps.

A. otain and Conplete Form btain FAA Form 8710-9, Designated
Exam ner Application/ Qualification Record, fromany FSDO Conplete
the form and attach pages describing the applicant's aviation work
experience, participation in aviation safety activities, special
trai ni ng, and other avi ati on activities or pr of essi onal
responsibilities that best qualify the applicant to be a designated
exam ner. The information provided need not detail nore than the
nost recent 5-year period; however, the applicant nay include
additional information if the applicant chooses to do so. Attach
the foll ow ng docunents to the application:

(1) a copy of the airman and flight instructor certificates held
by the exam ner applicant; and

(2) a copy of the exam ner applicant's valid second-cl ass nedi cal
certificate, if applicable.

B. Forward Application and Attachnents. Send the conpleted form
with all attachnents to:

FAA

Desi gnee Standardi zation Section, AFS- 641
ATTN. National Exam ner Board

P. 0. Box 25082

&l ahoma Cty, OK 73125

C. Conpl ete Predesignati on Know edge Testi ng. When advi sed t hat
you neet qualifications for the designation sought and are being
considered as a candidate, conplete the predesignation pilot



exam ner know edge test for the applicable category of aircraft at
any FAA conputerized testing center. DO NOT TAKE THE PREDESI GNATI ON
TEST UNTIL RECEIVING A LETTER OF ACCEPTANCE FROM THE NATI ONAL
EXAM NER BQOARD. Retain a copy of all application docunents for
personal records.

D. Acconplish Prelimnary Training. Wen notified by the
desi gnating FSDO of sel ection as an exam ner candi date, schedul e an
appoi ntment with an operations inspector at the FSDO to acconplish
training in the FAA policies and testing procedures outlined in
t hi s handbook and the PTS.

E. Schedul e Practical Test. Upon satisfactory conpletion of the
prelimnary training, schedule an appointnent with the supervising
inspector for a practical test. The inspector wll advise which

met hod of testing will be used.

(1) Conplete an FAA Form 8710-1 before arriving for the practi cal
test.

(2) If the candidate is to test an actual applicant rather than
an inspector/applicant, the aircraft used nust be able to carry the
candi date, the applicant, and the inspector.

(3) No testing method other than those described in section 1,
paragraph 11C of this chapter wll be used for the initial
eval uati on of a DPE candi dat e.

(4) The test (know edge and skill evaluation) wll cover tasks
selected by the inspector from the flight instructor PTS wth
enphasis on elenments of evaluation as specified by Area of
Qperation |, Task D, Evaluation. The inspector will place added
enphasi s on the candidate's know edge of applicant flight and oral
testing procedures.

(5) Review chapter 5 and ot her applicable chapters in preparation
for the practical test.

F. Pretest Activities. Present the follow ng docunents to the
supervi sing i nspector for review

(1) the candidate's airman certificates;

(2) the candidate's valid second-class nedical certificate, if
required;

(3) the candidate's FAA Form 8710-1;

(4) the candidate's | ogbooks;



G Conduct a Practical Test with an Actual Applicant (Inspector
Qoser vi ng) . Upon arrival of the applicant, inform the applicant
that the inspector will nake the final decision regarding the
certification of the airman. Ask the applicant to present the
foll owi ng docunents to the inspector for review

(1) the applicant's airman certificate;

(2) the applicant's nmedical certificate, if applicable;
(3) the applicant's know edge test report, if applicable;
(4) the applicant's FAA Form 8710-1;

(5) the applicant's part 141 graduation certificate, if
appl i cabl e;

(6) the applicant's witten statenent froman appropriately rated
instructor, certifying that the instructor finds the applicant
conpetent to pass the test and to have satisfactory know edge of
t he subj ect areas m ssed on the know edge test, if applicable;

(7) the applicant's |ogbook entries or other evidence of
satisfactory conpletion of the aeronautical know edge requirenents
and the applicant's |ogbook endorsenents by an authorized
instructor who has found the applicant conpetent to perform the
pertinent pilot operations, if applicable;

(8) evidence of FAA approval for the sinulator to be used during
the test, if applicable; and

(9) the maintenance records, airworthiness certificate, and
aircraft registration certificate of the aircraft to be used in the
practical test.

(a) The supervising inspector or an airworthiness inspector
reviews the aircraft's maintenance records, |ogbooks, airworthiness
certificate, and registration to determne if the aircraft is
airworthy and suitable for use during the practical test.

(b) The inspector may el ect to supervise the exam ner's review of
the applicant's and aircraft's docunents.

(c) If any discrepancy that cannot be imediately corrected
exists in any of the applicant's and/or the aircraft's docunents,
return all submtted docunents to the applicant, inform the

applicant of the reason(s) for the applicant's ineligibility, and
expl ain how the applicant may correct the discrepancy.



H Preflight Briefing. To ensure the highest degree of safety
during the practical test, conduct a preflight briefing on the
safety procedures to be wused and crewnenbers' duties and
responsibilities before the flight portion of the test. (For the
practical test of a DPE candidate, the supervising inspector nay
elect to give this briefing.)

NOTE: The exam ner shall conduct this briefing before the flight
portion of every practical test the exam ner adm nisters.

(1) Gve this briefing regardiless of the abilities of the
partici pants.

(2) Inform all participants of their respective duties and
responsibilities during the flight.

(3) Informthe participants of the guidelines and standards the
candi date/ exam ner intends to use to determne if the applicant has
passed or failed a maneuver and include a discussion of the
appropriate PTS criteria.

(4) Inform the applicant of the circunstances under which
maneuvers coul d be repeated. (See chapter 5.)

|. Acconplish the Practical Test. If the applicant neets all
prerequisites for the rating or certificate sought, conduct the
practical test for the certificate or rating the applicant is
seeking in accordance with the applicable PTS and the guidance in
the appropriate chapter of this Order. The inspector observes.

J. Test CQutcone. Apart from the applicant, debrief with the
i nspector. The inspector determnes whether the candidate has
exer ci sed pr oper j udgment in evaluating the applicant's

per f or mance.

(1) If the inspector determnes that BOTH THE CANDI DATE AND THE
APPLI CANT HAVE PERFCRVED SATI SFACTCORILY, debrief the applicant when
instructed to do so by the inspector. The inspector observes the
candi date debrief the applicant.

(2) If instructed to do so, prepare a tenporary certificate for
the applicant and conplete the certification file.

NOTE: The inspector nmay elect to prepare the tenporary certificate
and conplete the certification file or instruct the candidate to do
so under the inspector's supervision;, however, the inspector nmnust
sign the tenporary certificate and the certification file.

(3) If the inspector determ nes that the CANDI DATE HAS PERFORVED
SATI SFACTORI LY BUT THE APPLI CANT' S PERFORVANCE WAS UNSATI SFACTORY,



debrief the applicant on the wunsatisfactory perfornmance when
instructed to do so by the inspector.

(4) Prepare an FAA Form 8060-5, Notice of D sapproval of
Application, and conplete the certification file if instructed to
do so.

NOTE: The inspector nmay elect to prepare the notice of disapproval
or instruct the candidate to do so wunder the inspector's
supervision; however, the inspector nust sign the notice of
di sapproval and the certification file.

(5) If the inspector determnes that the CAND DATE HAS PERFORVED
UNSATI SFACTO RILY BUT THE APPLI CANT' S PERFORMANCE | S SATI SFACTCRY,
observe the inspector debrief the applicant.

(a) The inspector issues either a letter of discontinuance,
giving the applicant credit for all areas of operation
satisfactorily conpleted or, if appropriate, issues a tenporary

certificate.
(b) The inspector conpletes the certification file.

(c) The inspector debriefs the candidate apart fromthe applicant
on the candi date's unsatisfactory performance.

(6) If the inspector determnes that BOTH THE CANDI DATE AND THE
APPLI CANT HAVE PERFORMED UNSATI SFACTCRILY, observe the inspector
debrief the applicant.

(a) The inspector issues a notice of disapproval, giving the
applicant credit for all itenms that were satisfactorily conpleted
and conpletes the certification file.

(b) The inspector debriefs the candi date apart fromthe applicant
on the unsatisfactory performances.

K. Conduct Practical Test wth an Inspector Acting as an
Appl i cant . Present to the inspector the docunments for the
aircraft to be used, including the aircraft naintenance records and
| ogbooks, the airworthiness certificate, and the registration
certificate. The supervising inspector or an airworthiness
i nspector determnes if the aircraft is airworthy and suitable for
use during the practical test. After review, the docunents are
returned to the candi date.

(1) The inspector assunes the role of applicant and instructs the
candi date to conduct the test as if it were an actual test.



(2) The test nust include a preflight briefing, an oral portion,
a flight and/or simulator portion, and a postflight debriefing.
During the oral portion of the practical test, the inspector wll
det er m ne:

(a) whether the candi date asks appropriate questions to test an
applicant's know edge;

(b) whet her the candidate asks questions that have only one
correct answer; and

(c) whet her the candidate can recognize incorrect answers and
take appropriate action, i.e., termnation of the practical test
and i ssuance of a notice of disapproval.

(3) During the flight and/or simulator portion of the practical
test, the inspector determ nes:

(a) whether the candidate requests maneuvers fromthe appropriate
PTS and applies the criteria fromthe PTS;, and

(b) whet her the candidate can recognize and correct the
applicant's errors and take appropriate action, i.e., termnation
of the test and issuance of a notice of disapproval.

(4) The inspector will ask the candidate if the "applicant" has
passed or failed and on what the candi date has based the deci sion.

(a) If the inspector has deliberately not performed to the
appl i cabl e standards, the candidate mnust recognize this situation
and so informthe inspector.

(b) If the candidate is successful, the inspector will direct the
candidate to fill out a dummy tenporary certificate or notice of
di sapproval , as appropriate.

(c) Failure to fill out the tenporary certificate or notice of
di sapproval correctly is not disqualifying. The inspector wll
provi de gui dance.

(d) The inspector ensures that the candidate is aware of the
correct procedures.

(e) The inspector then destroys any dummy tenporary certificates
or notices of disapproval and conpletes the certification file for
FSDO use.

L. Designation. The FSDO issues the successful candidate all
appropriate materials, a Certificate of Designation, a Certificate
of Authority, and, if appropriate, an LOA



(1) The FSDO schedules the new examner for initial exam ner
standardi zation training within 90 days of initial designation.

(2) DO NOTI' CONDUCT PRACTICAL TESTS prior to satisfactory
conpletion of initial examner standardization training unless
specifically approved to do so by the regional Flight Standards
di vi si on manager.

M Trai ni ng Expenses. The exam ner pays transportation costs to
the training site, per diem expenses, and the current daily charge
for FAA pilot examner training courses while attending the Initial
Pil ot Exam ner Standardi zati on Course.

N. Failure to Conplete Course. If the examner fails to
satisfactorily conplete the Initial Pilot Exam ner Standardization
Course, the examner imediately returns all examner materials,
the Certificate of Designation, the Certificate of Authority, and
the LOA, if issued, to the designating FSDO

7. TASK QUTCQOMES. The successful conpletion of this task results
in the selectee's satisfactory denonstration of conpetency,
acconpl i shment of standardization training, and initial designation
as a pilot exam ner.

9. FUTURE ACTIVITIES. Future activities of the exam ner may
include all of the follow ng itens.

A.  Recordkeeping for all applicants that the exam ner tests for
airman certificates and/or ratings.

B. Acconplishnent of inspections of the exam ner schedul ed by the
FSDO.

C. Application for renewal of designation not |ess than 60 days
before the expiration date of the current designation.

D. Participation in aviation safety prograns and events.

E. The addition of other exam ner authorizations.

FI GURE 2-1

VI NTAGE Al RPLANE GROUPS

The following airplanes are identified as vintage airplanes under
t he provisions of the NDPER Program



G oup A
G oup B:
Goup C

AD- 4N
B-17
B- 24

G TBM
B- 247
B- 377

GF3
FO- 5
CVv-LB30

B- 307
CV- PAY

L- 1049



Goup D
Goup E
Goup F, Land and Sea:

C 46
C 82
SK-43

C 47
Cv- 240
SK- 44

DC- 2
CV- 340
Cv- PBY

DG 3
CV-440
G111

DC- B18
DC- A20
G 73

DC- B23
DC- A24
SA- 16

HW 500
DC- B26

L-14
DH-4

L-18



FA- 119
Goup G

LB- 34

FA- C123

PV-1
L- P38
VG- 700

PV- 2

M 202

VC- 800

M 404

M B26

N- B25

NH- P61

L- P2V

CVv-PBY (Il and only)



G 111 (land only)

G 73 (land only)

G S2

G 52

G F7F



CHAPTER 3. ACH EVE RENEWAL/ REI NSTATEMENT

SECTION 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to determne if an
exam ner neets the requirenents for renewal or reinstatenent and to
conplete the application process. Successful conpletion of this
task results in the renewal or reinstatenent of the examner's
desi gnati on

3. CGENERAL. An exam ner designation nmay be renewed annually if
the continuation of the designation is justified in order to
provide service to the public at that Ilocation, or if the
designation is in the FAA's interest, based on the nunber or type
of tests conducted by the exam ner. NDPER exam ners are designated
to provide exam ner services on a national basis in rare airpl anes
that may be flown infrequently; therefore, NDPER renewals are not
based on activity. Al pilot examners nust apply annually for
renewal if renewal is desired.

A. Medical Certificate. Except in the case of a designation
limted to free balloons, gliders, or sinmulators, at least a
third-class nmedical certificate is required for renewal and rnust be
mai nt ai ned t hroughout the duration of the designation.

B. Instructor Certificates and Aircraft Currency. Any flight
instructor certificate required for initial designation nust be
current for renewal and kept current for the duration of the
desi gnati on

(1) Al examners nmust meet the requirenments of sections 61.56
and 61.57, as applicable to the designation(s) to be renewed.

(2) Except for NDPER examners, all examners renewing an
authorization in an aircraft requiring nore than one pilot nust
neet the requirenments of section 61.58, as applicable to the
aut hori zation(s) to be renewed.

(3) NDPER exam ners nust meet the requirenents of section 61.58 in
at least one vintage airplane for renewal of all vintage airplanes
aut hori zed.

C. Failure to Meet Renewal Standards. If an exam ner does not
neet all of the renewal standards, the exam ner nust present a
statenent justifying his/her retention as an exam ner and outl i ni ng
the special circunstances involved. The regional Flight Standards
division manager determines the final di sposition of the
appl i cation.



D. Application. An exam ner shall apply for renewal at |east 60
days before the examner's current certificate expires. For
renewal , the examner nust provide the FSDO a current, conpleted
FAA Form 8710-9 and a conplete list of the examner's testing
activities for the previous 12 cal endar - nont hs.

E. Annual Exam ner Meeting. Al exam ners nmust attend the annual
examner neeting held by the designating FSDO in order to renew
their designations. The neeting is held to review |ocal problem
areas, examner performance, standards, and procedures. This
nmeeting IS in addi tion to bi enni al recurrent exam ner
standardi zation training and may not be used in lieu of recurrent
standardi zation training.

5. RENEWAL CRI TERI A In addition to the general requirenents
outlined in paragraph 3 of this section, examners nust neet the
following specific criteria for annual renewal of exam ner
desi gnati ons and aut hori zati ons.

A. Recurrent Standardization Training. Once every 2 years, all
pilot examners mnust satisfactorily conplete exam ner recurrent
standardi zati on training. NDPER exam ners may conplete the regul ar
DPE recurrent course or attend a special course schedul ed for NDPER
exam ners. Conpl etion of one recurrent standardi zati on course neets
the requirenents for all exam ner designations and aut hori zati ons.

B. Certification Activity. Specific anounts of certification
activity are required to show need for the renewal of individual
designations and authorizations. The NDPER authorization is the
only designation for which no specific amount of certification
activity is required to show need for renewal .

C. Rei ssuance of LQA An examiner's LOAis valid only as long as
the Certificate of Authority is current and expires at the same
time. It is reissued when the designation is renewed.

D. Practical Test. Exam ners nust denonstrate know edge and
skill appropriate to the designation and authorizations to be
renewed or reinstated by the satisfactory conpletion of an annual
practical test (denonstration of conpetency).

7. RECURRENT TRAI NI NG Exam ner recurrent standardization

courses are scheduled and presented by AFS-642. Course dates and
| ocations are published for 3-year periods. If an exam ner m sses
the course given nearest the examner's hone area, the exam ner
nmust successfully conplete the mssed course at another |ocation
within 3 cal endar-nonths. The exam ner's testing privileges will be
suspended until the exam ner satisfactorily conpletes the training.
The exam ner may go to any | ocation where the course is given.



A, Anniversary Date. Wen an examner is due for recurrent
training, the examner may conplete the recurrent training
standardi zation course 3 calendar-nonths before or after the
anniversary nonth and the training will be considered to have been
conpleted in the anniversary nonth. Wen an examner elects to
conplete recurrent training in the 3-nonth period after the
anniversary nonth, the examner's testing privileges wll be
suspended until the exam ner satisfactorily conpletes the training.

B. Late Arrival. Normal |y, when an attendee arrives after a
course has started, that person will not be permtted to attend the
remai nder of the course. However, if the course manager determ nes
that the examner has a legitimate reason for being tardy and if
the examner is not nore than 1 hour late, the course nanager may
permt the examner to conplete the training. After the course
manager accepts a late arrival, the examner nust nmake up the
m ssed instruction outside nornal class wth the course
instructors. Once this has been acconplished, the examner wll
take the final examnation with the class.

C. Course Failure. If an examiner fails the recurrent exam ner
standardi zation course, the examner's authorization wll be
rescinded. The FSDO may, with the concurrence of the regional
Flight Standards division nmanager, permt the examner to attend
another recurrent training class. In this event, the exam ner wll
have 3 cal endar-nmonths to successfully conplete another recurrent
course. Testing privileges wll not be reinstated until the
exam ner satisfactorily conpletes the training.

D. Second Course Fail ure. If attendance at a second recurrent
training course is permtted, failure of the second recurrent
training course wll result in termnation of the examner's
authority and elimnation from consideration for reinstatenent for
at least 12 calendar-nonths thereafter. Exam ners who are
elimnated from the program under these circunstances may reapply
for designation after 12 calendar-nmonths and nust neet all
requi rements necessary for initial designation.

9. ACTIVITY REQU RED FOR RENEWAL. A certain anmount of annual
activity is generally required for r enewal of exam ner
designations. If there are legitimate reasons why an exam ner has
been unable to acconplish any of the required levels of activity
listed in paragraphs A through C below, the designating FSDO
manager nmay nodify the requirement to the extent justified by the
extenuating circunstances and approve the renewal. Any ONE of the
following levels of activity is acceptable.

A. Ceneral. The exam ner has conducted during the previous 12
cal endar - nont hs:



(1) 10 certification or aircraft rating tests in airplanes;

(2) five «certification or rating tests in helicopters,
gyropl anes, gliders, free balloons, or airships;

(3) five instrument rating practical tests; or
(4) five airline transport pilot practical tests.

B. Miltiengine Airplane. For renewal of nultiengine airplane
aut hori zations, as shown on the examner's LOA, the exam ner shoul d
have conducted five multiengine rating tests in each nake and nodel
of airplane authorized during the previous year. The FSDO manager
may aut horize an exception in extenuating circunstances.

C. Vintage A rpl anes. No specific anmount of annual activity in
any or all of the types of vintage airplanes authorized on an
examner's NDPER LQA is required for renewal of all of the vintage
airplanes listed on the NDPER LOA. This provision applies only to
NDPER aut hori zat i ons.

(1) Continued renewal of an NDPER authorization is based on the
exam ner's experience and standing as a fully qualified and current
DPE and approval /i ssuance of the renewal by AGC 230.

(2) The NDPER examiner's authorization for multiple types of
vintage airplanes is designed to provide nationally available
exam ner services for rare airplanes. To require any set anmount of
certification activity to maintain the NDPER aut hori zati on woul d be
contrary to the purpose of the program

11. REI SSUANCE OF LQA' s. Exam ners who are authorized to conduct
practical tests in multiengine airplanes, vintage airplanes,
rotorcraft, and turbine-powered or large aircraft are issued an LOA
listing each make and nodel of nmultiengine airplane, rotorcraft,
turbi ne-powered or large aircraft, grouping of vintage airplanes,
and/ or FAA-approved flight simulator in which they may conduct
practical tests. The authorizations conferred by the LOA nust be
renewed annually by a denonstration of conpetency in at |east one
make and nodel of aircraft (or simulator) in which the examner is
aut hori zed to conduct tests.

13. PRACTICAL TEST FOR RENEWAL. The practical test
(denonstration of competency) for renewal must consist of one of
the testing nethods stated in chapter 2, section 1, paragraph 11C.
At the discretion of the supervising FSDO a practical test of the
exam ner, appropriate to the designations held, satisfactorily
conpleted within 3 calendar-nonths before the renewal of the
desi gnation, may be used to satisfy this requirenent.



A. Miltiengine Arplane. The exam ner takes only one practica
test annually for renewal in nmultiengine airplanes not requiring a
pilot type rating or in nonturbine-powered, multiengine airplanes
that do require a type rating, including all vintage airplanes. If
the examner is authorized to conduct tests in vintage airplanes
and/or nore than one nake and nodel of multiengine airplane, the
annual denonstration of conpetency should be alternated between the
ai rpl anes aut hori zed.

B. Helicopter. The examner takes only one practical test
annually for renewal in smnall hel i copters authori zed. | f
authorization is held in nore than one type of |arge helicopter
renewal may be acconplished by alternating the annual denonstration

of conpetency between the types authorized within a 24-nont h
peri od.
C. Turbine-Powered Aircraft. For renewal of turbine-powered

aircraft authorizations, at |east one annual denonstration of
conpetency i s required.

(1) For an examiner holding nultiple turbine-powered aircraft
aut hori zations, one annual denonstration of conpetency in a
turbi ne-powered aircraft is sufficient. However, if any of the
aircraft requires a pilot type rating, the single annua
denonstration of conpetency nust be in that turbine-powered
aircraft requiring a type rating.

(2) | f an exam ner holds multiple authorizations in
turbi ne-powered aircraft requiring a pilot type rating, the annua
denmonstration should be alternated between those aircraft that
require a type rating. The examner nmay not conduct a practical
test in any turbine-powered aircraft that requires a pilot type
rating unless the examner has denonstrated conpetency in that
aircraft within the precedi ng 24 nont hs.

(3) If an examiner wth turbine-powered aircraft authorizations
is unable to conplete a denonstration of conpetency due to |ack of
gqualified applicants for a practical test or unavailability of a
suitable aircraft, the examner's authorization for these aircraft
may not be renewed until a satisfactory denonstration of conpetency
i s acconpl i shed.

D. Multiple Authorizations. For exam ners hol di ng aut hori zati ons
in multiple categories of aircraft, an annual renewal denonstration
shall be conducted in each category of aircraft for which the
exam ner hol ds aut hori zati on.

15. NONRENEWAL. The FAA nmay elect not to renew an exam ner
designation for any reason deened appropriate. If the nonrenewal of
an exam ner designation is based on any reasons other than |ack of



activity or the examner's inability to neet nedi cal standards, the
FSDO will follow the procedures outlined in chapter 1, section 4,
par agraphs 7 and 9.

17. RElI NSTATEMENT. A fornmer examner whose authority has
expired, and whose examner privileges were not rescinded or
revoked as a result of enforcenent or |egal action by the FAA nmay
apply for reinstatenent. An expired exam ner designation may be
reinstated only if the requirenents and procedures for an original
I ssuance of the designation are net. (See chapter 2, section 1,
for application procedures.)

A. Standardi zati on Traini ng. If reinstatenent takes place within
the 12 calendar-nonth period after expiration, satisfactory
conpletion of a recurrent training course within the previous 24
cal endar-nonths is acceptable. If the designation has been expired
for nmore than 12 cal endar-nonths, the exam ner nust satisfactorily
conplete an initial standardi zation training class.

B. Denonstration of Conpetency. If the designation has been
expired for less than 12 calendar-nonths, a denonstration of
conpetency in one of the aircraft previously authorized may be
accepted by the FSDO for reinstatenment of all previously authorized
aircraft. If the designation has been expired for nore than 12
cal endar-nonths, the FSDO will test the DPE in each aircraft or
simulator in which the exam ner is seeking authorization.

C. Reissuance of an LQA To qualify for the reissuance of an
LOA, a reinstated exam ner mnust denonstrate conpetency in at |east
one aircraft (the nost conplex aircraft) appropriate to the LOA
sought. For the addition of other previously authorized aircraft,
the exam ner nmnust have denonstrated conpetency in each aircraft
within the preceding 24 cal endar-nonths. The foll owi ng are exanpl es
of reinstatement requirements for previously held designations.

(1) The exam ner held an LOA for BE-55 and PA-23 aircraft. The
exam ner's designation expired 2 years ago. The exam ner nmnust
denonstrate conpetency in each aircraft for reissuance of the
previously held authorizations.

(2) The examner held an LOA for BE-55 and HS- 125 aircraft. The
exam ner's designation expired 9 nonths ago. The exam ner |ast
denonstrated conpetency in the HS 125 21 nonths ago and in the
BE-55 nore than 24 nonths ago. The exam ner nust denonstrate
conpetency in both the HS- 125 and the BE-55 for reissuance of the
aut hori zati ons.

SECTI ON 2. PROCEDURES



1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A Prerequisites. This task requires current or forner
designation as a pilot examner, conpletion of recurrent or initial
standardi zation training, as appropriate, a least a third-class
medi cal certificate for renewal of a powered aircraft designation,
attendance at the annual FSDO exam ner neeting, acconplishnent of
at least the mninum acceptabl e pertinent examner activity |evel,
and current aircraft qualification appropriate to the designation
to be renewed or reinstated.

B. Coordi nati on. This task requires coordination with an
operations inspector.

3. REFERENCES, FORMS5, AND JCB Al DS.
A. References.
Parts 61, 91, and 183
Al'l applicable PTS
B. Forns.

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8710-1, Airman Certificate and/ or Rating Application
FAA Form 8060-4, Tenporary Airman Certificate
FAA Form 8060-5, Notice of D sapproval of Application
C. Job A ds.
None
5. PROCEDURES.

A. Renew a CQurrent Designation. Not | ess than 60 days before the
expiration of the examner's current certificate, provide the
designating FSDO with a current, conmpleted FAA Form 8710-9,
Desi gnat ed Exam ner Application/ Qualification Record, and a list of

the examner's testing activities for the previous 12 nont hs.

(1) Acconplish recurrent standardization training within the
appl i cabl e ti nmefrane.

(2) Docunent attendance at the annual exam ner neeting held by
t he FSDO.



(3) Schedule the annual practical test (denonstration of
conpetency) with an operations inspector. Coordinate the scheduling
with an applicant if requested to do so by the inspector.

(4) Conplete a practical test (denonstration of conpetency) in
accordance with the procedures that are outlined in chapter 2,
section 2, paragraphs 5 through 9, as applicable.

B. Reinstate an Expired Exam ner Designation. Contact the

designating FSDO to determne whether there is need for the
desi gnati on.

(1) If the FSDO confirns that need for the fornmer examner's
services justifies reinstatenent, conplete an FAA Form 8710-9 and
forward the form to the FSDO or the NEB, as applicable. (See
chapter 2, section 1.)

(2) Continue the reinstatenent process by conpleting the
appl i cable procedures for initial designation detailed in chapter
2, section 2, as appropriate to the length of time the designation
was i nactive.

7. TASK QUTCOVES. The successful conpletion of this task
results in the renewal of a current examner designation and
rei ssuance of appropriate LOA's or the reinstatenent of an expired
exam ner designation that was not rescinded or revoked as a result
of enforcement or |egal action by the FAA

9. FUTURE ACTIVITIES. Future activities by the renewed or
rei nstated exam ner may include the follow ng itens.

A.  The addition of other exam ner designations.

B. Satisfactory conpletion of exam ner inspections schedul ed by
t he FSDO



CHAPTER 4. COWPLETE | NSPECTI ON REQUI REMENTS

SECTION 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to denonstrate that
the examner continues to neet the requirenments for original
designation and is conducting airnen certification duties as
aut hori zed. Successful conpletion of this task results in the
continuation of the examner's designation.

3. CGENERAL. Al examners will be inspected at | east once a year
for renewal. National and regional guidelines may require nore
frequent inspections. Inspections will include at |east one visit
every year by an inspector to the examner's base of operations.

A Hgh Activity DPE s. In addition to the annual inspection
high activity examners will be evaluated at |east one additiona
time during the year. The high activity examner nust be observed
admnistering at | east one conplete practical t est to
satisfactorily acconplish this additional inspection.

B. G her Inspections. In addition to the inspections described
in paragraph A, the following circunstances will also cause the
FSDO to i nspect an exam ner:

(1) an examner's practical test passing rate exceeds 90 percent;

(2) an exam ner conducts three or nore conplete practical tests
on a given day;

(3) an examner tests a student trained by that exam ner w thout
approval fromthe supervising FSDO

(4) an examner's certification file error rate exceeds 10
per cent ;

(5) an examner is the subject of a valid public conplaint; or

(6) an examner is involved in an accident, incident, or
violation of the regul ations.

C. As Needed. An examner nmay be tested at any tinme the
exam ner's performance indicates that such a check is needed.

D. NDPER Exam ners. A@.-230 is responsible for conducting
i nspections and supervising each NDPER examner's activities
relating to vintage aircraft. The FSDO hol ding the exam ner's DPE
certificate of authority is responsible for conducting inspections



and supervising the examner's activities not relating to vintage
aircraft.

5. METHOD OF EVALUATI ON. In order of preference, an inspector may
use any of the followi ng nethods to eval uate an exam ner.

A. (Cbserve a Conplete Practical Test. An inspector observes the
exam ner conducting a conplete practical test. For an exam ner who
conducts the majority of tests in aircraft unsuited to carrying an
i nspector, a conplete oral test will be observed. For the purposes
of this paragraph, a conplete practical test is a test that has
advanced to the flight/simulator portion of the practical test. If
the inspector is unable to observe any part of the flight portion
of the test, the examner nust be evaluated in flight by sone
met hod at | east once every 24 nonths.

B. Act as an Applicant. The i nspector acts as the applicant for a
practical test.

C. Test on Sel ected Maneuvers. The inspector tests the exam ner
on sel ected nmaneuvers to assess the examner's flight proficiency
and ability to evaluate in accordance with the PTS.

7. TESTI NG PROCEDURES. The testing procedures used to conduct
the exam ner evaluation will be in accordance with the procedures
described for initial designation in chapter 2.

A. Unsatisfactory Perfornance. If an inspection indicates a
deficiency in the technique, standards, or judgrment of the
exam ner, the FSDO nay initiate appropriate training to correct the
deficiency. The examner's testing privileges will be suspended
until the exam ner acconplishes a satisfactory inspection.

B. Cancellation of Authority. If the examner's performance is
unsatisfactory to the extent that additional training 1is
i nappropriate, the FSDO wll initiate action to cancel the

exam ner's authority.

C. Lack of Qualification or Conpetency. If the inspector has
reason to believe the examner may not be qualified and/or
conpetent to exercise the privileges of the examner's pilot/flight
instructor certificates or ratings, the FSDO may initiate
proceedi ngs to reexam ne the exam ner under the provisions of 49
USC section 44709.

D. Enforcenent Action. If warranted, the FSDO may initiate an
enf orcenent investigation of the exam ner.



E. Recordkeepi ng. Reports of exam ner inspections are retained
by the supervising FSDO

SECTI ON 2. PROCEDURES
1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of parts 61 and
91, the ability to apply current FAA policies and procedures, and
the know edge and skill to conduct airman testing in accordance

with the applicable regulations and PTS.

B. Coordi nati on. This task will require coordination with the
supervising inspector and may require coordination with a test
appl i cant.

3. REFERENCES, FORMS, AND JCB Al DS.
A. References.

Parts 1, 61, and 91

Al'l applicable PTS

B. Forns.

FAA Form 8710-1, Airman Certificate and/ or Rating Application
FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

C. Job A ds.

None

5. PROCEDURES. The exam ner coordinates with the supervising
inspector to schedule the inspection. If the inspection wll

i nclude the observation of the exam ner conducting a practical test
with an actual applicant, the exam ner schedul es the appoi ntnent at
a tinme agreeable to the applicant. The inspector will nmnake every
effort to adjust his or her schedule accordingly. Further steps in
the inspection should be conpleted in accordance wth the
procedures described for initial designation in chapter 2, section
2, par agraph 5, as applicabl e.

7. TASK QUTCQOMES. The successful conpletion of this task results
in the notation of a satisfactory inspection in the examner's file
and the continuation of the exam ner's designation. Unsatisfactory



performance may result in additional examner training, anotbher
i nspection, suspension of testing privileges, and possi bl e
cancel lation of the examner's authority. Unsuccessful performance
could also result in reexamnation or an enforcenent investigation.

9. FUTURE ACTI VI TI ES.

A Recordkeeping for all applicants tested for airman
certificates and/or ratings.

B. Addition of other designations.

C. Application for designation renewal before the annual
expiration date.

D. Acconplishnment of other inspections.



CHAPTER 5. CONDUCT PRACTI CAL TEST/ CERTI FI CATI ON FUNCTI ONS

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of this task is to perform procedures
applicable to all certification tests and functions. Although
information and specific procedures for each type of certificate or
rating are presented in the chapter which addresses that |evel of
testing, this chapter provides guidance pertinent to any
certification function that requires that an FAA Form 8710-1,
Airman Certificate and/or Rating Application, be filled out by the
appl i cant. Successful conpletion of this task results in correctly
conpleted certification files and the appropriate exercise of the
examner's authority.

3. GENERAL. Exam ners shall conduct all practical tests in
accordance with regulations, the PTS, the operating limtations of
the aircraft, and the procedures prescribed in the aircraft flight
manual . Exam ners shall not use, or request the applicant to use,
procedures contrary to those specified by the aircraft flight
manual . Under no circunstances shall an examner intentionally
allow an applicant to violate a regulation, fail to conply with an
air traffic control (ATC) clearance, or create a potentially
hazardous situation. Practical tests not conducted in accordance
with the applicable PTS, regulations, and safe operating practices
may be invalid and nay be grounds for termination of the examner's
designation. If an exam ner becomes aware of a procedure in any
aircraft flight manual which is potentially hazardous or contrary
to FAA policies, the exam ner should notify the designating FSDO

A. Personal Prejudices. An exam ner shall not allow personal
prejudices to interfere with objective evaluation of an applicant.
If a personality conflict or disagreement develops between the
exam ner and the applicant prior to any unsatisfac

tory performance by the applicant, the examner or the applicant
may discontinue the practical test. In this case, the exam ner
issues a letter of discontinuance.

B. Appoi ntments. An exam ner is expected to honor appointments
unl ess special circunstances warrant cancellation or postponenent.
If the cancellation or postponenent is at the exam ner's request,
it is the examner's responsibility to reschedule the practical
test. If an exam ner cancels a practical test w thout rescheduling,
the exam ner should recommend another examner or instruct the
applicant to contact the FSDO The FSDO wi |l provide the names of
other examners in the district or may arrange to conduct the
practical test if the applicant requests it.



C. Test Environmnent. The exam ner nust conduct the oral portion
of the practical test in a private area free fromdistractions. The
exam ner nust give the applicant undivided attention during the
test and ensure that any discussion of test results wth the
applicant is in private unless, by nutual agreenent, a person other
that the applicant (such as the applicant's flight instructor) is
present.

D. Notification by NDPER Exam ners. An NDPER exam ner receiving a
request for a practical test in a vintage aircraft shall notify
AG.- 230 so that AG.-230 can coordinate the test in a tinely manner
with the FSDO in whose area the test wll be conducted and offer
the FSDO the opportunity to observe the checkri de.

5. TESTI NG APPLI CANTS TRAI NED BY THE EXAM NER An exam ner may
test an applicant trained by that examner if another CFl has given
the applicant at least 3 hours of flight instruction (1 1/2
hours when the test is in a glider or balloon) and has recommended
the applicant for the certificate sought. An exam ner may al so test
an applicant trained by that exam ner for an additional aircraft
rating if the applicant has obtained the witten recomendation of
anot her CFI who has personally checked the applicant and found the
applicant ready to take the test. This paragraph does not apply to
FIE s, ATPE s, or NDPER exam ners.

A FIE An FIE may test an applicant trained by that exam ner
for a flight instructor certificate or rating if the exam ner
obtains the witten permssion of the FSDO in whose area the test
is generated. In the case of a test to be conducted outside the
U S, the examiner nust obtain the perm ssion of the designating
FSDQ r egi on.

B. ATPE. An ATPE may test an applicant trained by that exam ner
for an ATP certificate or rating if the exam ner obtains the
witten perm ssion of the FSDO in whose area the test is generated.
In the case of a test to be conducted outside the US., the
exam ner must obtain the perm ssion of the designating FSDQ region.

C. NDPER Exam ners. In cases where an NDPER exam ner is the only
readily available instructor qualified in a rare airplane, the
NDPER exam ner may conduct a certification practical test for an
applicant trained by that examner if the examner obtains the
per m ssi on of AQ.-230.

7. BEXAM NER LI M TATI ONS.

A Ater/Arend Certificate. An exam ner shall not alter or amend
any pilot or flight instructor certificate. Applicants who have
passed tests for additional ratings shall be issued new tenporary
certificates.



B. Authorized Aircraft. An examner shall not conduct a
practical test in any aircraft for which the exam ner does not hold
a category, class, and, if appropriate, a type rating. An exam ner
shall not conduct a practical test in any nultiengine airplane,
vintage airplane, helicopter, turbine-powred aircraft, or |arge
aircraft other than those shown in an LOA issued by the designating
FSDO

C. Medical Flight Tests. Unl ess specifically authorized by the
designating FSDO, an exam ner shall not accept an application for
an airman certificate or rating from an applicant requiring a
special nedical flight test. Such applicants should be referred to
an FSDO

D. English Language Requirenent. An exam ner shall ensure that
the limtation "NOT VALID FOR FLI GHTS REQU RING THE USE OF ENGLI SH'
is placed on the pilot certificate issued to an applicant who is
unable to denonstrate conpliance wth the English |[|anguage
conpetency requirenents of the regulations. Examner authority to
issue a certificate with this l[imtation nust be conferred by the
designating FSDO on a case-by-case basis. Only an inspector nay
renove an English | anguage |imtation.

E. Certificates Issued on the Basis of a Foreign Pilot License.
Unl ess specifically authorized by the designating FSDO a pilot
exam ner shall not accept an application for the original issuance
of a pilot certificate to be issued on the basis of a foreign pilot
l'i cense.

F. Certificates Issued on the Basis of MIlitary Conpetence.
Unl ess specifically authorized by the designating FSDO a pilot
exam ner shall not accept an application for the original issuance
of a pilot certificate to be issued on the basis of mlitary
conpet ence.

9. STATUS OF EXAM NERS DURI NG PRACTI CAL TESTS. An exam ner
conducts a practical test to observe and evaluate an applicant's
ability to perform the procedures and maneuvers required for the
certificate or rating sought. The examner is not PIC of the
aircraft during a practical test unless acting in that capacity by
prior arrangenent with the applicant or other PIC of the flight.
The FAA does not recommend that an exam ner agree to act as PIC of
a flight during a practical test.

A. Advice and Assistance. An exam ner conducting a practical
test may find it necessary to give advice or assistance to the
applicant during a test. If the examner gives advice to the

applicant or assists the applicant in manipulating the flight
controls EXCEPT in situations not caused by the applicant's



performance and requiring that the examner intercede to ensure the
safety or continuity of the flight, the assistance or advice would
constitute unsatisfactory performance on the part of the applicant.
An exanple of exam ner assistance not caused by the applicant's
performance would be the examner's action to turn the aircraft
away from conflicting traffic when the applicant is wearing a
vision limting device. Providing advice or assistance does not
change the status of the examner in regard to PIC responsibility.
The exam ner should discuss this issue wth the applicant as part
of the overall practical test briefing.

B. Physical Location of the Examner During a Practical Test.
Wth certain exceptions, an exam ner acconpanies an applicant in
the aircraft during the practical test. However, the exam ner may
observe fromthe ground an applicant's performance of autorotations
to touchdown during CFI certification practical tests in
helicopters if the applicant is the sole occupant of the aircraft.
Al so, the exam ner nmay observe from the ground or another aircraft
the performance of aerial mnmaneuvers by an applicant flying a
singl e-control or single-place aircraft such as a vintage airplane.

(1) The exam ner mnust obtain authorization from the designating
FSDO prior to conducting any portion of a flight test by ground
observation and/ or aerial observation.

(2) A separate authorization is required for each practical test.
Should an applicant's performance not neet standards, another
authori zation nust be obtained by the examner prior to a
subsequent retest of the applicant.

C. Examner Station in an Aircraft Requiring a Flightcrew of Two
or More. During practical tests given on aircraft requiring a
flightcrew of two or nore, the exam ner should give the practica
test from a designated junp seat or place in the cabin from which
the flight can be adequately observed. Wen an exam ner conducts a
practical test from a junp seat or station in the cabin, a pilot
who is qualified to act as PICin that aircraft nmust occupy a pil ot
seat .

(1) This arrangenent allows the examner to devote full attention
to the practical test rather than being involved with performng
the duties of a flight crewnenber. It also allows the exam ner to
assess the conmmand ability of the applicant, as well as to observe
crew coordi nati on.

(2) This is not intended to preclude an exam ner fromelecting to
occupy a pilot seat during the practical test. Such factors as
aircraft seating configuration, the examner's personal know edge
of the person proposing to occupy the pilot seat, and the



examner's skills, recent experience, and qualifications should be
consi der ed.

D. Exam ner Elects to Serve as a Required O ewrenber. Exam ners
must observe special considerations when electing to serve as a
required flight crewnenber during a practical test. In such cases,
in addition to being appropriately rated and holding a current
medical certificate, the examner nust also be «current in
accordance wth sections 61.55, 61.56, 61.57, 61.58, and section
91.109 (c), as applicable. Due to Iliability considerations,
exam ners shoul d exercise caution when deciding whether to conduct
a practical test in which they will serve as a required crewrenber.

E. NDPER Exam ners. An NDPER exam ner nust neet the requirenents
of all applicable regulations, including section 61.58, to conduct
a practical test from a pilot seat of a vintage airplane except
when unusual circunstances have left no qualified and current
exam ners available for that aircraft.

(1) In circunstances when there are no qualified and/or current
examners available for a vintage aircraft, the best qualified
NDPER exam ner may apply to AG.-230 for an LQOA to conduct the
required tests.

(2) Except as stated in subparagraph (1), under no circunstances
may an NDPER exam ner conduct a practical test froma pilot seat of
a vintage airplane unless that examner is qualified and current to
act as PIC of that aircraft.

(3) An NDPER exam ner may conduct a practical test fromthe junp
seat of a vintage airplane in which the examiner is qualified but
not current, if the examner is type rated in the airplane,
authorized as an NDPER examiner to give practical tests in that
airplane, holds a current section 61.58 check in any vintage
ai rplane, AND A QUALI FI ED AND CURRENT PI C OCCUPI ES A PI LOT SEAT

(a) The NDPER examiner need not hold a current section 61.58
check in the vintage airplane in which the test is to be conducted
if the test is conducted fromthe junp seat and all conditions in
subparagraph (3) are net.

(b) The applicant and the qualified/current PIC nust be
thoroughly briefed by the NDPER exam ner regarding PIC
responsibilities, the respective duties of each participant during
the flight, and the procedures to be used during the test.

(c) Al three pilots nust understand the briefing and be in
agreenent regarding PIC responsibility and all of the points
covered in the briefing.



F. Qher Commercial Flying. If an examner admnisters a
practical test from a junp seat or cabin station of an aircraft
requiring a flightcrew of two or nore, or froma pilot seat of an
aircraft requiring a flightcrew of only one pilot, flight time
accrued as an examner is not deened to be other commercial flying
with respect to the flight and duty tinme |imtations stated in
parts 135 and 121. However, if an examner serves as a required
crewrenber during a practical test on an aircraft requiring a
flightcrew of two or nore, that flight tinme is deenmed other
commerci al flying.

11. CARRI AGE OF PASSENGERS DURI NG PRACTI CAL TESTS. The practice
of carrying persons other than those participating in the practical
test shall be limted to individuals who have a legitinmate interest
in the practical test.

A. Authorized Persons. Persons who may be carried during a
practical test include:

(1) persons preparing for a simlar practical test;
(2) CFl's assigned to simlar flight training activities;
(3) the applicant's CF

(4) exam ners who are authorized to conduct simlar practica
tests or exam ner candi dates;

(5) «chief pilots or instructors for flight schools and corporate
operat ors;

(6) owner/operators of the aircraft; and
(7) FAA inspectors.

B. Unaut horized Persons. Exanpl es of wunauthorized persons are
nonflying relatives of the applicant, persons not involved in a
flight training program nonflying enployees or friends of the
owner/ oper at or .

C. Consent for Passenger Carriage. The carriage of authorized
persons nust have the consent of the applicant, the exam ner, and
t he owner/operator, if applicable.

D. Additional Cewrenbers. In sonme aircraft, tasks such as
sinul ated equipnent failures or energency procedures nonentarily
may nake it difficult for the flightcrew and the examner to
mai ntain good vigilance to situations outside the aircraft. In such
cases, the examner may request that a qualified observer be



provided to assist in maintaining a constant watch for other air
traffic.

13. AIRCRAFT USED FOR PRACTI CAL TESTS. An applicant for an
airman certificate or rating nust furnish an airworthy aircraft
appropriate for the certificate or rating sought. At the examner's
di scretion, this I ncl udes mlitary aircraft or properly
certificated aircraft of foreign registry.

A Mlitary Aircraft. A mlitary aircraft provided by an
applicant for a practical test nust be capable of performng al
tasks required by the test. The applicant nust not be restricted
from acconplishing the required naneuvers and procedures by
mlitary directives or the aircraft's limtations.

(1) The exam ner should advise an individual who requests a
practical test in a mlitary aircraft that the applicant nust
provide a letter from the commanding officer or the operations
officer of the mlitary organization having jurisdiction over that
aircraft. The letter nust state that the applicant is authorized to
use the aircraft for a practical test from the FAA and that all
maneuvers required for the test are authorized to be conducted in
the aircraft.

(2) Wthout the official, original letter acconpanying the
appl i cation, an exam ner shall not conduct any part of a practical
test involving a mlitary aircraft/sinulator.

(3) A clear understanding of responsibility between the exam ner
and the mlitary organization must be nmaintained so that no
guestion of accident or injury claimliability exists.

(4) An area of concern is the admnistration of an ATP
certification practical test in a large mlitary aircraft for which
there is no civil counterpart; for exanple, F-4, A-10, T-38. Tests
may be given in such aircraft even though an aircraft type rating
is not concurrently issued. The aircraft nust be equi pped and able

to perform all flight nmaneuvers and all equiprment nust be
functional before flight. Additionally, the aircraft nust be
properly equipped to accommobdate an examner. |f an exam ner

receives a request for a practical test in a mlitary aircraft for
whi ch there is no civil counterpart, the exam ner should coordinate
with the designating FSDO to ensure that all aircraft requirenents
are nmet and that the correct limtations for the certificate are
det er m ned. There are provisions for practi cal tests in
vintage/surplus mlitary aircraft under the NDPER Program

B. Experinental Aircraft. An applicant nmay request a practica
test in an experinental aircraft. The aircraft may be certificated
as amateur-built or for exhibition purposes. A DPE nmay conduct a



practical test in such experinental aircraft provided that
followi ng conditions are net:

(1) the examner is willing to conduct the test;

(2) the applicant is not prohibited from acconplishing the
required tasks by the operating limtations issued for the
experinental aircraft; and

(3) the aircraft is capable of performng all tasks required by
the test. If the experinmental aircraft is not capable of performng
all required tasks, another aircraft nust be provided for those
tasks that cannot be acconplished in the experinental aircraft.

C. Sel f-Launching Qi ders. Aircraft that have been certificated
as gliders with self-launching capability cannot be used for any
airplane practical test. There are no dual airplane-glider category
designations. The examner can determne the category of an
aircraft by examning the aircraft's airworthiness certificate.

15. Al RCRAFT EQUI PMVENT. The aircraft furnished for a practica
test by an applicant nust have the equi pnent required to acconplish
each area of operation on the practical test. The equi pnment shal
have no operating limtation which would prohibit the aircraft's
use in any required task or operation. The applicant nmay need to
use two or nore aircraft to acconplish all of the practical test
requirements. (For sinulated instrument flight, see additional
requi rements of section 91.109).

A. Adequate Visibility. The aircraft nust have pilot seats with
adequate visibility for safe operation and, when the exam ner
conducts the test from a junp seat, have cockpit and outside
visibility adequate for the examner to evaluate the applicant's
per f or mance.

B. View Limting Device. During the practical test for an
instrunment rating or other certificates/ratings requiring a
denonstration of instrument proficiency, the applicant nust provide
equi pnent, satisfactory to the exam ner, which prevents flight by
vi sual reference.

C. Required Controls. An aircraft (other than lighter-than-air)
nmust have engine power and flight controls that are easily reached
and operable in a normal manner by both pilots, as provided by
section 61.45(c), unless the exam ner determ nes that the practical
test can be conducted safely wthout them However, at the
discretion of the examner, an applicant may provide an aircraft
equi pped with a throw over control yoke.



D. Arcraft with Single Controls. At the discretion of the
examner, an aircraft furnished by the applicant nay have a single
set of controls. In such cases, the examner may observe the
applicant fromthe ground or fromanother aircraft.

(1) Tests for the addition of aircraft category, class, or type
ratings to private and commercial pilot certificates may be
conducted in single-control and/or single-place aircraft under the
provi sions section 61.45(e).

(2) A rman certificates issued follow ng satisfactory conpletion
of a practical test conducted in a single-place gyroplane in
accordance wth section 61.45(e)(2) nust bear the follow ng
[imtation: "PR VATE PI LOT, ROTORCRAFT S| NGLE- PLACE GYROPLANE ONLY"
or, for a certificate of a higher grade than private, "ROTORCRAFT

SI NGLE- PLACE GYROPLANE, PRI VATE PILOT PRI VI LEGES O\LY. "

E. Authori zati on. The exam ner nust obtain witten authorization
from the designating FSDO before conducting a practical test by
ground observati on.

F. Aircraft with Stability Control Augnentation Systens. Sone
aircraft are equipped with stability and augnentati on systens which
are designed to operate at all tinmes when the aircraft is in
flight. Arcraft equipped with such devices nay be wused on
practical tests if they are operated in accordance with the
manuf acturer's recomendations and the appropriate operating
[imtations.

17. ENA NE SHUTDOM ON MULTI ENG NE Al RPLANES DURI NG PRACTI CAL
TESTS. To determine an applicant's ability to recognize a failed
engi ne, exam ners often simnmulate engine failure by shutting off the
m xture control. This is sometines done at very low altitudes. An
acci dent which occurred in the traffic pattern of an airport during
a practical test for a nultiengine airplane class rating nmay have
been caused by shutting off the mxture control. As a result, the
National Transportation Safety Board issued a recomendation that
instructors and examners substitute reduction of power at
altitudes bel ow 3,000 feet above ground |l evel to simulate an engi ne
| oss. Exam ners SHALL USE reduction of power to sinulate an engine
failure at low altitudes and encourage instructors and pilot
schools to foll ow the sanme practi ce.

A. Discussion with Applicant. DPE s conducting practical tests
in multiengine airplanes shall discuss the method of sinulating
engine failure with the applicant before the test. The exam ner and
the applicant shall discuss and follow the aircraft manufacturer's
recommended procedur es.



B. Feathering Propellers. The feathering of a propeller in any
mul ti engi ne airplane equipped with propellers which can be safely
feathered and unfeathered in flight shall be denonstrated. An
appropri ately equi pped airplane shall be provided by the applicant.

Thi s maneuver shall be perforned only under such conditions and at
such altitudes (no lower than 3,000 feet above the surface) and
positions where safe l|andings on established airports can be
readily acconplished. At altitudes |ower than 3,000 feet above the
surface, sinmulated engine failure shall be performed by throttling
the engine to idle, then to zero thrust.

19. STRUCTURE OF THE PRACTI CAL TEST. The practical test consists
of a denonstration of aeronautical know edge and a denonstration of
aeronautical skill. The two denonstrations are not intended to be
separate tests. They shoul d be conducted concurrently.

A. Denonstration of Aeronautical Know edge. The denonstration of
aeronautical know edge is sonetines called the oral portion of the
practical test. Cenerally, it consists of a question and answer
exchange between the examiner and the applicant. The know edge
whi ch should be tested is identified in the applicable PTS and part
61.

(1) The questions the exam ner asks the applicant should be
clearly stated and have only one correct response. The correct
response to the question should reflect a clear understanding of
the subject by the applicant. Trick questions should be avoi ded.
The correct answers to all questions should be available in the
regul ations, the airplane flight manual, or other references listed
in the applicable PTS.

(2) The exam ner should maintain a relaxed atnosphere; however,
t he exam ner should not give the applicant instruction during the
practical test. If the applicant consistently gives incorrect,
confused, or wunrelated answers to the examner's questions, the
exam ner must termnate the test and issue a notice of disapproval.

B. Arman Know edge Test Report. An exam ner conducting a
practical test shall note the failed areas coded on the applicant's
know edge test report to identify possible deficiencies which my
affect the applicant's flight performance. Exam ners shall maintain
a current list of subject areas and use this list as an aid in
eval uating applicants' know edge.

(1) A CFl may endorse the know edge test report form attesting
that the applicant has received instruction in the areas m ssed on
the test.



(2) The CFI may al so make an entry in the applicant's | ogbook or
a statement on a separate piece of paper, attesting that the
appl i cant has received the required instruction.

C. Goup Testing. Normal |y, an examner admnisters the oral
portion of the practical test to each applicant individually. This
ensures confidentiality and all ows the exam ner to conduct the test
as the situation requires. In some circunstances, such as when the
examner is testing a crew of two, it may be advantageous to
admnister the oral portion of the test to two applicants
simul taneously. Wen two applicants of simlar backgrounds have
trained in the same aircraft or training course and are being
tested for identical certificates, sinmultaneous testing may be
conducted if no nore than two applicants are tested and both
applicants and the examner agree to that nethod. |[If either
applicant prefers to be tested separately, the examner shal
conduct separate oral tests.

D. Denonstration of Aeronautical Skill. The denonstration of
aeronautical skill is the flight/simlator portion of the practical
exam nation where the applicant denonstrates flight proficiency for
the certificate or rating sought.

(1) The PTS detail the areas of operation, tasks, and objectives
for the certificate or rating. If the applicant does not neet the
standards of performance of any task performed, the associated
pilot operation is failed and, therefore, the practical test is
failed. The applicant is not eligible for the certificate or rating
until the failed area of operation is passed on a subsequent test.

(2) The exam ner or the applicant may discontinue the test at any
time when the failure of a required operation nakes the applicant
ineligible for the certificate or rating sought. If the test is
di scontinued, the applicant shall receive credit for only those
areas of operations which were successfully perforned. Wth the
consent of the examner, the applicant may also elect to continue
the test after failing a required item The applicant will receive
credit only for those operations which are satisfactorily
conpl et ed.

21. PRACTI CAL TEST DI SCONTI NUATI ON.  Environnental , mechanical, or
personal situations can occur which should cause the test to be
di scontinued. In such cases, the examner should assure the
applicant that he or she has not failed the practical test and
shall attenpt to reschedule the test as soon as possible. Sone of
the reasons for discontinuance of a practical test are unforecast
weat her, unforeseen nechanical problens after the test has begun
and applicant or exam ner incapacitation.



A. Letter of D scontinuance. Wen a practical test is
di scontinued for reasons other than unsatisfactory performance, FAA
Form 8710-1 and the know edge test report should be returned to the
applicant. At that time, the examner signs and issues a letter
identifying the portions of the practical test that the applicant
successfully conpleted. The exam ner should retain a copy of the
letter. (See figure 5-1.)

(1) The applicant may use the letter to show an exam ner which
portion of the practical test was successfully conpl eted, provided
that another test is attenpted within 60 days. Wen the test is
resuned, the letter shall be included in the applicant's
certification file.

(2) Wen nore than 60 days have elapsed since the original
practical test, the exam ner shall re-examne the applicant on all
areas of operation required for that certificate or rating.

B. Examner Authority to Reexam ne. Wienever the exam ner has
reason to doubt the applicant's conpetence in areas for which the
applicant received credit during a previous practical test, the
exam ner shall reexamne the applicant on all areas of operation
required for that certificate or rating.

23. REPEATI NG MANEWERS ON PRACTI CAL TESTS. A maneuver that is
not performed to the required standards during a practical test my
not be repeated unless one of the followi ng conditions applies.

A. D scontinuance of the Maneuver. A nmaneuver nmay be
discontinued for a valid safety reason; e.g., an approach to a
landing is aborted and the applicant executes a go-around or other
procedure to nodify the originally planned nmaneuver.

B. Collision Avoidance. The performance of a naneuver may be
interrupted due to the applicant's action to avoid other traffic or
the examner's intervention on the flight controls to avoi d anot her
aircraft which the applicant could not have seen due to a
viewlimting device or other factors.

C. M sunderstood Requests. A legitimte msunderstanding may
occur between the applicant and the exam ner when an applicant does
not understand the examner's request to perform a specific
maneuver. However, the applicant's failure to understand how to
perform the maneuver being requested is not grounds for repeating a
maneuver .

D. O her Factors. A condition which distracts the exam ner so
that the examner cannot adequately observe the applicant's
performance of the maneuver, such as conflicting traffic or ATC
instructions, may occur.



25. PRACTI CAL TEST PREFLI GAT BRI EFI NG The exam ner shal
conduct a preflight briefing on safety procedures, the duties of
the safety pilot, and each participant's responsibilities and
duties before the flight portion of each practical test. This
briefing nust be acconplished regardless of the experience and
abilities of the participants. The briefing nmust include a
di scussion of the nmethods to be used to sinulate an engine failure
if a multiengine aircraft is to be used for the test. The
manuf acturer's recomrendati ons shall be di scussed and used.

A Safety Pilot. When an exam ner conducts a practical test from
a station other than a pilot seat, a qualified pilot mnust be
designated as the safety pilot for the practical test and nust
occupy a pilot station during the test. Wen the exam ner occupies
a pilot station, he/she may performthe role of safety pilot.

(1) The safety pilot physically intervenes on the flight controls
bef ore a maneuver or procedure deteriorates to an unsafe |evel.

(2) The safety pilot protects the overall safety of the flight to
what ever extent necessary and ensures that all nmaneuvers,
procedures, and/or alternate courses of action are perfornmned
saf el y.

(3) The exam ner, when not occupying a pilot station, nust rely
on the safety pilot to interfere and override any decision by the
exam ner, the applicant, or other person, if safety requirenents
demand that action.

B. Performance Criteria. The briefing shall include a discussion
of the PTS criteria and the standards which the examner wll| use
to determne whether the applicant has performed a maneuver
satisfactorily.

C. Repetition of Maneuvers. The briefing shall also include a
di scussion of the circunstances under which a mnaneuver may be
repeated on the test.

27. SEGVENTED PRACTI CAL TESTS (PLANNED). An exam ner may be
requested to conduct a practical test as a planned, segnented
practical test. This nornmally involves conducting a practical test
for a certificate or type rating for which an applicant attends a
training center away from the hone base. The applicant nust
satisfactorily acconplish the oral portion, the simulator portion,
if applicable, and then the flight portion of the test in the
aircraft. The applicant has 60 days fromthe date the oral portion
of the practical test was passed to acconplish the sinulator and
flight portions of the test satisfactorily. The exam ner may use
oral questioning at any tinme during the test. The applicant is



required to present docunentation to substantiate that the ora
portion of the test was passed and identifying the maneuvers and
procedures tested during the simulator portion, if applicable.
(Exam ners may request that the applicant perform maneuvers in the
aircraft which were conpleted satisfactorily during the sinmulator
portion of the test if they have reason to question the applicant's
conpetency in those nmaneuvers.)

29. RETEST IN EVENT OF FAILURE. An applicant who fails a
practical test may not apply for retesting until 30 days after the
date the test was failed. However, in the case of a first failure,
the applicant may apply for retesting before the 30 days have
elapsed if the applicant presents a |ogbook or training record
endorsenment from an authorized instructor, certifying that the
instructor has given the applicant additional instruction and finds
t he applicant conpetent to pass the test. For all retests within 30
days after a first failure, including ATP and type rating tests, an
FAA Form 8710-1, signed by an appropriately rated instructor is
required. After 30 days, an instructor endorsenent is not required.

31. ACCI DENTS AND | NCI DENTS DURI NG PRACTI CAL TESTS. In the event
that an accident or incident occurs during a practical test, the
exam ner should ensure that the PIC follows the prescribed
procedures for reporting the occurrence. The safeguarding of |ives
and property is the highest priority. As soon as possible, the
exam ner should notify the designating FSDO of the accident or
i nci dent .

33. PRACTI CAL TEST STANDARDS. The regul ations specify the areas
in which know edge and skill nust be denonstrated by an applicant
before a certificate can be issued. The PTS contain the specific
tasks in which know edge and conpetency nmust be denonstrat ed.

A. Practical Test Correlation to Part 61. The pilot operations
specified by part 61 for each grade of certificate are enconpassed
by the areas of operation and tasks contained in the PTS. The
flight proficiency required by the regulations is stated in terns
of pilot operations. The specific procedures and maneuvers used to
ensure conpetence in the required pilot operations are detailed in
t he applicabl e PTS.

B. Public Availability. The public may purchase copies of the
PTS from the Superintendent of Docunents, P.Q Box 371954,
Pi ttsburgh, PA 15250-7954.

C. PTS Introduction. The introductory section of the PTS gives
detailed instructions on the use of the standards for conducting a
practical test.



(1) The PTS are arranged into sections for specific areas of
oper ati on. Areas of operation are phases of flight in a |ogical
sequence, beginning with the preflight preparation and ending wth
the flight's concl usion.

(2) Practical tests mnust be conducted according to the
requirenments of the applicable PTS. In sone cases, it mnay be
necessary to use nore than one PTS. For exanple, an ATP test for an
applicant with no instrunment rating requires the use of both the
Instrunment Rating Practical Test Standards and the Airline
Transport Pilot and/or Type Rating Practical Test Standards.

(3) The examner shall not allow the conduct of successive
practical tests to degenerate into a predictable pattern that can
be recogni zed by applicants or instructors.

(4) Eval uation of an applicant's performance shall be based on
the applicant's ability to satisfactorily neet the objectives of
each required task.

35. PREREQUI SI TES FOR PRACTI CAL TESTS. To be eligible for a
practical test, an applicant nust neet all requirenents of part 61
applicable to the certificate or rating sought and conply with the
foll owi ng prerequisites.

A. Know edge Test. Unl ess otherwi se stipulated, the applicant
nmust have passed any required know edge test wthin the 24
cal endar-nmonths preceding the practical test. In cases where an

applicant is permtted to take a short FAA test in lieu of the
regular FAA test, the applicant nust hold the rating on the
applicant's airman certificate that authorizes the use of that
short know edge test. A list of short FAA know edge tests and the
rating on an airman certificate that qualifies the applicant to
take that short test is contained in figure 5-2. A know edge test
report rnust be presented to the examner at the tinme of application
for the practical test.

(1) The FAA has designated industry entities to give airnman
knowl edge tests through conputer testing. These conpanies issue a
conputer test report to the applicant upon conpletion of the test.

This report will have an enbossed seal, simlar to a notary public
seal, on it which identifies the conputer testing conpany.
Exam ners shall accept this conputer test report. (See figure 5-3.)
(2) Wen a student has graduated from a part 141 pilot ground
school wth know edge test examning authority, that student
recei ves a graduation certificate or a ground school know edge
test report which the FAA accepts. The graduation certificate or
ground school knowl edge test report is wvalid for 24

cal endar-nmonths fromthe date of graduation. (See figure 5-4.)



(a) Wien an applicant presents a graduation certificate in lieu of
a know edge test report, the examner giving the practical test
checks the appropriate boxes in the Designated Examner's Report
section of FAA Form 8710-1. The graduation certificate is then
returned to the applicant.

(b) Wen the holder of a ground school know edge test report or
graduation certificate conpletes flight training under part 61, the
applicant nust neet all the certification requirenments of part 61,
however, the graduation certificate or ground school know edge test
report is accepted for 24 calendar-nonths from the date of ground
school graduati on.

(c) Wien the holder of a ground school know edge test report or
graduation certificate conpletes flight training in a part 141
pilot school flight course wthout practical test examning
authority, the applicant nust neet the testing requirenents of
part 61, except that the ground school know edge test report or
graduation certificate is accepted for 24 cal endar-nonths from
the date of ground school graduati on.

(d) Wen the holder of a ground school know edge test report or
graduation certificate conpletes training in a part 141 pilot
school flight course with examning authority, the applicant is,
upon graduation from that course, eligible to receive the airman
certificate or rating sought without further testing by the FAA
Such applicants nmust apply for a certificate at an FSDO however
in accordance with section 61.71(b), a graduate from such a course
has 90 days to apply for the appropriate certificate or rating.
After 90 days, the applicant nust neet all the requirenents of part
61, except that the ground school know edge test report or
graduation certificate is accepted for 24 cal endar-nmonths from
t he date of graduati on.

B. Medical Certificate. An applicant for the original issuance
of an airman certificate nmust present a current nedical certificate
appropriate to the airman certificate sought. Balloon and glider
applicants need only certify that they have no known physical
def ect which nmakes them unable to pilot a glider or free balloon
An applicant for a rating to be added to an existing certificate
need present only a third-class nedical certificate. The specific
nmedical certificate required for each practical test is indicated
in the chapter relating to that test.

C. Denonstrated Ability. If an exam ner accepts an application
from an airman who has an FAA Form 8500-15, Statenent of
Denmonstrated Ability (SODA), the examner nust verify the
appropriate limtations relating to the SODA with the FSDO Any



appropriate limtations relating to operational privileges nust be
pl aced on any airman certificate issued.

D. Airman Certificate and/or Rating Application. An appl i cant
for a certificate or additional rating nust present a properly
conpleted FAA Form 8710-1, Airman Certificate and/or Rating
Appl i cati on.

(1) For practical tests which require a flight instructor's
recommendation, an appropriately rated flight instructor nust
conplete and sign the Instructor's Recomendation block on the
reverse side of FAA Form 8710-1. The instructor's signature in this

block nmay be accepted by the examner in lieu of the witten
statenment prescribed by section 61.39(a)(5), if the required
endorsenents, instruction, and aeronautical experience can be

substanti ated through reliable records.

(2) The Instructor's Recommendati on section of the form need not
be signed for an applicant for a type rating only or for the
original issuance of an ATP certificate. However, if the applicant
is applying for a type rating to be added to an ATP certificate or
for the original issuance of an ATP certificate in an airplane
requiring a type rating, the applicant nust have an endorsement in
the person's |ogbook or training records from an authorized
instructor certifying satisfactory conpletion of the training
requi red by section 61.157(f).

(3) If the applicant is applying for a type rating to be placed
on a private or commercial certificate, the applicant nmust have an
endorsenment in the person's |ogbook or training records from an
authorized instructor certifying satisfactory conpletion of the
training required by section 61.63(d)(6).

(4) For a first failure of any practical test, when an applicant
wishes to retake the test within 30 days after the failure, an
instructor recomrendation is required. No instructor reconmendation
is required after 30 days.

E. A rman Records/ Logbooks. An applicant for a certificate or
rating for which there are aeronautical training and experience
requi rements nust present a reliable record to the exam ner which
clearly shows the acconplishnent of those requirenents. The
exam ner shall verify that the applicant neets all eligibility and
experience requirenments for the certificate or rating sought.

(1) If the applicant presents reconstructed records, mlitary
records, or in any case in which the examner cannot positively
determne the applicant's eligibility, the exam ner should contact
t he designating FSDO for gui dance.



(2) The exam ner should sign an entry in the applicant's records
after the flight portion of a practical test indicating the type of
practical test, the duration of the flight portion, the outcone of
the test, and the exam ner's designati on nunber.

37. VER FI CATI ON OF AN APPLI CANT' S | DENTI TY. The exam ner shal
require positive identification from each person presenting an FAA
Form 8710-1, Airman Certificate and/ or Rating Application.

A. Defi ciencies. The Drug Enforcenent Assistance Act of 1988
identified the followng deficiencies wth regard to issuance of
airman certificates:

(1) the use of fictitious nanmes and addresses by applicants for
certification;

(2) the use of stolen or fraudulent identification in applying
for certificates or ratings;

(3) the use of a post office box or mail drop as a return address
for the purpose of evading identification of the applicant's
addr ess.

(4) the use of counterfeit or stolen airman certificates; and

(5) the absence of information concerning physical characteristics
of holders of airman certificates.

B. Applicant Identification Procedures. To ensure proper
identification of pilot certificate applicants and so that the FAA
may address deficiencies specified in the Drug Enforcenent
Assi stance Act, the FAA has inplenmented the follow ng procedures
for FSDO s and pil ot exam ners:

(1) Al applicants for airman certificates nust apply in person
and present positive identification at the time of application.
Such identification must include an official photograph of the
appl i cant, the applicant's signature, and the applicant's
residential address, if different from the mailing address. This
information may be presented in nore than one form of
identification.

(2) An examner may accept a post office address on an airnan
certificate application if the applicant prefers to use a post
office box as a pernmanent address or resides on a rural route, a
boat, or in some other location that requires the use of a post
office box or rural route nunber. In this case, the applicant nust
provi de the geographical |ocation of the applicant's residence on a
separate piece of paper and attest by signature to the preference



or need for using a post office address. The exam ner attaches this
paper to the FAA Form 8710- 1.

(3) The examner records the formof identification submtted,
the identifying nunber on the docunent, and its expiration date in
t he space provided on FAA Form 8710-1.

C. Acceptable Methods of Identification. Accept abl e net hods of
identification include, but are not limted to, drivers' |icenses,
governnent identification cards, passports, and other forns of
positive identification that neet all of the requirenents of

paragraph 37B(1) of this section. A foreign passport presented as a
means of identification nust be acconpanied by another form of
identification containing at |east a matching physical description

and signature of the applicant. If the form of identification
presented contains an expiration date, the identification nust be
current. (Sone acceptable forns of identification nmay not contain

an expiration date.)

D. Alternative Mthods of Ildentification. Sone applicants may
not possess suitable identification. In the case of an applicant
under age 21, the applicant's parent or guardian nay have to
acconpany the applicant and identify thenselves as described in
paragraph C. The parent or guardian nay then attest to the
applicant's identity. For all other applicants, the identification
procedures must be such that the exam ner can positively identify

the applicant in a manner acceptable to the examner. In such
cases, the identification procedures enployed nust be disclosed by
the examner on the application or, if necessary, in a separate

statenent which the examner attaches to the application. THE
EXAM NER MUST OBTAIN APPROVAL FROM THE SUPERVI SING FSDO FOR THE
ALTERNATE | DENTI FI CATION PROCEDURE  EMPLOYED. | f necessary,
applicants may be directed to apply in person at a FSDO conplete
the required identification procedures, and then obtain an
aut hori zation to appear before the exam ner for the practical test.

E. Applicant ldentification Anomalies. When pilot certificate
applicants present forns of identification which are unacceptabl e,
exam ners should be alert for any indication of fraudulent or
altered forns of identification or other irregularities which nmay
indicate an attenpt by the applicant to falsely represent the
applicant's identity. Examners nust report imediately any such
indication to the supervising FSDO Title 49 of the United States
Code makes willful or fraudulent msrepresentation for the purpose
of applying for any FAA certificate grounds for crimnal penalties
of up to $15,000 and 3 years inprisonment or, if connected wth
transportation of controlled substances by aircraft, fines of up to
$25,000 and 5 years inprisonmnent.



39. | LLEGAL SUBSTANCE CONVI CTI O\ FAA Form 8710-1 asks in Bl ock
U "Have you been convicted for violation of Federal or State
statutes relating to narcotic drugs, marijuana, or depressant or
stimulant drugs or substances?" The applicant nust check "No" or
"Yes," as appropri ate.

A "No" Checked. If "No" is checked, the exam ner conducts the
practical test. If it is later determned that the appl i cant
shoul d have checked "Yes," the FAAw |l take appropriate action.

B. "Yes" Checked. If the applicant checks "Yes," the applicant
must indicate the date of final conviction. The examner nust
determne if the date of final conviction was nore or less than 1
year fromthe date of application and proceed as foll ows:

(1) If the date of final conviction is nore than 1 year before
the date of application and has been previously indicated, the
applicant should indicate "No Change" in the block. The exam ner
shoul d conduct the practical test and, if appropriate, issue the
airman certificate as usual

(2) If the date of final conviction is less than 1 year before
the date of application, the examner declines to accept the
application and does not test the applicant in accordance with the
provi sions of section 61.15(a)(1).

41. COWPLETI NG FAA FORM 8710- 1. Any certification function
which affects a pilot certificate or rating requires that an FAA
Form 8710-1, Airman Certificate and/or Rating Application, be
filled out by the applicant requesting the action.

A. Instructions. I nstructions for conpleting FAA Form 8710-1 are
included on a tearoff sheet attached to the form Figure 5-5
contains a sanple of a correctly conpleted FAA Form 8710- 1.

B. Special Enphasis Itens. Exam ners should pay particular
attention to the follow ng itens.

(1) In Section I, Block B, the social security nunber (SSN) is

optional. If the SSN is unavailable for FAA use, the applicant
enters "Do Not Use.” If the applicant does not have an SSN, the
applicant enters "None."™ In these cases, the pilot certificate

nunber is issued by AFS- 760.

(2) In Section |, Block H the applicant nust indicate height in
inches. No fractions of inches may be used. Foreign applicants nust
convert to US neasurenments (1 inch = 2.54 centineters; 1
centineter = .3937 inches).



(3) In Section I, Block I, the applicant nust indicate weight in
pounds. No fractions of a pound may be used. Foreign applicants
must convert to U S neasurenents. (1 pound = .4536 kilograns; 1
kil ogram = 2.20 pounds).

(4 In Section |, Block U, the applicant nust check "Yes" or "No"
in answer to the question regarding a conviction for violation of
statutes relating to narcotic drugs or substances. If "Yes" is
checked, the applicant nust supply the date of final conviction. If
the applicant has been charged, but not convicted, the applicant
should check "No" in response to this question. (See paragraph
39B(2) above.)

(5) In addition to Block A in Section Il, Block B or D nmust be
conpl eted by an applicant who does NOI HOLD a U S. commercial pilot
certificate but satisfies the requirenents for an ATP certificate
on the basis of mlitary conpetence or an unrestricted foreign
commercial or ATP pilot license. The applicant conpletes Bl ock B or
D, as appropriate, in order to record the manner in which the ATP
requi rements have been nmet since no conmercial pilot certificate
will be forwarded with the certification file.

(6) In Section Ill, Record of Pilot Tine, the airman nust |ist at
| east the flight experience required for the certificate or rating
sought. Gaduates of part 141 pilot schools nmnust provide their
flight time in this block, even though their graduation
certificates present evidence of course conpletion. |If flight
experience has no bearing on the certificate action, it is not
necessary to include flight experience on the application. However,
all applicants should be encouraged to enter their flight
experience. The application remains on file and can be used to
verify flight time if the airman's personal records are lost or
dest royed.

(a) In some instances, pen and ink changes in the top or bottom
hal f of the boxes provided on FAA Form 8710-1 nmay be necessary in
order to permt the applicant to enter the specific aeronautica
experience required by the regulations. |[In other instances, it nmay
be nore appropriate to list the required flight experience,
certified by the applicant's signature, on a separate sheet which
is then attached to the application.

(b) The Airman Certification Branch, AFS- 760, will accept FAA
Form 8710-1 either with clearly |egible pen and ink changes to the
boxes on the form showing the required pilot flight experience or
with a legible attachnent to the form certified by the applicant's
signature, showing the required flight experience.

(7) In the Designated Examner's Report section on the reverse
side of the form the examner shall certify, by checking the



appropriate box, that the examner has personally reviewed the
applicant's |ogbook and certifies that the individual neets the
pertinent requirenments of part 61 for the pilot certificate or
rating sought. The term |ogbook, neans any reliable record. This
box MJUST BE CHECKED for graduates of part 141 pilot schools to show
conpliance with section 61.71.

(a) If applicable, the exam ner also checks the box indicating
that the examner has reviewed the applicant's graduation
certificate, found it to be in order, and returned the certificate
to the applicant.

(b) At the conclusion of the practical test, the exam ner checks
the box indicating that the exam ner has personally tested and/or
verified this applicant in accordance with the pertinent procedures
and standards. The pertinent procedures and standards are those in
t he appropriate PTS.

(c) The exam ner then checks the appropriate box to indicate
approval or disapproval of the application.

(d) The exam ner rnust conplete all remaining applicable blocks in
t he Designated Exam ner's Report section. If nore than one aircraft
was used, the types/registration nunbers of all aircraft used nust
be provided. Under "Location of Test," the term"Facility" refers
to the nane of the airport from which the test originated or, in
the case of a practical test in a balloon, the name of the town
nearest to the | aunch site.

(8) The exam ner must conplete and sign the appropriate lines in
the Evaluator's Record for Arline Transport Certificate/Rating
Only section for an applicant applying for an ATP certificate
and/or a type rating, even if the type rating is applied for at the
conmmercial or private level. (An ATPE al so conpl etes the Desi gnated
Exam ner's Report section of the form)

(9) The examner does not mark any blocks or boxes in the
| nspector's Report section.

(10) The exam ner checks the appropriate boxes and enters the
required information on each line for applicant identification in
the Attachments section.

C. Change of Narne. An exam ner shall conpare the applicant's nane
on the application and the nane on the person's current
certificate, if any. If the applicant's nane has changed since the
current certificate was issued, the examner shall refer the
applicant to the FSDO The FSDO wll process the applicant's
request for a change to personal data and issue a tenporary
certificate bearing the applicant's correct nane. After this is



acconpl i shed, the exam ner may accept the airman's application for
a practical test.

43. PREPARATION OF THE CERTIFI CATION FILE The exam ner who
conducts a certification practical test is responsible for the
conpl eteness and accuracy of the certification file. At the
conclusion of the practical test, the examner nust conplete the
certification file, indicating approval or disapproval of the
application, as appropriate.

A, Approved Application. The examner shall approve an
application for airman certificate and/or rating and issue a
tenporary certificate only after the exam ner determ nes that:

(1) the applicant neets all eligibility requirenents and has
satisfactorily net the applicable practical test standards;

(2) the prepared tenporary certificate bears the correct ratings
and limtations; and

(3) the certification file is accurate and conpl ete.

B. D sapproved Application. If the exam ner disapproves an
application, the examner prepares FAA Form 8060-5, Notice of
Di sapproval of Application. The exam ner SHOULD NOT ACCEPT an
application until the exam ner has determ ned that the applicant is
eligible for the certificate or rating sought. A practical test

begi ns when the exam ner accepts the airnman's application. (See
paragraph 39 of this section regarding procedures for applicants
having illegal substance convictions.)

(1) The typed original of the Notice of Di sapproval of Application
is made a part of the certification file.

(2) The exam ner ensures that the certification file is accurate
and conpl et e.

C. Disposition of File. The exam ner shall mail the conpleted
certification file to the supervising FSDO not |ater than 5 days
after the conpletion of the practical test. A rman Certification
Rating Application (ACRA) files may be sent directly to AFS-760.

D. NDPER Exam ners. An NDPER exam ner who conducts a practi cal

test in a vintage airplane under the provisions of the NDPER
Program shall nmail the conpleted certification file to the FSDO
hol ding the examners DPE certificate of authority, regardless of
where the test was conducted, not later than 5 days after the
conpletion of the practical test.



45. REVIEW OF AN EXAM NER S DEC SI O\ An applicant who is not
satisfied wth an exam ner's deci sion may obtain another practical
test or appropriate reevaluation from an inspector without
prejudice. In such cases, the applicant will be given the conplete
test, including any phases already approved by the examner. The
applicant will prepare a new FAA Form 8710-1 and the inspector wll
conplete a new certification file. Followng the retest, both the
examner's and the inspector's certification files are forwarded to
AFS-760. The inspector's report determnes if a certificate is
issued. The inspector wll discuss the test results wth the
appl i cant and answer any questions relevant to the evaluation. The
inspector may also discuss the test results with the exam ner
separatel y.

47. |1 SSUANCE COF A TEMPCRARY Al RVAN CERTI FI CATE. An exam ner rmnust
i ssue an FAA Form 8060-4, Tenporary Airman Certificate, each tine
the examner issues or reissues a pilot certificate. Tenporary
certificates are valid for 120 days.

A. Preparation of the Tenporary Certificate. I nformati on entered
on the tenporary certificate nust match the information contained
on the applicant's Airman Certificate and/or Rating Application,
not the data on the superseded certificate. All entries nmade on the
temporary certificate nmust be clear. It is preferable to use
capital letters. The tenporary certificate is mcrofilmed and a
sharp, clear original is essential. The tenporary certificate is
prepared in duplicate. The typed original is nade a part of the
certification file and the carbon copy given to the applicant. |If
there are any entries that mght be m sunderstood, the exam ner
should wite an explanation of the entry on a separate sheet of
paper and attach the paper to the certification file.

(1) Wen a tenporary certificate changes an airnman's certificate

to a higher grade, except as noted in paragraphs (a) and (b) bel ow,
all type ratings shown on the superseded certificate WTHN
CATEGORY AND CLASS are brought forward to the higher grade of
certificate. If a type rating on the superseded certificate is
l[imted to visual flight rules (VFR), that limtation is carried
forward to the higher grade of certificate. (Type ratings limted
to VFR nay be upgraded to the ATP |l evel without further testing.)

(a) For mlitary pilots applying under the provisions of section
61.73(d)(3), an A RPLANE type rating may be upgraded to the ATP
| evel ; however, a helicopter type rating (an aircraft OTHER than
airplane category and type) added to an ATP certificate is limted
to commercial privileges.

(b) A type rating for a single-place (single pilot station)
airplane may NOT be upgraded to the ATP |evel.



(2) If an applicant qualifies for nore ratings and/or limtations
than can be placed on one tenporary airman certificate, nore than
one tenporary certificate should be used. Each certificate shall
fully identify and describe the holder and bear a notation to show
how many forns conprise the conplete certificate; e.g., "Card 1 of
2." (See figure 5-6.)

B. Issuance of a Handwitten Tenporary Certificate. An exam ner
in the field who has no access to a typewiter nmay issue a
handwitten tenporary certificate provided the examner prints al
necessary information legibly in ink. The handwitten copy can be
issued to the applicant, but a typed original, signed by the
issuing examner, nmust acconpany the certification file. The
applicant need not sign the typewitten certificate, but nust sign
the handwitten original and carbon copy.

C. Social Security Nunber. Applicant disclosure of the social
security nunber (SSN) for an airman certificate is optional. If the
applicant does not wish to disclose the SSN, no attenpt shall be
made to secure the nunber and the word "Pending" shall be used in
lieu of a SSN.

D. Change of Certificate Nunber. A change of certificate nunber
to correspond with the applicant's SSN may be nade when the
certificate is reissued for another reason; e.g., after a practical
test. The applicant nmust submt a signed, dated, witten request to
the examner to nake this change. The examner attaches this
witten request to the applicant's certification file.

E. Reissuance of a Certificate. Appl i cants requesting rei ssuance
of an airman certificate to correct or change personal data nust be
referred to the FSDO However, an airman certificate nmay be
rei ssued by an exam ner when the applicant requests only that the
certificate nunmber be changed to correspond with the applicant's
SSN. The certification file must include the applicant's conpleted
FAA Form 8710-1, the tenporary certificate bearing the
applicant's SSN, and the superseded airman certificate.

49. LI M TATI ONS. Limtations related to a specific grade of
certificate are detailed in the chapter for that grade of
certificate. The following limtations are general and may apply to
nore than one grade of certificate.

A. English Language. The certificate of an airman who does not
read, speak, or understand English adequately nmust bear the
[imtation, "NOT VALID FOR FLIGHTS REQU RING THE USE OF ENGLI SH."
This imtation nmay be renoved only by an inspector.

B. Hearing and/or Speech Inpaired A rmen. The certificates of
hearing inpaired and/or speech inpaired airnen nust bear the



limtation, "NOI' VALID FOR FLIGHTS REQURING THE USE O RADIQ "
This limtation may be renoved only by an inspector.

C dider Pilot Certificates. The airman certificate of a glider
pilot shall bear a |imtation reflecting the launch capabilities
the pilot denonstrates during the practical test. Gound tow
i ncludes wi nch | aunch, autonobile tow, and pulley |aunch.

(1) The limtation, "AERO TON" is placed on the certificate of a
glider pilot who does not denonstrate ground tows.

(2) The limtation, "GROUND TON" is placed on the certificate of
a glider pilot who does not denonstrate aero tows.

(3) The limtation, "SELF LAUNCH," is placed on the certificate
of a glider pilot who denonstrates notorized glider or powered
sai | pl ane sel f-1aunches only.

(4) The certificate of a glider pilot who denonstrates both aero
tows and ground tows is not limted. Under current regul ations, any
person with a glider rating, regardless of the tows denonstrated,
automatically has sel f-launch privil eges.

(5) An applicant nmay have a glider tow limtation renoved by
presenting an FAA Form 8710-1 endorsed by an appropriately rated
flight instructor to an examner and satisfactorily conpleting a
practical test.

D. Center Thrust. A certificate issued for a multiengine class
or type rating based on a practical test in a multiengine airplane
whi ch has no published m ninmum controllable airspeed (V MC) nust
bear the limtation, "A RPLANE MULTIENG NE LAND - LIM TED TO CENTER
THRUST. " (See figure 5-8.)

(1) An To have a center thrust Iimtation renoved from an airman
certificate, an applicant nust denonstrate conpetency in an
airplane with asynetrical thrust.

(2) The civilian and mlitary aircraft listed bel ow have no V MC

establi shed by the manufacturer. Qher aircraft not listed, and
for which there is no published data on V MC, are also restricted
to center thrust only.

(a) G336 Cessnha Skynaster

(b) G337 Cessna Super Skynaster
(c) T-2B/C Rockwel |l Buckeye

(d) T-37 Cessna 318



(e) T-38 Northrop Tal on
(f) F-4 McDonnel | - Dougl as Phant om
(g) F-111 General Dynamcs Fl111
(h) F-18A Nort hrop/ McDonnel | - Dougl as Hor net
(i) A6-E Gunmman American | ntruder
(j) A-10 Fairchild Republic Thunderbolt 11
(k) F-15 McDonnel | - Dougl as Eagl e

(3) The center thrust restriction is not placed on the airnman
certificate when the airplane has a V MC established in its type
certificate data sheet or published in its approved flight nanual.

(4) If the holder of a certificate with the center thrust
restriction can show that the limtation was issued in error, the
[imtation can be renoved upon application by the airman. A new
tenmporary airman certificate is issued without the center thrust
[imtation.

(5) The FAA may add or delete aircraft nodels fromthe list in
subparagraphs D(2)(a) through (k) of this section, as necessary.
The exam ner should consult the supervising FSDO if there is any
guestion whether or not an airplane requires a center thrust
l[imtation. |If necessary, the FSDO nay route the inquiry to FAA
Headquarters, GCeneral Aviation and Commercial Division, A rman
Certification Branch, AFS- 840.

(6) In the case of an applicant who requests issuance of a
multiengine class or type rating in an aircraft not listed in
subpar agraphs D(2)(a) through (k) of this section and for which the
manuf acturer has not provided evidence of a V MC , the exam ner
should refer the applicant to the appropriate FSDO The FSDO wil |l
forward all available data to FAA headquarters, GCeneral Aviation
and Conmercial Dvision, AFS-800, for review and determ nation
whet her any limtations are necessary.

51. I SSUANCE OF A NOTI CE OF DI SAPPROVAL OF APPLI CATI ON. I n case
of the disapproval of a practical test by an exam ner, the exam ner
conpl etes FAA Form 8060-5, Notice of D sapproval of Application.
(See figure 5-9.)

A. Preparation of a Notice of D sapproval of Application. The
Noti ce of D sapproval of Application nust be prepared in duplicate.
The typed original is nmade a part of the certification file and the



carbon copy given to the applicant. The notice may be handwitten
but a typed original, signed by the exam ner, nust acconpany the
certification file.

B. Unsatisfactorily Perforned or Not Conpleted Areas of Qperation.

All required areas of operation which were wunsatisfactorily
performed or not conpleted nust be listed on the Notice of
D sapproval of Application.

(1) The nunber of practical test failures by the applicant for the
certificate or rating sought nmust be placed on the noti ce.

(2) Because not all tasks are perfornmed by flight instructor
applicants, the specific tasks that were unsatisfactory, as well as
the unsatisfactory areas of operation, should be |isted.

C Cedit Gven for Satisfactory/ Conpleted Areas of Qperation.
An applicant for retesting should receive credit for those areas of
operation satisfactorily conpleted; however, an exam ner nmay
re-exam ne an applicant on any area of operation required for the
certificate or rating sought. If an exam ner has reason to doubt an
applicant's conpetence in areas for which the applicant received
credit during a previous test or if nore than 60 days have el apsed
since the previous practical test, the examner shall re-examne
the applicant on all areas of operation required for that
certificate or rating.

(1) An applicant who has lost the Notice of D sapproval of
Application should obtain a copy from AFS-760 or the exam ner who
conducted the previous test.

(2) If the applicant has not obtained a copy, the applicant nust
have an instructor's recomendation and conplete the entire
practical test. No credit will be given for areas of operation

previ ously conpl et ed.

53. FOREI GN LI CENSES AND MEDI CAL CERTI FI CATI ON. There are two
types of U S pilot certificates that a foreign pilot may hold: a
restricted US airman certificate issued on the basis of the
applicant's foreign pilot license, and a standard U S. airnan
certificate issued on the basis of the applicant's having nmet the
part 61 requirenents for the certificate or rating sought.

A. Foreign License. A restricted U S. airman certificate may be
issued on the basis of a foreign pilot license if the foreign
license is valid and was issued by the appropriate agency of an
International CGvil Aviation Oganization (I CAO nenber state. Due
to rapidly changing national boundaries and identities, an airnman
may present a pilot |license issued by a country whose geographi cal
identity has changed. |If the country was an | CAO nenber state under



a different name at the tinme the valid |icense was issued, the | CAO
status of the license is acceptable regardless of the country's
change of identity and/or name. (See figure 5-10.)

(1) If there is any question regarding the |ICAO status of a new
country or country whose identity has changed, contact AFS-800 for
gui dance.

(2) The applicant nust be able to read, speak, and understand the
English language. O herwi se any certificate issued nust bear the
appropriate limtation. (See paragraph 49 of this section.)

B. Additional Ratings. Aircraft ratings may be added to a
restricted U S airman certificate issued on the basis of a foreign
pilot license if the applicant neets the requirenments of part 61

and satisfactorily conpletes a practical test. Each rating added to
the restricted US. airman certificate nust have the notation,
"U S. TEST PASSED," imediately following the rating to which the
not ati on applies.

C. Applications Accepted by Exam ners. Exam ners nay accept
applications from persons who hold a foreign |license and neet the
part 61 requirenments for a standard U S. airman certificate.
Exam ners may also accept applications for an added rating to a
restricted U S certificate if the rating is to be issued on the
basis of a practical test as indicated in paragraph B of this
secti on.

D. Added Ratings Based on an Additional Rating on the Foreign

Li cense. An airman who has obtained an additional rating on the
foreign pilot license on which issuance of a restricted US.
certificate was based may apply to an MJ FPE or to an FSDO to have
the additional rating on the foreign license added to the

applicant's restricted US. certificate. This certification
function may be done by an MJFPE only if the designating FSDO has
aut hori zed the exam ner to performthis task.

E. Status of Restricted Certificates. A restricted U S. airman
certificate issued on the basis of a foreign pilot |icense contains
the statenent, "ISSUED ON THE BASIS OF AND VALID QWY VHEN
ACCOVPANIED BY [ enter nanme of country ] PILOT LI CENSE NUMBER [

enter nunber of foreign |icense ]. ALL LIMTATIONS AND
RESTRICTIONS ON THE | enter name of country ] PILOT LICENSE
APPLY." This limtation applies to all limtations and restrictions

on the foreign license. The limtations can be renoved or changed
only when the foreign license is anended by the issuing country or
when the airman satisfactorily takes the know edge and practica
tests for a standard U.S. airman certificate.



(1) Avrestricted U S airman certificate issued on the basis of a
foreign pilot license cannot grant privileges that are not
conferred by the foreign pilot |icense.

(2) A certificate issued under the provisions of section 61.75
DOES NOT SATISFY ANY OF THE REQU REMENTS OF PART 61 FOR THE
| SSUANCE OF A FLIGHT I NSTRUCTOR CERTIFICATE. A flight instructor
applicant nust hold a standard U S. airnman certificate.

F. Limtations. A restricted U S airman certificate issued on the
basis of a foreign pilot |icense contains the limtation, "NOT
VALI D FOR AGRI CULTURAL Al RCRAFT COPERATIONS' or " NOT VALID FOR THE
CARRI AGE OF PERSONS OR PROPERTY FOR COWPENSATION OR HRE OR FOR
AGRI CULTURAL Al RCRAFT COPERATIONS, "as appropriate to the grade of
certificate. Those |limtations on a restricted certificate/foreign
pilot license apply to additional ratings subsequently added to the
restricted certificate. For exanple, an applicant who holds a
restricted U S commer ci al certificate wth an ai rpl ane
single-engine land (ASEL) rating wshes to add a nultiengine |and
rating. The restricted certificate issued on the basis of the
applicant's foreign license, bears the limtation, "NOI VALID FOR
THE CARRI ACE OF PERSONS OR PROPERTY FOR COWPENSATI ON OR H RE OR FOR

AGRI CULTURAL Al RCRAFT OPERATIONS." If the applicant adds a
multiengine rating (U S TEST PASSED) to this certificate, the
l[imtation regarding flying for conpensation or hire wll be

applicable to the nmultiengine rating.

(1) The practical test for an additional rating to a restricted
US certificate issued on the basis of a foreign pilot |icense
does not renove any existing limtations on the restricted
certificate and nust be acconplished within the restrictions and
limtations inposed by the foreign license; it does allow the
airman to add an aircraft rating to the restricted certificate
without taking the know edge test pertinent to the grade of
certificate (private or comercial).

(2) In order to qualify for a standard U S. airman certificate
(not limted regarding flying for conpensation or hire), the
applicant nust neet all of the applicable requirements of part 61
and satisfactorily conplete the appropriate KNONEDGE AND PRACTI CAL
TESTS FOR THE GRADE OF CERTI FI CATE SOUGHT.

(3) Additional aircraft ratings added to a restricted certificate

i ssued on the basis of a foreign certificate shall be added only at
the same or |lower grade of certificate, e.g., an ASEL rating at
the commercial |evel cannot be added to a restricted private pil ot
certificate. However, an ASEL rating limted to private pilot
privileges can be added to a restricted comercial certificate.



(4) Wen a type rating is shown on restricted U S airnman
certificate issued on the basis of a foreign pilot license, the
type rating is limted to VFR only if +the pilot has not
denonstrated i nstrunment conpetency in that type of aircraft.

G Requirenments for an Additional Aircraft Rating. To take a
practical test for arating to be added to a restricted certificate
issued on the basis of a foreign |icense, the applicant nmust show
flight experience on FAA Form 8710-1, in Section 111, Record of
Pilot Tinme, that neets the requirenents of part 61 for the original
i ssuance of the pertinent grade of certificate. For exanple, in
order to add a rating to a restricted US private pilot
certificate that was issued on the basis of a foreign license, the
hol der nmust show that the night tine required by part 61 for
private pilot certification has been net. (The applicant m ght not
have logged any night tinme in acquiring the foreign |icense;
however the restricted U S. certificate issued to the applicant on
the basis of that foreign license would not bear a limtation
barring night flying unless the foreign license was so limted.)
Also, if an applicant wishes to add airplane nmultiengine (U S. TEST
PASSED) to a restricted US. private pilot certificate wth
airplane single-engine privileges, the applicant nust show all of
the experience required by part 61 for the private pilot
certificate.

H Mre Than One Certificate. A foreign pilot may hold both a
restricted US. airman certificate and a standard U S airman
certificate at the same tine if the restricted certificate issued
on the basis of a foreign pilot license was obtained before the
applicant obtained a standard U S. airman certificate by neeting
the part 61 requirenents.

(1) The applicant may retain the restricted certificate so that

privileges later added to the pilot's foreign license by the
country of origin can then be placed on the restricted U S
certificate, as appropriate. |If the applicant does not anticipate

further need for the restricted certificate, the examner nay
attach it to the certification file.

(2) If the restricted private pilot US. certificate issued on
the basis of a foreign license contains ratings not shown on the
standard U. S. conmmercial certificate, the applicant nust retain the
restricted US. pilot certificate in order to exercise those
priviliges. For exanple, an applicant holds a private pilot
certificate issued on the basis of a foreign license with ASEL and
glider ratings. The pilot takes the know edge and practical tests
for a US. comercial pilot certificate with an ASEL rating. That
pilot would need to retain the private pilot certificate issued on
the basis of a foreign certificate in order to exercise glider
privil eges.



(3) Ratings on a restricted pilot certificate issued on the basis
of a foreign pilot license ARE NOIT CARRIED FORMRD to a standard
U S airman certificate subsequently obtained by the applicant
unl ess that applicant satisfactorily conpletes a practical test for
the rating shown on the restricted certificate. An exam ner shal
not place any rating from a restricted certificate on a
subsequently issued standard U.S. airman certificate unless the
rating on the restricted certificate includes the notation, "US.
TEST PASSED. "

(4) Wen an applicant obtains a standard U S. airman certificate
by neeting the requirenents of part 61 and retains the
restricted certificate issued on the basis of a foreign pilot
license, a different certificate nunber is used for the second
certificate. The exam ner attaches a note to the certification file
stating that applicant has retained the first certificate to
exerci se privileges not contained on the second certificate.

. Instrunment Rating. There are two ways for an applicant with a
restricted certificate issued on the basis of a foreign pilot
license to exercise instrument privileges.

(1) If the applicant holds instrunent privileges on the foreign
pilot Iicense and the applicant passes a short instrunent know edge
test for foreign pilots, an inspector or an MJFPE can authorize
instrunent privileges on a restricted U S. certificate. Exam ners,
other than MJFPE s, cannot perform this function. In this case
the notation, "U S. TEST PASSED," w Il NOT appear on the restricted
certificate.

(2) If an applicant meets the requirements of part 61 for an
instrunment rating, passes the regular instrument know edge test,
and satisfactorily conpletes the instrunment rating practical test,
the applicant's airman certificate wll indicate instrunent
privileges with the notation, "U S. TEST PASSED."

(3) If arestricted private pilot certificate i ssued on the basis
of a foreign license authorizes instrunent privileges WTHQUT the
notation, "US. TEST PASSED," and the applicant subsequently
obtains a standard U S. comercial pilot certificate, an instrunent
rating |IS NOI transferred to the conmmercial certificate. The
applicant retains the restricted private pilot certificate in order
to exercise instrunment privileges at the private pilot |evel.

(4) If arestricted private pilot certificate i ssued on the basis
of a foreign license indicates instrument privileges with the
notation, "U S. TEST PASSED, " and the airman subsequently obtains a
standard U. S. comercial pilot certificate, the instrunent rating
is carried forward to the commercial certificate. There is one



exception. If the initial test for a standard U S certificate is
taken in a nmultiengine airplane for VFR privileges only, the
instrunment rating could not be carried forward.

J. Medical Endorsenment or Certificate. Sonme foreign countries
pl ace a nedi cal endorsenent on the pilot license in lieu of issuing
a separate nedical certificate. If the nedical endorsenment on a
foreign pilot license expires and its expiration does not cause the
foreign pilot certificate to be invalid, the pilot may continue to
exercise the privileges of the restricted certificate issued on the
basis of the foreign license if the pilot has a current FAA nedi cal

certificate. However, if the foreign pilot |icense nust have a
current nedical endorsenent to nake it wvalid, an FAA nedical
certificate alone will not satisfy the regulations. The foreign

pilot license nust be current in order for a U S pilot certificate
i ssued under section 61.75 to be valid.

(1) An applicant may apply for an additional rating to a
restricted U S. certificate issued on the basis of a foreign pilot
l'i cense, using the current foreign nedical certificate or
endorsenent that validates the foreign pilot |icense. The applicant
may al so present a current FAA nedical certificate if the foreign
pilot |icense does not require a current medical endorsenent in
order to be valid.

(2) An applicant for a standard U S. airman certificate at any
grade nmust present a current FAA nedical certificate appropriate to
the grade of certificate sought.

55. PART 141 STACGE CHECKS. Exam ners may conduct part 141 stage
checks. Students enrolled in part 141 pilot school courses are
required to take stage checks to determine if the student has
acconpl i shed the objectives of the conpl eted stages of training.

A. Syl labus and Course Standards. DPE s admnistering part 141
stage checks nust review the pilot school's syllabus and use the
appropriate stage conpletion standards to determne if the student
satisfactorily conpletes the stage check

B. Application. An applicant for a part 141 stage check nust
present, conpleted in duplicate, an FAA Form 8710-1. The exam ner
should verify that the formis marked to indicate application for a
part 141 stage check and that it indicates the nunber of the stage
to be checked.

C. Completion of the Form The exam ner notes on the form the
nunber of the stage check which has been acconplished, the pilot
school's name, and the outcone of the stage check. (See figure
5-11.)



(1) The exam ner retains one copy of the form and forwards the
ot her copy to the pilot school.

(2) If the pilot school is without the services of a chief flight
instructor, the exam ner makes an additional copy of the form and
forwards it to the appropriate FSDO

57. BLUE SEAL CERTI FI CATES. If an applicant applies to an
exam ner for the exchange of a pilot certificate with a black seal
for a pilot certificate with a blue seal, the examner should refer
the person to the FSDO. This action can be acconplished only by an
i nspector.

SECTI ON 2. PROCEDURES
1. PREREQU SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires current designation as a
DPE, at least a third-class mnedical certificate, know edge of part
61 and all applicable PTS, and nmay require authorization as an
NDPER exam ner .

B. Coordination. This task may require coordination with an
oper ati ons i nspector.

3. REFERENCES, FORMS, AND JOB Al DS.

A. References.

Part 61

Al'l applicable PTS

B. Forns.

FAA Form 8710-1, Airman Certificate and/ or Rating Application.
FAA Form 8060-4, Tenporary Airman Certificate
FAA Form 8060-5, Notice of D sapproval of Application

C. Job Aids.

Sanpl e figures
5. PROCEDURES.

A Verify Applicant's ldentity. | nspect acceptable forns of
identification to establish the applicant's identity. Conpare the



applicant's identification docunents with the personal information
on FAA Form 8710- 1.

(1) Check the airman identification box and enter the form of
identification, the nunber, and the expiration date, if any, on the
appropriate lines of the Attachnents section on the FAA Form
8710- 1.

(2) If the applicant prefers to use a post office box or resides
on a rural route, boat, or other location requiring a post office
box nunber or rural route nunber, attach the applicant's signed
di sclosure of this information to the certification file.

(3) If an alternative nethod of identification nust be used,
contact the FSDO for authorization. If authorized, disclose the
procedures used on a separate sheet of paper and attach the sheet
to the certification file.

(4) If the applicant's identity cannot be verified due to | ack of
acceptabl e docunents, explain what types of identification are
acceptable. Advise the applicant to return wth appropriate
identification. If necessary, direct the applicant to the FSDO to
conplete the identification process.

(5 If it appears that the applicant's identity is different
than that represented on the FAA Form 8710-1 or that an
attenpt at falsification has been nmade, do not continue the
process. Notify the FSDQO

B. Inspect the Application. Check the applicant's FAA Form
8710-1 for accuracy. Ensure that the applicant has conpleted the
appropriate portions of the application correctly and signed and
dated the form (See Special Enphasis Itens, section 1, paragraph
41B, of this chapter.)

(1) Verify that the data presented corresponds to the applicant's
| ogbook and/ or other records.

(2) If an instructor endorsenment is required for the certificate
or rating sought, ensure that the flight instructor has signed
Instructor's Recommendati on section of the form no nore than 60
days before the application was submitted.

(3) Determne whether the applicant is eligible for the
certificate/rating sought.

(4) |If a discrepancy that cannot be imedi ately corrected exists,
return the application to the applicant. Inform the applicant of
the reasons for ineligibility and explain how the applicant nay
correct the discrepancies.



(5 After determning that the applicant is eligible and neets
all prerequisites for the certificate/rating sought, accept the
application and conduct the practical test.

C. lIssue Letter of D scontinuance. If the practical test is
di scontinued for reasons other than unsatisfactory performance by
the applicant, prepare a letter of discontinuance.

(1) Include the date of the test and all pertinent applicant,
aircraft, and practical test information. (See figure 5-1.)

(2) Note the reason for the discontinuance and add a brief
expl anati on.

(3) List the portions of the practical test that were
successful ly conpl et ed.

(4) State that the letter of discontinuance does not extend the
expiration date of the know edge test report.

(5) State that the applicant may use the |letter of discontinuance
to show portions of the test that have been conpleted
satisfactorily if application is made within 60 days fromthe date
of the letter.

(6) State the date after which the entire practical test nust be
r epeat ed.

(7) Return the application and all submtted docunents to the
applicant with the original copy of the letter of discontinuance.

(8) Retain one copy of the letter.

D. Issue a Tenporary Airman Certificate. | ssue FAA Form 8060- 4,
Temporary Airman Certificate, when the applicant has net al
requirements for the certificate/rating sought.

(1) Prepare FAA Form 8060-4 in duplicate.

(2) Wen furnished, enter the applicant's SSN, w thout dashes or
spaces, below Line Il of FAA Form 8060-4 as the certificate
nunber. This does not apply to reissued certificates with a nunber
ot her than the applicant's SSN

(3) Oh a reissued certificate, the previously assigned
certificate nunber will continue to be shown below Line I1l. Enter
the applicant's SSN i nmedi atel y above the Date of Birth bl ock.



(4) If the SSN is not provided by the applicant, enter "PEND NG
below Line Il1l. The permanent airman certificate will be assigned a
nunber by AFS-760. In this case, make no entry above the Date
of Birth bl ock.

(5) Enter the applicant's nane as it appears on the application
on Line |IV. However, when "NW' is used on the application, omt
t he acronym on FAA For m 8060- 4.

(6) Enter the applicant's address as it is shown on the
application on Line V of FAA Form 8060-4. If the applicant wants
the permanent certificate mailed to a different address, have the
applicant wite a note showi ng the address to which the pernanent
certificate should be sent and attach the note to the file.

(7) Enter the date of applicant's birth. Use two-digit nunbers in
the follow ng order: nonth, day, year.

(8) Enter the applicant's height in inches rounded to the nearest
i nch.

(9) Enter the applicant's weight in pounds rounded to the nearest
pound.

(10) Enter the color of the applicant's hair. Do not use
abbreviations. Enter the color as BLACK, RED, BROMW, BLO\D, or
GRAY. If the applicant is bald, enter "BALD." If the applicant
wears a wg or toupee, enter the color of hair under the wig or
t oupee.

(11) Enter the color of the applicant's eyes. Do not use
abbrevi ations. Enter the color as BLUE, BROM, BLACK, HAZEL, GREEN,
or GRAY.

(12) Enter the applicant's gender as Mor F.

(13) If the applicant is a citizen of the US. , enter the
applicant's nationality as USA. If the applicant is a citizen of
anot her country, enter the nane of that country; e.g., "CGERVANY,"
not " GERVAN. "

(14) Enter the grade of certificate bel ow Line IX e.g.,
"RECREATI ONAL PILOT," "PRIVATE PILOT," "COMWERCIAL PILOT," or

"Al RLI NE TRANSPORT PI LOT. "

(15) Enter the ratings associated with the certificate on Line
X1,

(16) Enter the applicable limtations, if any, above Line X II.
If there is insufficient room to include all ratings and



l[imtations on one tenporary certificate, use nore than one
certificate.

(17) Check the appropriate box to indicate whether this is an
original issuance or a reissuance of this grade of certificate.

(18) Enter the date of the superseded airman certificate. This
date is the date of issuance on the airman's previous certificate.
Use two-digit nunbers in the follow ng order: nonth, day, year.

(19) Enter the date of issuance below Line X in the sane format
as explained in subparagraph (18) above. The date of issuance is
the date of conpletion of the practical test.

(20) Type the exam ner's nane, |eaving room for the examner's
si gnature above the typewitten nane.

(21) Enter the examner's designation nunber

(22) Enter the date the examiner's designation expires. Use
two-digit nunbers.

(23) Ensure that all entered information is correct and
corresponds to information on the application.

(24) Ask the applicant to verify that all data on the certificate
is correct and sign the tenporary certificate on Line VIl in ink.

(25) Sign the tenporary certificate bel ow Line X in ink and
gi ve the applicant the carbon copy.

(26) Attach the original copy to the certification file.

E. Issue a Notice of D sapproval of Application. Wien the
applicant's performance is unsatisfactory in the denonstration of
knowl edge and/or skill, informthe applicant of the reasons for the
di sapproval and issue a Notice of D sapproval of Application.

NOTE: The know edge and skill portions of the test are not
separate entities. |If either 1is wunsatisfactory, the exam ner

di sapproves the entire practical test.

(1) Prepare FAA Form 8060-5 in duplicate, making all entries in
t he indicated bl ocks.

(2) Enter the applicant's nane and address as they appear on the
appl i cation.

(3) Indicate the certificate or rating sought.



(4) Check the box marked "Practical"™ if there were unsatisfactory
itenms on either the know edge or the skill portion of the test.

(5) Enter the nmake and nodel of the aircraft used for the test.

(6) Enter the applicant's PIC or solo, instrument, and dual
flight times as recorded in the applicant's | ogbook.

(7) Enter all areas of operation that were perforned
unsatisfactorily or not conpleted during the practical test.

(a) For applicants other than flight instructor applicants,
specific tasks that were wunsatisfactory need not be entered,
however, if space permts, note the specific deficiencies which

caused the failure.

(b) For flight instructor applicants, list the specific tasks
that were unsatisfactory as well as the unsatisfactory areas of
operati on.

(8) Enter the nunmber of practical test failures by the applicant
for the certificate or rating sought.

(9) Enter the date of the practical test.

(10) Sign the Notice of D sapproval of Application in ink.

(11) Enter the exam ner's designation nunber

(12) Gve the applicant the carbon copy of the Notice of

Di sapproval of Application and attach the original copy to the
certification file.

F. Prepare Certification File. At the conclusion of the
practical test or, if no practical test takes place, at the
concl usi on of t he certification function, conpl ete t he

certification file.

(1) Conplete the Designated Exam ner's Report section of the
form entering the required information.

(a) Check the box indicating that the exam ner has personally
reviewed the applicant's | ogbook and certifies that the i ndividual
neets the pertinent requirenments of part 61 for the pilot
certificate or rating sought.

NOTE: This box nust be checked for part 141 graduates to ensure
conpliance with section 61.71.



(b) Check all other appropriate boxes and enter the required
information in ALL applicable blocks in the Designated Examner's
Report section. Ensure that the ground, simulator, and flight
times, as applicable, are noted.

(c) If nore than one aircraft was used for the practical test,
provide the types/registration nunbers of all aircraft used.

(d) Enter the date of the practical test and sign the Designated
Exam ner's Report section.

(2) If the applicant is applying for an ATP certificate and/or a
type rating, conplete and sign the appropriate lines in the
Evaluator's Record for Airline Transport Certification/Rating Only
section.

(3) Verify that the airman identification information entered in
the Attachnents section is conplete.

(4) Check all of the appropriate boxes in the Attachnents section
and add the attachments to the conpl eted FAA Form 8710- 1.

(5) Mail the conpleted certification file to the supervising FSDO
no later than 5 DAYS AFTER THE COWPLETI ON OF THE PRACTI CAL TEST

(a) If the examner is designated by nore than one FSDO send the
certification file to the FSDO i n whose area the test origi nated.

(b) If the test was conducted under the provisions of the NDPER
Program send the certification file to the designating FSDQ
regardl ess of the area where the test origi nated.

G Prepare a Record of a Part 141 Stage Check. Accept an FAA
Form 8710-1 from the applicant before the stage check. Ensure that
the Gther box in Section | has been checked and "141 Stage Check”
has been entered on the adjacent |ine.

(1) Verify the applicant's identity and ensure that the applicant
has conpleted the appropriate bl ocks of FAA Form 8710-1 correctly.
(No entry is made in Section Il of the formfor a 141 stage check.)

(2) Enter the airman identification information in the
Attachnents section of the form

(3) After conducting the stage check, mark the box in the
Desi gnated Examiner's Report section indicating that the exam ner
has personally tested and/or verified the applicant in accordance
with pertinent procedures and standards.



(4) Check the Approved or D sapproved box, as appropriate, and
cross out the words follow ng "Approved" or "D sapproved."”

(5) Enter the name of the pilot school and indicate the stage
nunber of the check conducted in the lower right corner of the
bl ock.

(6) Enter "141 Stage Check (Stage X )" in the Certificate or
Rating for Wiich Tested bl ock.

(7) Enter the remaining information indicated in the Examner's
Report section and sign the Examner's Signature bl ock.

(8) Retain one copy of the conpleted FAA Form 8710-1 for the
examner's files and forward the other copy to the applicant's
pilot school. If the pilot school is without the services of a
chief pilot, nmake an additional copy of the formand send it to the
FSDO whi ch holds the pilot school's certificate.

7. TASK QUTCQOMES. Successful conpletion of this task results in
standard application of general procedures for practical tests,
certification functions, and part 141 stage checks. It also results
in correct examner processing of certification files and
docunent s.

9. FUTURE ACTI VI Tl ES.

A The exam ner conducts certification functions, practical
tests, and part 141 stage checks, as authorized.

B. The exam ner conpletes certification files.

FI GURE 5-1

SAVPLE LETTER OF DI SCONTI NUANCE

[ applicant's nanme and address ]

Dear  XOXOXOOXKXXXK

On this date, [ enter date ], you successfully conpleted a
portion of the practical test indicated bel ow



Certificate/ Rating:

Recr eat i onal Private Conmrer ci al ATP

Additional Aircraft Category/d ass Rating:

ASEL ASES AMEL AMES dider

Rotorcraft-Helicopter Rot orcraft - Gyropl ane LTA- Free Bal |l oon
LTA-Ai rship

| nstrunent Rati ng: Airplane Helicopter

Type Rating: Aircraft Type: [ enter type ]

Flight Instructor: Initial Renewal Rei nst at enent Addt ' |
Instructor Rating [ enter rating ]

Aircraft Used: Regi stration #: Make/ Model :

The practical test was discontinued because of: [ i ndi cate
reason ]
|f application is nade by [ enter date 60 days from date of

test ], this letter may be used to show the follow ng portions of
the practical test which have been conpleted satisfactorily:



[ list areas of operation satisfactorily conpleted ]

AFTER [ expiration date ], YOU MJUST REPEAT THE ENTI RE TEST.

NOTE: This letter does not extend the expiration date(s) for your
know edge test results, your graduation certificate, airman nedi cal
certificate, or the required instructor endorsenents.

Si ncerely,

[ examner's signature | Desi gnati on Nunber: XXX

FI GURE 5-2

LI ST OF SHORT TESTS AUTHORI ZED

Rati ng Hel d (Required) Rati ng Sought Short Test

| nstrunent - Al r pl ane
| nst rument - Hel i copt er
| HS

| nstrument - Hel i copt er
| nstrunent - Al r pl ane
| AS

Flight Instructor-Airplane



Fl i ght Instructor-Gyropl ane
GFA

Fl ight Instructor-Airplane
Fl ight Instructor-Helicopter
HFA

Flight Instructor- Instrunent-Helicopter
Flight Instructor- |nstrunent-Airplane
Al F

Flight Instructor- |nstrunment-Airplane
Flight Instructor- Instrunent-Helicopter
H F

Fl ight Instructor-Gyropl ane
Flight Instructor-Airplane
AFA

Fl ight Instructor-Gyropl ane
Flight Instructor-Helicopter
HFA

Flight Instructor-Helicopter
Flight Instructor-Airplane
AFA

Flight Instructor-Helicopter
Fl ight Instructor-Gyropl ane
GFA

Flight Instructor- Airplane or Helicopter
Flight Instructor-dider
AFG



ATP- Ai r pl ane
ATP- Hel i copt er
ARH

ATP- Hel i copt er
ATP- Al r pl ane
ARA

Recreational Pilot-Airplane
Private Pilot-Airplane
PAT

Recreational Pilot-Helicopter
Private Pilot-Helicopter
PHT

Recreational Pilot-Gyropl ane
Private Pilot-Gyropl ane
PGT

FI GURE 5-3

SAVPLE COMPUTER TEST REPORT

FI GURE 5-4

LETTER FROM 141 SCHOOL W TH KNOALEDGE TEST EXAM NI NG AUTHCORI TY



( SCHOOL LORO)

Federal Aviation Air Agency Certificate Nunmber: XXXX

This certifies that:

[ Nane ]

[ Address ]

has satisfactorily conpleted each required stage and the test for
those stages in the program of study as prescribed in part 141,
subpart D, Examning Authority, Title 14 of the Code of Federa
Regul ati ons. The applicant is issued this docunment as evidence of
neeting the Federal Aviation Adm nistration know edge test
requirements for pilot certification.

(1f Applicable)

Not e: Knowl edge testing and grading for instructor certificates and
ATP ratings was conducted in accordance with exenption nunber XXXX
to section 141. 65, dated XXXX

FI NAL EXAM NATI ON RESULTS:

Test: XXXXX



Date of Test: XXXXX

Expiration Date: XXXX

Take Nunber: XXXX

G ade: XXXX

Subj ect Areas Failed: XXXXXX

[ Signature ]

[ Printed Nane ],

Chi ef Instructor

FI GURE 5-5

FAA FORM 8710-1



FI GURE 5-5

FAA FORM 8710-1 ( CONTI NUED)

FI GURE 5-6

TWO- PAGE TEMPORARY Al RVAN CERTI FI CATE

FI GURE 5-7

@I DER TOW LI M TATI ONS

FI GURE 5-8

CENTER THRUST LI M TATI ON

FI GURE 5-9

NOTI CE O DI SAPPROVAL OF APPLI CATI ON



FI GURE 5-10

LI ST OF | CAO MEMBER STATES

FI GURE 5-11

APPLI CATI ON FOR A PART 141 STACE CHECK

FI GURE 5-11

APPLI CATI ON FOR A PART 141 STACGE CHECK ( CONT' D)



CHAPTER 6. | SSUE A STUDENT PI LOT' CERTI FI CATE

SECTION 1. BACKGROUND

1. CBJECTI VE. The objective of this task is to determne an
applicant's eligibility for a student pilot certificate under part
61. Successful conpletion of this task results in the issuance of a
student pilot certificate.

3. CGENERAL. There are two types of student pilot certificates.
An aviation nedical exam ner issues an FAA Form 8420-2, Student
Alrman Medical Certificate, to an applicant who neets the
requi rements of part 61, subpart C for an unrestricted student
pilot certificate. This certificate serves as BOIH a nedical
certificate and a student pilot certificate. DPE s issue FAA Form
8710-2, Student Pilot Certificate, to qualified student pilot
applicants. This certificate serves only as a student pilot
certificate. (See figure 6-1.)

A Applicants with Medical Certificates. An applicant may hold
an FAA Form 8500-9, Airnman Medical Certificate (white copy). This
certificate does not inpart student pilot privileges. The applicant
must obtain a student pilot certificate from an exam ner or the
FSDO in order to exercise privileges as a student pilot.

B. Applicants Wio Need Medical Certificates. An applicant who
intends to pilot aircraft other than gliders or free ball oons nust
hold at least a third-class nedical certificate issued within the
precedi ng 24 cal endar-nonths. The nedical certificate may be in the
form of a Student Airman Medical Certificate or a regular Airnman
Medi cal Certificate.

C. diders and Free Ball oons. An applicant who intends to pil ot
ONLY free balloons or gliders, including self-launch gliders, need
be only 14 years old and need not have an airman mnedical
certificate. On FAA Form 8710-1, the applicant nust certify that he
or she has no known physical defect which nmakes the applicant
unable to pilot a glider or free balloon

(1) Student pilot certificates are now issued wthout the
[imtations "G.I DER ONLY" or "FREE BALLOON O\WLY."

(2) If the holder of a student pilot certificate endorsed for
gliders or free balloons desires to pilot a powered aircraft, the
applicant nust neet the appropriate nedical requirenents for 14
CFR part 67 and obtain a medical certificate.

D. Limtations. Applicants for student pilot certificates that
would require the Iimtations "NOT VALID FOR FLI GHTS REQUI RI NG THE



USE OF ENGLISH' or "NOT VALID FOR FLIGHTS REQU RING THE USE OF
RADI O " mnust be referred to an FAA i nspector.

E. Exam ner Authori zati on. An exam ner nmay issue a student pil ot
certificate to a qualified applicant without regard to the category
or class of aircraft the applicant intends to pilot or the
category(ies) and class(es) of aircraft or grades of certification
aut hori zed by the examner's Certificate of Authority.

5. NONRENEWABLE. Student pilot certificates are not renewabl e.
Upon expiration of a student pilot certificate, the airman may
apply for a new student pilot certificate, using the sane process
as for the original issuance.

A. Endorsenents. The student pilot should keep the original
certificate bearing all of the endorsenents that remain valid. The
hol der of an expired student pilot certificate may be issued a new
certificate only if the applicant neets the sane requirenents as
for the original certificate.

B. Additional Aircraft Endorsenents. I f the space for instructor
endorsenents is full, and the student is seeking endorsenents for
additional types of aircraft, a DPE nmay issue a second student
pilot certificate clearly marked "For Record Purposes Only." The
second student pilot certificate will have the sanme expiration date
as the original. The original is issued to the student and the
carbon copy destroyed. (See figure 6-2.)

SECTI ON 2. PROCEDURES
1. PREREQUI SI TES AND COORDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61 and
desi gnati on as a DPE.

B. Coordination. This task requires coordination with the
desi gnati ng FSDQO

3. REFERENCES, FORMS, AND JOB Al DS.
A. References.
Part 61, subpart C
B. Forns.
FAA Form 8710-1, Airman Certificate and/ or Rating Application

FAA Form 8710-2, Student Pilot Certificate



C. Job A ds.
Sanpl e figures
5. PROCEDURES.

A. Review the Application. Verify that the application is
conmpleted in ink or is typewitten and that the information is
presented accurately.

(1) In Section |, ensure that the applicant has checked the box
| abel ed " Student."

(2) Ensure that the remainder of the application is filled out
according to the guidance in chapter 5, section 1, paragraph 41.
(Sections Il and Il of FAA Form 8710-1 do not have to be conpl eted
for issuance of an original student pilot certificate.)

B. Verify Applicant's Ildentity. | nspect acceptable forns of
identification establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the forms of identification with the personal
i nformati on provided by the applicant on FAA Form 8710- 1.

(2) Wien the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Instruct the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe
information supplied on the application, or it appears that an
attenpt at falsification has been nmade, imediately report the
matter to the supervising FSDO and di sconti nue the task.

C. Establish Eligibility. Determine if the applicant neets the
eligibility requirements for a student pilot certificate. (See
section 61.83.)

(1) Determne which category of aircraft the applicant intends to
fly.

(a) If the applicant intends to fly gliders or free balloons, the
applicant must be at |east 14 years of age and conplete, sign, and
date Bl ock W Section |I of the FAA Form 8710-1.



(b) If the applicant intends to fly airplanes or rotorcraft, the
applicant nmust be at |east 16 years of age and hold a current
medi cal certificate.

(2) If a nedical certificate is required and the applicant does
not have one, advise the applicant to obtain an airnman nedi cal
certificate or a student nedical certificate from an aviation
medi cal exam ner.

(3) The applicant nust be able to read, speak, and understand the
English language. If there is any doubt that the applicant neets
this requirenent, refer the applicant to the FSDO

(4) If the applicant is ineligible, informthe applicant how the
di screpancies may be corrected. An FAA Form 8060-5, Notice of

D sapproval of Application, is not required and should not be
i ssued.
D. Applicant Meets Requirenents. If the applicant neets all of

the requirements for a student pilot certificate, prepare an FAA
Form 8710-2, sign, and have the applicant sign, in ink, both the
original and the copy.

(1) The FAA Form 8710-2 nust be typewritten.

NOTE: The limtations "Gl DER ONLY' and "FREE BALLOONS ONLY" are no
| onger issued. The DPE should advise the applicant that a medica
certificate is required to solo airplanes, airships, and/or
rotorcraft.

(2) Issue the original to the applicant and inform the applicant
that the certificate expires 24 cal endar-nonths after the date
it was issued.

E. Conplete Certification File. Conpl ete and sign the Designat ed
Exam ner's Report section of FAA Form 8710-1. Attach the carbon
copy of the student pilot certificate to the form and forward the
certification file to the supervising FSDO within 5 days. Unless
otherwise directed by the FSDO, ACRA certification files nay be
sent directly to AFS 760.

F. Subsequent |ssuance. If a student pilot certificate has
expired, issue a new certificate, follow ng the sane procedures as
for an original issuance. The flight instructor's endorsenents on
the expired certificate may not be transferred to the new
certificate. The student pilot retains the expired certificate as a
record of the endorsenents.

G Second Certificate. If there is insufficient space for
instructor endorsenents for additional types of aircraft on a valid



student pilot certificate, issue a second student pilot certificate
and clearly mark on the front of the second certificate, "For
Record Purposes Only. "

(1) Enter the sane expiration date on the second certificate as
that shown on the original certificate.

(2) Line out the certificate nunber on the second certificate.

(3) Issue the original of the second certificate to the student
and destroy the carbon copy.

(4) An FAA Form 8710-1 is NOT required for a second certificate
and a certification file is not sent forward to the FSDO

7. TASK QUTCOMES. Successful conpletion of this task results in
t he i ssuance of a student pilot certificate.

9. FUTURE ACTI VI TI ES.

A.  The exam ner may issue a new student pilot certificate to the
hol der of an expired student pilot certificate.

B. The examner nmay issue the airman a second student pil ot
certificate for record purposes only.

C. The applicant nmay return to the exam ner for a recreationa
pilot or private pilot certification practical test.

FI GURE 6-1

STUDENT PI LOT CERTI FI CATE/ MEDI CAL CERTI FI CATE

FI GURE 6-2

ADDI TI ONAL CERTI FI CATE FOR RECORD PURPCSES ONLY



CHAPTER 7. CONDUCT A RECREATI ONAL PI LOT CERTI FI CATI QN, | NCLUDI NG
ADDI TI ONAL CATEGORY/ CLASS RATI NGS

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of this task is to determne if an
appl i cant neets the requirenments for certification as a
recreational pilot under part 61, subpart C Conpletion of this
task results in the issuance of a Tenporary Airman Certificate, a
Notice  of D sappr oval of Appl i cati on, or a letter of
di sconti nuance.

3. CGENERAL. The recreational pilot certificate was established
in 1989 for persons seeking a | ower cost alternative to the private
pilot certificate. The recreational pilot certificate is intended
for those persons interested in flying basic, experinental, or
amateur-built airplanes and rotorcraft. Recreational pilots nust
operate in proximty to a hone airport and in airspace that does
not require comunication with air traffic control facilities.

A Fifty Nautical Mle Limtation. The recreational pilot may
not operate beyond 50 nautical mles (NM of an airport at which
the pilot has received ground and flight instruction from an
authorized flight instructor. The recreational pilot mnust |and at
an airport within 50 NM of the departure airport. However, the
recreational pilot who wishes to pursue private pilot certification
may acquire additional instruction and the instructor endorsenents
required in order to conduct solo flights in excess of 50 NM from
the airport at which the instruction was received.

B. Eligibility Requirenents. To be eligible for a recreationa
pilot certificate, an applicant nust be at |east 17 years of age,
hold at least a current third-class nedical certificate, and neet
the applicable requirenents of part 61, subpart C The nedical
certificate may be FAA Form 8420-2, Student Airman Medi cal
Certificate, or FAA Form 8500-9, Airman Medical Certificate.

(2) If the nmedical certificate bears any limtation which would
make a special nedical flight test necessary, refer the applicant
to the FSDO

C. Aeronautical Know edge. The applicant nust neet the
aeronauti cal know edge requirenments of section 61.97.



(1) The applicant nust present a knowl edge test report as
evidence of having passed the know edge test for a recreational
pilot certificate.

(2) An applicant who originally intended to seek private pilot
certification and took the private pilot know edge test, then later
decided to becone a recreational pilot, nust take the recreational
pil ot know edge test. The private pilot know edge test cannot be
used to satisfy the requirenent for the recreational pilot test.

(3) The holder of a recreational pilot certificate is not
required to take a know edge test in order to add a category rating
to a recreational pilot certificate.

D. Aeronautical Experience. The applicant nust present
accept abl e evidence of neeting the m ninmum aeronautical experience
requi rements of section 61.99 or 61.100, as applicabl e.

E. Trai ning. The applicant nmust have net the applicable presolo
training criteria required by section 61.87 and have received
instruction in the flight proficiency requirenents of section
61.98. The exam ner should ensure that all required instruction is

docurnented and all instructor |ogbook endorsenents are present.
F. Aeronautical Skill. The applicant nust denonstrate
aeronautical skill by satisfactorily conpleting the practical test

prescribed by section 61.96(e). The test shall be conducted in
accordance with the appropriate Recreational Pilot PTS.

G Category and dass Ratings. The category and class of
aircraft used for the practical test is placed on a recreational
pilot certificate. The followi ng category and class ratings may be
originally issued or added to recreational pilot certificates.

(1) Airplane class ratings:

(a) SINGLE-ENG NE LAND

(b) SINGLE- ENG NE SEA



(2) Rotorcraft class ratings:

(a) HELI COPTER

(b) GYROPLANE

H Limtations. The DPE shall enter the notation, "HOLDER DCES
NOT' MEET | CAO REQUI REMENTS, " on all recreational pilot certificates
issued. (See figure 7-1.)

(1) The limtation "NOT VALID FOR FLIGHTS REQUI RING THE USE OF
ENGLI SH' shall not be entered or renoved froma recreational pilot
certificate by an exam ner w thout specific authorization to do so
fromthe supervising FSDO. If there is any doubt that the applicant
can read, speak, and understand the English |anguage, the exam ner
nmust refer the applicant to the FSDO

(2) The examner shall enter the limtation "PASSENGER CARRYI NG
PROH BI TED ON FLIGHTS MORE THAN 10 NM FROM | enter name of
appropriate island ]" on the certificate of an applicant whose
aeronautical experience qualifies the applicant under section
61.99(b). This Iimtation nmay be renoved by a DPE upon presentation
by the applicant of satisfactory evidence of conpliance with the
requi rements of section 61.93(c).

I. Aircraft Supplied for the Practical Test. Applicants may w sh
to take the practical test in an experinental or home-built
aircraft. Exam ners nust use extreme caution when decidi ng whet her
to conduct a recreational pilot practical test in any aircraft with
whi ch they are not famliar.

5. ADDI Tl ONAL CATEGORY AND CLASS RATI NGS. A recreational pilot
seeking an additional category/class rating nust neet the
appropriate aeronautical know edge, experience, and instruction
requirements, carry a |ogbook that has been endorsed by an
aut hori zed instructor for each solo flight in an aircraft for which
the pilot is not rated, and satisfactorily conplete the appropriate
practical test. A know edge test is not required.

7. UPGRADING TO A PRI VATE PILOT CERTIFI CATE. A recreational
pilot who desires certification as a private pilot mnust neet all



the eligibility requirenents for the private pilot certificate,
appropriate to the category and class rating sought.

A. Know edge Test. The applicant nust present a know edge test
report for the additional test appropriate to the private pilot
certificate sought.

B. Flight Instructor Endorsenents. In order to conplete all of
the additional aeronautical experience requirenents required for
the private pilot certificate, the recreational pilot nust have a
| ogbook endorsenent from an authorized instructor for each flight
conducted that was not allowed under recreational pilot privileges
and limtations.

C. Upgrading to a Dfferent Category. If an applicant holds a
recreational pilot certificate in one category of aircraft and
satisfactorily conpletes a practical test for a private pilot
certificate in another category of aircraft, the recreational pilot
certificate is superseded. The new private pilot certificate notes
the category and class of the aircraft used for the private pilot
practical test and indicates recreational pilot privileges in the
category and class of aircraft that was on the superseded
certificate.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A, Prerequisites. This task requires know edge of part 61,
famliarity with the Recreational Pilot Practical Test Standards,
and designation as a PE in the applicable category and cl ass.

B. Coordination. This task requires coordination with the
super vi si ng FSDO

3. REFERENCES, FORM5, AND JOB Al DS



A. References.
Parts 61 and 91
FAA-S-8081-3, Recreational Pilot Practical Test Standards
B. Forns.
FAA Form 8060-4, Tenporary Airman Certificate
FAA Form 8060-5, Notice of D sapproval of Application
FAA Form 8710-1, Airman Certificate and/or Rating Application
C. Job Aids.
Sanpl e figures
5. PROCEDURES.

A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll owi ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten;

(2) a student pilot certificate, or an airman certificate if for
an additional category/class rating;

(3) an FAA Form 8420-2, Student Airman Medical Certificate, or
FAA Form 8500-9, Airman Medical Certificate;

(4) a know edge test report, if applicable;



(5) a personal |ogbook or other records substantiating the
flight experience shown on the application form

(6) the aircraft naintenance records;

(7) the aircraft airworthiness certificate;

(8) the aircraft registration;

(9) an acceptable formof photo identification; and

(10) the Federal Communi cations Comm ssion (FCC) aircraft station
license, if applicable.

B. Applicant Arrives for Appointnent. Col l ect and review the
docunents and records listed in subparagraphs 5A(1) through (10).

(1) If the applicant has not brought all of the necessary
docunents, explain what is needed and return the docunents to the
appl i cant .

(2) Reschedul e the appointnent if requested to do so.

C. Review Application. Verify that the information on the
application is conplete and accurate.

(1) In Section 1, ensure that the applicant has checked
"Recreational.” If the applicant is seeking an additional airplane
rating, ensure that the applicant has checked "Additional Aircraft
Rati ng" and the appropriate aircraft category.

(2) Ensure that the renmainder of the application is conpleted in
accordance with the instructions attached to the form and the
information in chapter 5, section 1, paragraph 41.

(3) Ensure that the flight instructor has signed an endorsenent
no nore than 60 days before the application was submtted.



D. Verify Applicant's ldentity. | nspect acceptable forns of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the identification with the personal information
provi ded on FAA Form 8710-1.

(2) Wen the applicant's identity is verified, continue.

(3) |If the applicant's identity appears to be different fromthe
information supplied on the application, or it appears that an
attenpt at falsification has been nade, immediately report this to
t he FSDO and di scontinue the task.

E. Establish Eligibility. Determine if the applicant neets the
specific eligibility, know edge, and experience requirenents for
certification as a recreational pilot. (See sections 61.96, 61.97,
61.98, 61.99, and 61. 100, as applicable.)

(1) Ensure that the applicant's nedical certificate is current.

(2) Inspect the applicant's medical certificate to ensure that it
does not bear any limtation that would nmake a special nedical
flight test necessary.

(3) Check the record of flight tine in Section IIl of the
application to determne if the applicant has the mninmm flight
experience required for the certificate and rating sought.

(4) Exam ne the know edge test report.

(5 If the applicant has checked the Yes box of Section IV of the
application, verify that the applicant neets the requirenents of
section 61.49.



(6) If the applicant is located on an island from which the
required flights cannot be acconplished w thout flying over water,
refer to section 61.99(b)(1).

F. Requirenments for an Additional Category/d ass Rating. The
requirenments are the sane as in paragraph 5E of this section except
that the know edge test is not required.

G Arcraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness certificate, and
aircraft registration to determne if the aircraft is airwrthy and
suitable for this practical test. After review, return the
docunents to the applicant.

H D screpanci es. If a discrepancy that cannot be inmediately
corrected exists in any of the docunents, return the application
and all docunments to the applicant.

(1) Inform the applicant of the reasons for ineligibility and
expl ain how the applicant may correct the discrepancies.

(2) Reschedul e the appointnent if requested to do so.

| . Conduct Practical Test. After determ ning that the applicant
is eligible and neets all prerequisites for the certificate sought,
accept the application and conduct the practical test in accordance
with the guidance in the Recreational Pilot Practical Test
St andards and chapter 5.

(1) If the practical test is not conpleted for reasons other
than unsatisfactory performance, issue a letter of discontinuance
to the applicant. (See chapter 5, section 2, paragraph 5C)

(2) Return the application and all submtted docunents to the
applicant with the original of the letter of discontinuance.

(3) Explain how the applicant may conplete the test at a later
date and reschedule the test if requested to do so.



J. Unsatisfactory Performance. If the applicant did not neet the
applicable standards for the certificate sought, inform the
applicant of the reasons for the unsatisfactory perfornmance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form dve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docunents to the applicant.

K. Satisfactory Performance. When the applicant has net all
requirements for the certificate sought, prepare FAA Form 8060- 4,
Tenmporary Airman Certificate, in accordance with the guidance in
chapter 5, section 1, paragraph 47.

(1) Enter the notation "HOLDER DCES NOT MEET | CAO REQUI REMENTS, "
and enter all appropriate limtations.

(2) Verify that all information on the certificate is correct.
Sign the tenporary certificate and direct the airman to sign Line
VIl of the form

(3) Retain the original for the certification file and give the
appl i cant the copy of the tenporary certificate.

L. Conplete the Certification File. Conplete the certification
file in accordance with the guidance in chapter 5, section 1
par agr aph 43.

(1) WMail the conpleted certification file to the supervising FSDO
not later than 5 days after the conpletion of the practical test.

(2) ACRA certification files may be sent directly to AFS 760.



7. TASK QOUTCOMES. Conpletion of this task results in the
i ssuance of a Tenporary Airman Certificate, a Notice of D sapproval
of Application, or a letter of discontinuance.

9. FUTURE ACTI VI TI ES.

A, The applicant may return for an additional category or class
rating.

B. The applicant nmay return to upgrade the recreational pilot
certificate to a private pilot certificate.

FIGURE 7-1

RECREATI ONAL PI LOT' CERTI FI CATE



CHAPTER 8. CONDUCT A PRI VATE PILOT CERTIFI CATI ON, | NCLUDI NG
ADDI TI ONAL CATEGORY/ CLASS RATI NGS

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of this task is to determne if an
applicant neets the requirenments for certification as a private
pi l ot under part 61, subpart D. Conpletion of this task results
in the issuance of a Tenporary Airman Certificate, a Notice of
D sapproval of Application, or a letter of discontinuance.

3. CGENERAL. The exam ner conducting the practical test reviews
the applicant's aircraft maintenance records, aircraft | ogbooks,
airworthiness certificate, FCC aircraft station license (if

applicable), and aircraft registration to determne if the aircraft
is airwrthy and suitable for this practical test.

5. ELIGBILITY REQU REMENTS. The applicant nust neet the
appl i cabl e requi rements of part 61, subpart D.

A. Gaduate of an Approved School. Under the provisions of
section 61.71(a), an applicant who presents an appropriate
graduation certificate within 60 days after the date of graduation
from an approved pilot school, certificated under part 141, is
considered to neet the AERONAUTI CAL EXPERI ENCE requirenments of
sections 61.109, 61.113, 61.115, or 61.117, as applicable. The
applicant is NOT considered to have nmet the AERONAUTI CAL KNOALEDGE
and FLI GHT PROFI Cl ENCY requirenents of sections 61.105 and 61. 107.
The applicant nust present evidence of conpliance with these
requirements.

B. Gaduate of an Approved School with Exam ning Authority.
Under the provisions of section 61.71(b), an applicant who
graduated from an approved pil ot school WTH EXAM NI NG AUTHORI TY i s
considered to neet the applicable know edge and skill requirenents
for a private pilot certificate if the applicant applies within 90
days of graduation and the school is authorized to test applicants
on aeronautical know edge and skill.

C. Not a Graduate of an Approved School . If the applicant is not
a graduate of an approved pilot school, or has not applied for a
private pilot certificate within the tinmes specified for approved
school gr aduat es, the applicant must neet all appl i cabl e



aeronauti cal know edge, aeronauti cal experi ence, and flight
proficiency requirenments of part 61, subpart D

D. Aeronautical Know edge. A know edge test report or a test
report from an approved school wth know edge test exam ning
authority are the only acceptable forns of evidence that the
applicant has passed the know edge test for a private pilot
certificate.

(1) The format of the know edge test report from an approved
school or conputer testing designee (CTD) nust include an enbossed
seal in the lower right corner and the testing facility's name and
ai r agency designati on nunber.

(2) The holder of a category rating for powered aircraft is not
required to take a knowl edge test for the addition of another
category rating to a private pilot certificate.

E. Aeronautical Experience. The applicant nust present a pilot
| ogbook or other reliable record(s) as evidence of neeting the
requi red aeronautical experience.

(1) Mlitary pilot flight time records may be used to show the
required flight time if the records neet the requirenents of
section 61.51.

(2) If the examiner is unable to determ ne whether the records
presented show clear evidence of the required flight time, the
appl i cant nmust be referred to the FSDQO

(3) An applicant for a private pilot certificate with an airplane
rating nust have received SOVE instruction in the control and
maneuvering of an airplane solely by reference to instrunents. |If
the applicant's records do not indicate ANY instruction received in
this task, the applicant is not eligible for the practical test.

(4) An applicant for a private pilot certificate with an airplane
or helicopter rating nust have received SOVE night flight
instruction and an instructor endorsenent in accordance wth
section 61.107(a)(9) or section 61.107(b)(6), as appropriate. |If
the applicant's records indicate that no night flight instruction



has been received, the applicant is not eligible to take the
private pilot practical test.

7. LI M TATI ONS.

A. Night Flying Limtations.

(1) An airplane or helicopter applicant who has received sone
night flight instruction, but less than the required 3 hours at
night and 10 takeoffs and |andings, shall have the |imtation
"Nl GHT FLYING PRCH BI TED' placed on the applicant's certificate
when it is issued.

(2) The applicant SHALL BE TESTED on the night flying task even
if the night flying [imtationis to be placed on the certificate.

(3) The night flying limtation may be renoved when the
certificate holder is able to show that he or she has net the night
experience requirenents of section 61.109(a)(2) or section
61.113(a)(1)(ii), as applicable.

B. Cross-Country. The limtation "PASSENGER CARRYI NG PRCH BI TED
ON FLIGHTS MORE THAN 10 NM FROM [appropriate island]" shall be
entered on the certificate of an applicant whose cross-country
experience qualifies under the provisions of section 61.111(a).

C. I CAO Oross-Country Requirenent. The limtation "HOLDER DCES
NOT MEET THE CROSS- COUNTRY FLIGHT REQUI REMENTS OF | CAO' nust be
entered on the certificate of an applicant whose cross-country
experience qualifies under the provisions of section 61.111(c).
Cross-country limtations may be renoved by an exam ner when the
certificate holder has conplied wth the applicable solo
cross-country requirenents and has passed a practical test on
cross-country flying.

D. English Language. An exam ner MAY NOT renove the limtation
“"NOT VALID FOR FLIGHT REQURING THE USE OF ENAISH' from a
certificate wunless specifically authorized to do so by the
super vi si ng FSDQO

E. dider Limtations. Refer to chapter 5, section 1, paragraphs
49C(1) through (5).



F. Lighter-than-Air Limtations. If appropriate, the exam ner
places one of the followwng Iimtations on a certificate wth
lighter-than-air category and free balloon class ratings.

(1) "LIMTED TO HOT Al R BALLOONS W TH Al RBORNE HEATER. "

(2) "LIMTED TO HOT Al R BALLOONS W THOUT Al RBORNE HEATER "

9. CATEGORI ES AND CLASSES. The category of the aircraft used for

the practical test is placed on a private pilot certificate. Wth
the exception of private pilot glider certificates, the class
rating is also placed on the certificate.

A. Airplane dass Ratings. The followng class ratings are
originally issued or added to private pilot airplane certificates.

(1) SINGLE-ENG NE LAND

(2) MULTI ENG NE LAND

(3) SINGLE- ENG NE SEA

(4) MULTIENG NE SEA

B. Rotorcraft dass Ratings. The following class ratings are
originally issued or added to private pilot rotorcraft
certificates.

(1) HELI COPTER

(2) GYROPLANE

C. Lighter-than-Air dass Ratings. The follow ng class ratings
are originally issued or added to private pilot lighter-than-air
certificates.



(1) ARSH P

(2) FREE BALLOON

11. RECREATIONAL PILOT UPGRADES. A recreational pilot who
desires certification as a private pilot nust neet all the
eligibility requirenents appropriate to the category and class
sought for the private pilot certificate. Since a recreational
pilot is limted to flight within 50 NM of a "hone" airport and is
not authorized to use the radio for ATC communications, the
recreational pilot's |ogbook nust be endorsed by a flight
instructor for each operation not allowed by the recreational pilot
certificate.

A. Know edge Test. The applicant for an upgrade to a private
pilot certificate nust also pass the appropriate private pilot
knowl edge test. (There are short private pilot know edge tests
authorized for holders of recreational pilot certificates wth
airplane, helicopter, and gyroplane privileges who w sh to upgrade
to a private pilot certificate for the sane category of aircraft.)

B. Certificate. The private pilot certificate supersedes the
recreational pilot certificate. If a different category of aircraft
is used, the recreational pilot privileges from the superseded
certificate are shown on the private pilot certificate. (See figure
8-1.)

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61,
famliarity with the Private Pilot Practical Test Standards, and
designation as a PE in the applicable category and class of
aircraft.



B. Coordi nation. This task requires coordination with the
super vi si ng FSDO

3. REFERENCES, FORMS, AND JOB Al DS

A. References.

Parts 61, 91, and 141

FAA-S-8081-1, Private Pilot Practical Test Standards

B. Forns.

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

FAA Form 8710-1, Airman Certificate and/ or Rating Application

C. Job A ds.

Sanpl e figures

5. PROCEDURES.

A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll owi ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten;

(2) a student pilot certificate, or an airman certificate if for
an additional category/class rating;



(3) at least a third-class FAA Form 8500-9, Airman Medi cal
Certificate, or FAA Form 8420-2, St udent Airman  Medi ca
Certificate, if applicable;

(4) a know edge test report, if applicable;

(5) an FAA-approved pilot school graduation certificate, if
appl i cabl e;

(6) a personal |ogbook or other records substantiating the flight
experience shown on the application form

(7) the aircraft naintenance records;

(8) the aircraft airworthiness certificate;

(9) the aircraft registration;

(10) the FCC aircraft station license, if applicable; and

(11) an acceptable formof photo identification.

B. Applicant Arrives for Appointnent. Col l ect and review the
docurments and records listed in subparagraphs 5A(1) through (11).

C. Review Application. Verify that the information on the
application is presented accurately and conpletely.

(1) In Section 1, ensure that the applicant has checked
"Private." If the applicant is seeking an additional airplane
rating, ensure that the applicant has checked "Additional Aircraft
Rating" and the appropriate aircraft category/class.

(2) Ensure that the renmainder of the application is conpleted in
accordance with the instructions attached to the form and the
information in chapter 5, section 1, paragraph 41.



(3) Ensure that the flight instructor has signed an endorsenent
no nore than 60 days before the application was submtted.

D. Verify Applicant's Ildentity. | nspect acceptable forns of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the identification with the personal information
provi ded on FAA Form 8710-1.

(2) Wen the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Advise the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe

information supplied on the application, or it appears that an
attenpt at falsification has been nade, discontinue the task and
imedi ately report the matter to the FSDO

E. Establish Eligibility. Determine if the applicant neets the
specific eligibility, aeronauti cal know edge, aeronauti cal
experience, and flight proficiency requirenments for certification
as a private pilot.

(1) If the applicant is applying for a powered aircraft rating,
ensure that the applicant's nmedical certificate is current.

(2) If the nmedical certificate or SODA if any, bears any
l[imtation that woul d nake a special medical flight test necessary,
refer the applicant to the FSDO

(3) If the applicant is applying for a certificate to operate
gliders or free balloons only, ensure that the applicant has
conpl eted Bl ocks Wand X of FAA Form 8710- 1.



(4) Check the record of flight tinme in Section IIl of the
application to determne if the applicant has the mninmum flight
experience required for the certificate and rating sought.
(sections 61.109, 61.113, 61.115, or 61.117, as applicable.)

(5) If the applicant is applying for a test on the basis of
graduation from an approved pilot school, inspect the applicant's
graduation certificate to verify that the applicant neets the
requi renments of section 61.71.

(6) Examne the applicant's |ogbook and/or other reliable
record(s) to verify that all aeronautical know edge, aeronautica
experience, and required instructor endorsenents are recorded.

(7) If the applicant is located on an island from which the
required flights cannot be acconplished without flying nore than 10
NM over water, refer to section 61.111

(8) Exam ne the know edge test report or test report from an
approved school with know edge test authority, as applicable.

(9) |If the applicant has checked the Yes box of Section IV of the
application, verify that the applicant neets the requirenents of
section 61.49.

F. Requirenments for an Additional Category/d ass Rating. The
requirenments are the same as in paragraph E except that the
knowl edge test is not required if the applicant already has a
powered aircraft rating.

G Aircraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness certificate, and
aircraft registration to determne if the aircraft is airworthy and
suitable for this practical test. After review, return the
docunments to the applicant.

H. D screpanci es. If a discrepancy that cannot be inmediately
corrected exists in any of the docunments, return the application
and all docunments to the applicant.



(1) Inform the applicant of the reasons for ineligibility and
expl ain how the applicant may correct the discrepancies.

(2) Reschedul e the appointnment if requested to do so.

|. Conduct the Practical Test. After determning that the
applicant is eligible and neets all ©prerequisites for the
certificate sought, accept the application and conduct the

practical test in accordance with the guidance in the Private Pil ot
Practical Test Standards and chapter 5.

(1) |If the practical test is not conpleted for reasons other than
unsati sfactory performance, issue a letter of discontinuance to the
applicant. (See chapter 5, section 2, paragraph 5C, and figure
5-1.)

(2) Return the application and all submtted docunments to the
applicant with the original of the letter of discontinuance.

(3) Explain how the applicant may conplete the test at a later
date and reschedule the test, if requested to do so.

J. Unsatisfactory Perfornmance. If the applicant did not neet the
applicable standards for the certificate sought, inform the
appl i cant of the reasons for the unsatisfactory perfornance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form G ve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docunents to the applicant.

K. Satisfactory Perfornmance. Wen the applicant has
satisfactorily net all requirenments for the certificate sought,



prepare FAA Form 8060-4, Tenporary A rman Certificate, in
accordance with the guidance in chapter 5, section 1, paragraph 47.

(1) Enter the correct limtations if appropriate.

(a) Enter "AERO TOW if the glider rating is issued on the basis
of a practical test using aero tows only.

(b) Enter "GROUND TOW if the glider rating is issued on the
basis of a practical test wusing ground tows only (auto, auto
pul l ey, or w nch).

(c) Enter "SELF LAUNCH' if the glider rating is issued on the
basis of a practical test using self launch only. (NO glider
limtation is entered if the applicant has denonstrated aero tows
and ground tows.)

(d) Enter "NIGHT FLYING PRCH BITED' if the airman does not have 3
hours of flight time at night and/or has not made 10 takeoffs and
| andi ngs at ni ght.

(e) Enter "PASSENGER CARRYI NG PRCH BI TED ON FLI GHT MORE THAN 10
NM FROM [appropriate island]" for an airman whose cross-country
experience qualifies under section 61.111(a).

(f) Enter "HOLDER DOES NOT MEET THE CROSS- COUNTRY FLI GHT
REQUI REMENTS OF | CAO' for an airman whose cross-country experience
qgual i fi es under section 61.111(c).

(2) Verify all information on the form is correct. Sign the
certificate and direct the airman to sign Line VII of the form

(3) Retain the original for the certification file and give the
appl i cant the copy of the tenporary certificate.

L. Conplete the Certification File. Conplete the certification
file in accordance with the guidance in chapter 5, section 1,
par agr aph 43.



(1) WMail the conpleted certification file to the supervising FSDO
not later than 5 days after the conpletion of the test.

(2) ACRA certification files may be sent directly to AFS 760.

7. TASK QUTCOMES. Conpl etion of this task result in the issuance
of a Tenporary Airman Certificate, a Notice of D sapproval of
Application, or a letter of discontinuance.

9. FUTURE ACTI VI TI ES.

A.  The applicant may return for an added category, class, or type
rating.

B. The applicant may return for an upgraded certificate.

FI GURE 8-1

PRI VATE PILOT CERTIFICATE WTH RECREATIONAL PILOT CATEGQORY
PRI VI LEGES



CHAPTER 9. CONDUCT A COMMERCI AL Pl LOT CERTI FI CATI QN, | NCLUDI NG
ADDI TI ONAL CATEGORY/ CLASS RATI NGS

SECTION 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to determne if the
applicant neets the requirenents for certification as a conmerci al
pil ot under part 61, subpart E. Conpletion of this task results in
the issuance of a Tenporary A rman Certificate, a Notice of
D sapproval of Application, or a letter of discontinuance.

3. CGENERAL. The exam ner conducting the practical test reviews
the applicant's aircraft maintenance records, aircraft | ogbooks,
airworthiness certificate, FCC aircraft station license, if

applicable, and aircraft registration to determne if the aircraft
is airwrthy and suitable for the practical test.

A. Commercial Pilot Privileges. The provi sions of section 61.139
allow a comercial pilot to act as PIC of an aircraft for
conpensation or hire. During the practical test, the exam ner
should determine whether the applicant is aware of the types of
flight operations and regulatory requirenments found in 14 CFR parts
133, 135, and 137 that affect these privil eges.

B. Limtations. An airman must observe any operating limtation
that is placed on a pilot certificate until the limtation is
renoved from the certificate. Any limtations on the applicant's
private pilot «certificate that were not renoved before the
conmercial certificate is issued nmust be placed on the comrercia
certificate unless the applicant presents evidence that the
[imtations no | onger apply.

5. ELIG@BILITY REQU REMENTS. The applicant nust neet al
appl i cabl e requirenents of part 61, subpart E. Except for
glider or free balloon pilots whose nedical statenent is signed on
FAA Form 8710-1 the applicant nust hold at |east a second-class
nmedical certificate to be eligible for the original issuance of a
conmmercial pilot certificate.

A. Gaduate of an Approved School. Under the provisions of
section 61.71(a), an applicant who presents an appropriate
graduation certificate within 60 days after the date of graduation
from an approved pilot school, certificated under part 141, is



considered to neet the AERONAUTI CAL EXPERI ENCE requirenments of
sections 61.129, 61.131, 61.133, 61.135, or 61.137, as applicable.
However, the applicant is NOI' considered to have net the
AERONAUTI CAL KNOALEDGE and FLIGHAT PROFI G ENCY requirenents of
sections 61.125 and 61.127. The applicant nust present evidence of
conpliance with these requirenents.

B. Gaduate of an Approved School with Examning Authority.
Under the provisions of section 61.71(b), an applicant who
graduated from an approved pilot school WTH EXAM NI NG AUTHORI TY i s

considered to neet the applicable know edge and skill requirenents
for a conmmercial pilot certificate if the applicant applies within
90 days of graduation and the school is authorized to test

appl i cants on aeronautical know edge and skill.

C. Not a Graduate of an Approved School . If the applicant is not
a graduate of an approved pilot school, or has not applied for a
commercial pilot certificate wthin the times specified for
approved school graduates, the applicant nust neet all applicable
aeronauti cal know edge, aer onauti cal experi ence, and flight
proficiency requirenments of part 61, subpart E.

D. Conplex Airplane. Applicants for a comercial pilot
certificate with an airplane category rating nust have 10 hours
instruction and practice in an airplane having a retractable
landing gear, flaps, and a controllable pitch propeller. An
airplane neeting that criteria is defined as a conplex airplane in
the Commercial Pilot Practical Test Standards.

(1) The PTS defines a conpl ex seapl ane as one having flaps and a
control |l able pitch propeller.

(2) Additionally, for the purpose of comercial pi | ot
certification, a turbojet/fanjet powered airplane is considered a
conpl ex ai rpl ane.

E. Second-in-Command (SIC) Tine. SIC time credited toward
commercial pilot certification requirenents may be accrued ONLY in
an aircraft that requires an SIC because of the aircraft's type
certification or during flight operations in which the regulations
require an SIC



(1) Flight tinme accrued as a safety pilot under the requirenents
of section 91.109 may be counted as SIC tine.

(2) Notwithstanding the provision to log SICtine, by appropriate
agreenent between the safety pilot and the pilot manipulating the
flight controls, a safety pilot may log PIC tine.

F. Airplane Applicant Not Holding a Private Pilot Certificate. A
private pilot certificate with an airplane category rating is a
requirenent for a commercial pilot certificate with an airplane
rating. |If the applicant does not hold a private pilot airplane
certificate, the applicant nust neet all of the prerequisites for a
private pilot certificate, including the private pilot know edge
test and satisfactory conpletion of private pilot practical test
requi renents. The applicant may take the private and conmerci al
practical tests concurrently during a single flight; however, the
applicant nust satisfactorily acconplish testing on all private
pilot requirements before the examner nmay begin testing on the
conmmercial requirenments. The applicant nust present two separate
applications and instructor endorsenents, one for the private test
and one for the conmmercial test. The exam ner nust conplete two
certification files and two Tenporary Airman Certificates, (or a
Noti ce of D sapproval of Application) as applicable.

G Applicant for ther than an Airplane Rating. An applicant who
applies for a commercial pilot certificate with a category rating
OTHER than airplane is not required to hold a private pilot
certificate. The applicant need only neet the conmercial
certificate requirements for the aircraft category sought and
present a know edge test report for the applicable comercial pilot
know edge test.

H Applicant with a Foreign License. If an applicant for a U S.
commercial pilot certificate to be issued on the basis of neeting
the requirenments of part 61, subpart E, holds an wunrestricted
foreign private pilot or higher grade license from an | CAO nenber
country, the applicant neets the requirements of section 61.129(a)
wi thout taking the private pilot know edge and practical tests.

|. Added Category Ratings to a Commercial Certificate. The
hol der of a commercial certificate with a category rating for
powered aircraft is not required to take a know edge test for the
addition of another aircraft category rating to that commrercial
certificate. The applicant nust present at least a third-class



medi cal certificate to take a practical test for an additional
category/class rating in a powered aircraft.

7. CATEGORI ES AND CLASSES. The category of the aircraft used for
the practical test is placed on a comercial pilot certificate.
Wth the exception of commercial pilot glider certificates, a class
rating also is placed on the certificate.

A. Airplane dass Ratings. The followng class ratings are
originally issued or added to conmerci al pi | ot ai rpl ane
certificates.

(1) SINGLE-ENGA NE LAND

(2) MULTIENG NE LAND

(3) SINGLE- ENG NE SEA

(4) MLTIENG NE SEA

B. Rotorcraft dass Ratings. The following class ratings are
originally issued or added to conmercial pilot rotorcraft
certificates.

(1) HELI COPTER

(2) GYROPLANE

C. Lighter-than-Air dass Ratings. The follow ng class ratings
are originally issued or added to comrercial pilot lighter-than-air
certificates.

(1) AIRSH P

(2) FREE BALLOON



D. Lighter-than-Air Limtations. If appropriate, the exam ner
places one of the following Iimtations on a certificate wth
lighter-than-air category and free balloon class ratings.

(1) "LIMTED TO HOT Al R BALLOONS W TH Al RBORNE HEATER. "

(2) "LIMTED TO HOT Al R BALLOONS W THOUT Al RBORNE HEATER "

E. Private Pilot Privileges. The comercial pilot certificate
supersedes the private pilot certificate. If a different category
of aircraft is used for the practical test, the private pilot
privileges from the superseded certificate are shown on the
commercial pilot certificate under "private privileges."

9. INSTRUCTOR PRIVILEGES |IN LIGHTER THAN-AI R Al RCRAFT. A
conmmercial pilot with a lighter-than-air category rating on the
airman's pilot certificate may give instruction in free balloons or
airships as appropriate to the rating held.

A.  Test Requirenents. The Commercial Pilot Practical Test
Standards for the lighter-than-air category, free balloon (airborne
heater) class, contains areas of operations that specifically test
flight instructor responsibilities for lighter-than-air applicants.

B. Holders of Instructor Certificates. Exam ners may omt Area
of Qperations |, Fundanmentals of Instructing, when conducting a
practical test for an airman who holds a current flight instructor
certificate and is applying for a commercial pilot certificate with
a lighter-than-air category rating and a free balloon (airborne
heater) or free balloon (gas) class rating. Examners nmay use the
applicable portions of the PTS for free balloon (airborne heater)
when conducting a certification practical test for a free ball oon
(gas) rating.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61,
famliarity with the Coomercial Pilot Practical Test Standards, and



designation as a CCRE or CE in the applicable category and cl ass of
aircraft.

B. Coordination. This task requires coordination wth the
super vi si ng FSDO

3. REFERENCES, FORMS, AND JOB Al DS

A. References.

Parts 61, 91, and 141

FAA- S-8081-12, Commercial Pilot Practical Test Standards

B. Forns.

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

FAA Form 8710-1, Airman Certificate and/ or Rating Application

C. Job A ds.

Sanpl e figures

5. PROCEDURES.

A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll ow ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten;

(2) an appropriate airman certificate;



(3) an airman nedical certificate, if applicable;

(4) a know edge test report, if applicable;

(5) an FAA-approved pilot school graduation certificate, if
appl i cabl e;

(6) a personal |ogbook or other records substantiating the flight
experience shown on the application form

(7) the aircraft naintenance records;

(8) the aircraft airworthiness certificate;

(9) the aircraft registration;

(10) the FCC aircraft station license, if applicable; and

(11) an acceptable formof photo identification.

B. Applicant Arrives for Appointnent. Col l ect and review the
docurments and records listed in subparagraphs 5A(1) through (11).

C. Review Application. Verify that the information on the
application is presented accurately and conpletely.

(1) In Section 1, ensure that the applicant has checked
"Commercial.” If the applicant is seeking an additional airplane
rating, ensure that the applicant has checked "Additional Aircraft
Rating" and the appropriate aircraft category/class.

(2) Ensure that the renmainder of the application is conpleted in
accordance with the instructions attached to the form and the
information in chapter 5, section 1, paragraph 41.



(3) Ensure that the flight instructor has signed an endorsenent
no nore than 60 days before the application was submtted.

D. Verify Applicant's Ildentity. | nspect acceptable forns of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the identification with the personal information
provi ded on FAA Form 8710-1.

(2) Wen the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Advise the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe
information supplied on the application, or it appears that an
attenpt at falsification has been nade, discontinue the task and
imedi ately report the matter to the FSDO

E. Establish Eligibility. Determine if the applicant neets the
specific eligibility, aeronauti cal know edge, aeronauti ca
experience, and flight proficiency requirenments for certification
as a comercial pilot.

(1) If the applicant is applying for a powered aircraft rating,
ensure that the applicant's nmedical certificate is current.

(2) If the nmedical certificate or SODA if any, bears any
l[imtation that woul d nake a special medical flight test necessary,
refer the applicant to the FSDQO

(3) If the applicant is applying for a certificate to operate
gliders or free balloons only, ensure that the applicant has
conpl eted Bl ocks Wand X of FAA Form 8710- 1.



(4) Check the record of flight tinme in Section IIl of the
application to determne if the applicant has the mninmum flight
experience required for the certificate and rating sought.
(sections 61.129, 61. 131, 61. 133, 61. 135, or 61. 137, as
appl i cabl e.)

(5) If the applicant is applying for a test on the basis of
graduation from an approved pilot school, inspect the applicant's
graduation certificate to verify that the applicant neets the
requi rements of section 61.71.

(6) Examne the applicant's |ogbook and/or other reliable
record(s) to verify that all aeronautical know edge, aeronautica
experience, and required instructor endorsenents are recorded.

(7) Ensure that SIC pilot tine was acquired in an aircraft with a
type certificate that requires an SIC or during flight operations
in which the regulations require an Sl C

(8) If the applicant has checked the Yes box of Section IV of the
application, verify that the applicant neets the requirenents of
section 61. 49.

(9) Exam ne the know edge test report or test report from an
approved school with know edge test authority, as applicable.

(10) If the applicant for an airplane category rating does not
hold a private pilot certificate, ensure that the applicant has
passed the private pilot know edge test and has nmet or wll neet

private pilot practical test requirenents before testing on
conmerci al requirenents.

F. Requirenments for an Additional Category/d ass Rating. The
requirements are the sane as in paragraph 5E of this section except
that the know edge test is not required if the applicant already
has a powered aircraft rating. The applicant must present at |east
a third-class nedical certificate for an additional category/class
rating in a powered aircraft.

G Aircraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness certificate, and
aircraft registration to determne if the aircraft is airworthy and



suitable for this practical test. After review, return the
docunents to the applicant.

H. D screpanci es. If a discrepancy that cannot be inmediately
corrected exists in any of the docunents, return the application
and all docunents to the applicant. Inform the applicant of the

reasons for ineligibility and explain how the applicant may correct
the discrepancies. Reschedule the appointnent if requested to do
so.

|. Conduct the Practical Test. After determning that the
applicant is eligible and neets all ©prerequisites for the
certificate and/or rating sought, accept the application and
conduct the practical test in accordance with the Commercial Pil ot
Practical Test Standards and chapter 5.

(1) |If the practical test is not conpleted for reasons other than
unsati sfactory performance, issue a letter of discontinuance to the
appl i cant. (See chapter 5, section 2, paragraph 5C.)

(2) Return the application and all submtted docunments to the
applicant with the original of the letter of discontinuance.

(3) Explain how the applicant may conplete the test at a later

date and reschedule the test, if requested to do so by the
appl i cant.

J. Unsatisfactory Perfornmance. If the applicant did not neet the
applicable standards for the certificate sought, inform the

appl i cant of the reasons for the unsatisfactory perfornance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form G ve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docunments to the applicant.



K. Satisfactory Performance. Wen the applicant has
satisfactorily net all requirenents for the airman certificate
and/or rating sought, prepare FAA Form 8060-4, Tenporary Airman
Certificate, in accordance with the information and guidance in
chapter 5, section 1, paragraph 47.

(1) Enter the correct limtations, if appropriate.

(a) Enter "AERO TOW if the glider rating is issued on the basis
of a practical test using aero tows only.

(b) Enter "GROUND TOW if the glider rating is issued on the
basis of a practical test wusing ground tows only (auto, auto
pul l ey, or w nch).

(c) Enter "SELF LAUNCH' if the glider rating is issued on the
basis of a practical test wusing self launch only. (NO glider
limtation is entered if the applicant has denonstrated aero tows
and ground tows.)

(d) Enter "NOT VALID FOR FLIGHTS REQURING THE USE OF RADIO' i f
the airman is hearing-inpaired and/or speech inpaired. (Only an
i nspector may renove this limtation.)

(e) Enter "NOT VALID FOR CARRIAGE OF PASSENGERS FOR HRE IN
Al RPLANES ON CROSS- COUNTRY FLI GHTS OF MORE THAN 50 NM OR AT NI GHT"
if the airman has no instrunent rating. (See figure 9-1)

(f) Enter any limtations carried forward fromthe private pil ot
certificate if the applicant has not net requirenents for renoval
of those limtations.

(2) Verify that all information on the certificate is correct.
Sign the tenporary airman certificate and direct the airman to sign
Line VII of the form

(3) Retain the original for the certification file and give the
applicant the copy of the tenporary certificate.



L. Conplete the Certification File. Conpl ete the certification
file in accordance with the guidance in chapter 5, section 1,
par agr aph 43.

(1) Mail the conpleted certification file to the supervising FSDO
not later than 5 days after the conpletion of the practical test.

(2) ACRA certification files may be sent directly to AFS 760.

7. TASK QOUTCOMVES. Completion of this task results in the
i ssuance of a Tenporary Airman Certificate, a Notice of D sapproval
of Application, or a letter of discontinuance.

9. FUTURE ACTI VI TI ES.

A The applicant may return for a certification practical test
for an added category, class, or type rating.

B. The applicant may return for a practical test for an ATP pil ot
certificate.

FI GURE 9-1

COWERC AL PI LOT CERTI FI CATE



CHAPTER 10. CONDUCT AN Al RLI NE TRANSPORT PILOT CERTI FI CATI ON,
| NCLUDI NG ADDI TI ONAL CATEGORY/ CLASS RATI NGS

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of this task is to determne if an
applicant neets the requirenents for certification as an ATP under
part 61, subpart F. Conpletion of this task results in the issuance
of a Tenporary Airman Certificate, a Notice of D sapproval of
Application, a letter of aeronautical conpetency, or a letter of
di sconti nuance.

3. CENERAL. Except for the age requirenent, an applicant for an
ATP certificate nust neet all applicable requirenents of part 61,
subpart F.

A. Pilot Logbooks/ Records. The applicant rmust present sufficient
pilot |ogbooks and/or other reliable records to show the
applicant's total flight time up to the anount required for the ATP
certificate. Previously, an applicant for an ATP certificate needed
to present only the know edge test report as evidence of neeting
the aeronautical experience requirement. Now the examner is
required to determine if the applicant neets the |1 CAO requirenents
of sections 61.155(c) and 61.155(e)(2) by reviewing the applicant's
conplete flight records. Mlitary records nay be used if they neet
the criteria of section 61.51.

B. SIC Tine. The exam ner shall ensure that SIC tinme credited
toward the ATP certification requirenments was accrued in an
aircraft that required an SIC because of the aircraft's type data
certification or during flight operations for which an SIC is
required by the regul ations.

C. Approved School G aduate. An applicant who applies for the
ATP certificate on the basis of graduation from an approved part
141 pilot school nust present an appropriate graduation certificate
i ssued within the preceding 60 days.

D. Applicant Less than 23 Years of Age. An applicant who is at
| east 18 years of age and neets all of the other eligibility
requirenments nmay take the ATP practical test. If the applicant
satisfactorily conpletes the ATP practical test, a letter of



aeronautical conmpetency shall be issued to the applicant. The
applicant wll retain the original letter and the applicant's
current airman certificate. A copy of the letter is attached to the
certification file. Wien the applicant reaches 23 years of age, the
applicant nmay present the original letter of aeronautica
conpetency, a current FAA Form 8710-1, the applicant's current
airman certificate, and a current first-class nedical certificate
to any FSDO. The applicant is then issued an ATP tenporary airmn
certificate with the appropriate aircraft ratings.

E. Medical Certificates. At the tine of application for an
original issuance of an ATP certificate, the applicant nust have a
valid first-class nedical certificate issued within the preceding 6
cal endar-nonths. If an applicant's first-class nedical certificate
expires between the portions of a segnented practical test (oral
aircraft, simulator), the applicant nust obtain a new first-class
medi cal certificate before certification testing can continue. |f
the applicant is adding a category, class, or type rating to an
existing ATP certificate, a third-class nedical neets regulatory
requirements.

F. Extension of Test Date. In addition to the provisions of
section 61.39(b)(1) for pilots enployed by parts 121 and 135
operators, the following provision is made for mlitary applicants.
An applicant for an ATP certificate or rating may take the
practical test if, wthin the period ending 24 calendar-nonths
after the nonth in which the applicant passed the first of any
requi red know edge tests, the applicant participated as a pilot in
a pilot training program of a US. scheduled mlitary air
transportation service and is currently participating in that
pr ogr am

(1) An exam ner accepting an application for an ATP practica
test from a person neeting the above criteria should review the
evi dence presented by the applicant indicating eligibility for this
extension of the expiration date of the know edge test.

(2) If the applicant's evidence is acceptable, the exam ner adds
a note to the certification file indicating that the expiration
date of the know edge test is extended under the provisions of
section 61.39(b)(2). It is not necessary to include a copy of the
applicant's evidence with the certification file.

5. I NSTRUCTOR ENDORSEMENTS AND RECOMMVENDATI ON.



A. Flight Instructor Endorsenent. An applicant for a type rating
to be added to an existing ATP certificate or for the original
i ssuance of an ATP certificate in an airplane requiring a type
rating nust have an endorsenent in the person's | ogbook or training
froman authorized instructor certifying satisfactory conpl etion of
the training required by section 61.157(f).

(1) The flight training required by section 61.157(f) may be
conducted by instructors enployed by part 121 or 135 air carriers
for pilot enployees of those air carriers.

(2) Under the provisions of section 61.169, an ATP may instruct
other pilots in air transportation service in aircraft of the
category, class, and type for which that pilot is rated wthout
holding a flight instructor certificate.

B. Mlitary Instructor Pilots. Under the provisions of section
61. 157(f) (1), the instruction and associ ated endorsenent mnust be
given by an "authorized instructor.” A designated mlitary

instructor pilot for the aircraft used in a program for training
mlitary pilots satisfies the intent of the regulation with respect
to being an authorized instructor.

(1) The ground and flight training received from a mlitary
instructor to prepare a type rating applicant for the rating sought
may be used to neet the requirements of section 61.157(f).

(2) The instruction nmust be docunmented in sufficient detail for a
DPE to readily determ ne whether the applicant has received the
required training.

C. Instructor Recomendati on. The Instructor's Recommendati on
section of FAA Form 8710-1 need not be signed for the original
i ssuance of an ATP certificate; however, after a first failure, if
the applicant wishes to retake the test within 30 days after the
failure, an instructor reconmendation is required by section 61.49.
No instructor recommendation is required for a retest after 30
days.

(1) The recommending instructor for a retest nust hold an
instrunent instructor rating and the category and class ratings for
the aircraft to be used for the test.



(2) The instructor does not have to hold an ATP certificate.

D. Evaluator's Record. The Evaluator's Record for A rline

Transport Certificate/Rating Only section of FAA Form 8710-1 nust
be signed and dated by the examner on the appropriate lines for
each test segnent conducted. The exam ner nust also conplete the
Desi gnat ed Exam ner's Report section of FAA Form 8710-1.

7. CATEQCORY, CLASS, AND TYPE RATI NGS. The category and cl ass
rating(s) for which the applicant has qualified on the original or
subsequent ATP practical tests are entered on the ATP certificate.
Recreational, private, and commercial category and class ratings
may not be upgraded to the ATP | evel without a practical test.

A. Type Ratings. Type rating tests are conducted to a single
standard for all grades of pilot certificate. Therefore, except as
noted in paragraphs (a) and (b) below, all of the type ratings
shown on the superseded certificate WTH N CATEGORY AND CLASS are

brought forward to the higher grade of certificate. If a type
rating on the superseded certificate is limted to VFR that
limtation is carried forward to the new certificate. (Type

ratings limted to VFR may be upgraded to the ATP |evel.)

(a) For mlitary pilots applying under the provisions of section
61.73(d)(3), an AIRPLANE type rating may be upgraded to the ATP
| evel ; however, a helicopter type rating (an aircraft OTHER than
airplane category and type) added to an ATP certificate is limted
to commercial privileges.

(b) A type rating for a single-place (single pilot station)
ai rplane may NOT be upgraded to the ATP |evel.

(1) Except for type ratings and, under some circunstances, the
instrunent rating, other ratings indicated on the superseded pil ot
certificate are carried forward at the comercial, private, or
recreational |evel, as indicated on the superseded certificate.

(2) Instrunent rating privileges are shown on the ATP certificate
only if the ATP practical test was for VFR only, or to retain
instrunment privileges that were held on the superseded certificate



for a category of aircraft other than the one used for the ATP
practical test. (See figure 10-2.)

B. Arplane dass Ratings. The followng class ratings are
originally issued or added to ATP certificates:

(1) SINGLE-ENGA NE LAND

(2) MULTIENG NE LAND

(3) SINGLE- ENG NE SEA

(4) MULTI ENG NE SEA

C. Rotorcraft dass Ratings.

(1) An ATP certificate with a rotorcraft category rating is
issued only with the helicopter class rating.

(2) A gyroplane class rating may be added to an ATP certificate
at the private or commercial |evel.

D. Addition of Lighter-than-Air and dider dass Ratings. A

lighter-than-air or glider category rating nmay be added to an
existing ATP certificate; however, the rating nay be added only at
the private or conmercial level, as appropriate to the practical
test conpleted. There is no provision for the original issuance of
an ATP certificate with a lighter-than-air or glider category
rating.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COORDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61,
subpart F, famliarity with the Airline Transport Pilot and Type

Rating Practical Test Standards, and designation as an ATPE in the
appropriate category, class, and type, if applicable, of aircraft.



B. Coordination. This task requires coordination with the
super vi si ng FSDO

3. REFERENCES, FORMS, AND JOB Al DS

A. References.

Parts 61 (including appendix A), 91, and 141

FAA- S-8081-5, Airline Transport Pilot and Type Rating Practi cal
Test Standards

B. Forns.

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

FAA Form 8710-1, Airman Certificate and/ or Rating Application

C. Job A ds.

Sanpl e figures

5. PROCEDURES.

A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll owi ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten;

(2) an airman certificate, if appropriate;



(3) a current first-class nedical certificate for original
i ssuance or at least a current third-class nmedical certificate for
an additional category, class, or type rating;

(4) a know edge test report, if applicable;

(5) an FAA-approved pilot school graduation certificate, if
appl i cabl e;

(6) a personal |ogbook or other records substantiating the flight
experience shown on the application form

(7) the aircraft naintenance records;

(8) the aircraft airworthiness certificate;

(9) the aircraft registration;

(10) the FCC aircraft station license, if applicable; and

(11) an acceptable formof photo identification.

B. Applicant Arrives for Appointnent. Col l ect and review the
docunents and records listed in subparagraphs 5A(1) through (11).

C. Review Application. Verify that the information on the
application is presented accurately and conpletely.

(1) In Section I, ensure that the applicant has checked "Airline
Transport.” |If the applicant is seeking an additional airplane
rating, ensure that the applicant has checked "Additional Aircraft
Rating. "

(2) Ensure that the renmainder of the application is conpleted in
accordance with the instructions attached to the form and the
information provided in chapter 5, section 1, paragraph 41.



(3) If thisis aretest within 30 days of a first failure, ensure
that an instructor has signed the Instructor's Recomendation
section on the reverse side of FAA Form 8710- 1.

D. Verify Applicant's Ildentity. | nspect acceptable forns of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the identification with the personal information
provi ded on FAA Form 8710-1.

(2) Wien the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Advise the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe

information supplied on the application, or it appears that an
attenpt at falsification has been nade, discontinue the task and
imedi ately report the matter to the FSDO

E. Establish Eligibility. Determne if the applicant neets the
specific eligibility, aeronauti cal know edge, aeronauti cal
experience, and aeronautical skill requirenments for certification

as an airline transport pilot. (sections 61.151, 61.153, 61.155,
61. 157, 61.159, 61.161, 61.163, or 61.165.)

(1) Determne that the applicant nmeets ONE of the follow ng
requirements:

(a) holds a conmercial pilot certificate;

(b) holds a foreign ATP or comercial |icense wthout
limtations, issued by an | CAO nmenber state; or



(c) is a pilot in the Armed Forces of the U S whose mlitary
experience qualifies that pilot for a commercial pilot certificate
under section 61.73.

(2) Determne if an applicant for an additional rating holds the
requi red ATP certificate.

(3) If an applicant for an ATP certificate does not already hold
an instrunment rating, ensure that the applicant neets the follow ng
two requirenents:

(a) as part of the oral portion of the practical test, the
appl i cant nust conply with section 61.65(g); and

(b) as part of the flight portion of the test, the applicant nust
additionally perform each maneuver required by section 61.65(Q)
that is not required in the Airline Transport Pilot and Type Rating
Practical Test Standards, appropriate to the category of aircraft
used.

(4) If the applicant's nedical certificate or SODA, if any, bears
any limtation that would nake a special nedical flight test
necessary, refer the applicant to the FSDQO

(5) If the applicant is applying for a test on the basis of
graduation from an approved pilot school, inspect the applicant's
graduation certificate to verify that the applicant neets the
requi rements of section 61.71.

(6) Again, review the applicant's |ogbook or other records to

determne if an I1CAO limtation wll be necessary at the
satisfactory conpletion of the practical test. Ensure that the
record of flight time in Section IlIl of the application reflects

the appropriate flight tines. Pen and ink changes in the top or
bottom half of the boxes provided on FAA Form 8710-1 nmay be
necessary if SIC tinme is being used to neet the aeronautical
experience requirenments of the regulations. The applicant nmay al so
list the required flight experience, certified by the applicant's
signature, on a separate sheet of paper which is attached to the
appl i cation.



(7) Ensure that the SICpilot tine credited by a commercial pil ot
under the provisions of section 61.155(d) was acquired in an
aircraft with a type certificate that requires an SIC or during
flight operations in which the regulations require an SIC

(8) Check the application to determne if the applicant has
failed the ATP practical test wthin the past 30 days. If the oral
simulator, and/or flight portions of the test were separate tests,
the test conpletion dates should not exceed a 60-day tine period.

(9) Exam ne the applicant's know edge test report or the test
report from an approved school wth know edge test exam ning
aut hority.

(a) If the applicant is an enployee of an air carrier
certificated under part 121 or 135 or a mlitary pilot neeting the
applicable criteria, the expiration date of the know edge test nay
be extended per sections 61.39(b)(1) or (2).

(b) Inspect the applicant's letter prepared on the appropriate
airline letterhead stationary, certifying the dates of the
applicant's enploynment and eligibility under section 61.39(b)(1) or
mlitary docunentation showing qualification under section
61.39(b)(2).

F. Requirenents for an Additional Category Rating. For an
addi tional category rating, the applicant nust present a | ogbook or
ot her records showing that the applicant has received instruction
in that category of aircraft and has net all of the requirenents of
section 61.165(a) or (b), as appropriate. A know edge test IS
required for an additional category rating.

G Aircraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness «certificate, and
aircraft registration to determne if the aircraft is airworthy and
suitable for this practical test. After review, return the
docunents to the applicant.

H. D screpanci es. If a discrepancy that cannot be inmediately
corrected exists in any of the docunments, return the application
and all docunents to the applicant. Inform the applicant of the

reasons for ineligibility and explain how the appl i cant may



correct the discrepancies. Reschedule the test if requested to do
so.

|. Conduct the Practical Test. After determning that the
applicant is eligible and neets all ©prerequisites for the
certificate and/or rating sought, accept the application and
conduct the practical test in accordance with the Airline Transport
Pilot and Type Rating Practical Test Standards and chapter 5. If a
type rating is sought, refer to chapter 12.

(1) If the practical test is not conpleted for reasons other than
unsati sfactory performance, issue a letter of discontinuance to the
applicant. (See chapter 5, section 2, paragraph 5C.)

(2) Return the application and all submtted docunents to the
applicant with the original of the letter of discontinuance.

(3) Explain how the applicant may conplete the test at a later
date and reschedule the test, if requested to do so.

J. Unsatisfactory Perfornmance. If the applicant did not neet the
applicable standards for the certificate sought, inform the
appl i cant of the reasons for the unsatisfactory perfornance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form G ve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docunents to the applicant.

K. Satisfactory Perfornance. Wen the applicant has
satisfactorily net all requirements for the certificate and/or
rating sought, prepare FAA Form 8060-4, Tenporary Airnman

Certificate, in accordance with guidance in chapter 5, section 1,
par agr aph 47.



(1) Enter the correct limtations if appropriate.

(a) Enter "HOLDER DCES NOTI' MEET THE PILOT-1 N COWAND FLI GHT
EXPERI ENCE REQUI REMENTS OF ICAO'" if the applicant neets the
requi rements of section 61.155(b)(1), but has less than 150 hours
as PIC

(b) Enter "HOLDER DCES NOT MEET THE PILOT FLI GHT EXPER ENCE
REQUI REMENTS OF I CAO" if the applicant neets the total flight tine
requirenment only by applying section 61.155(d) and neets the
criteria of section 61.155(e).

(c) A DPE may renove the |limtations listed in subparagraphs
K(1)(a) and (b) when the applicant presents satisfactory evidence
that the applicant has net the pertinent regulatory requirenents.

(d) The limtation "NOT VALID FOR FLI GHTS REQU RING THE USE OF
ENGLI SH' may not be placed on an ATP certificate. An applicant to
whom this limtation would apply IS NOI ELIG@BLE for an ATP
certificate.

(e) Type rating designators for airplanes and rotorcraft are
listed in AC 61-98, Pilot Certificates: Aircraft Type Ratings.

(2) Verify that all information on the certificate is correct.
Sign the tenporary airman certificate and direct the airman to sign
Line VIl of the form

(3) Retain the original for the certification file and give the
appl i cant the copy of the tenporary certificate.

L. Letter of Aeronautical Conpetency. If the applicant
satisfactorily conpletes the practical test and has not vyet
attained 23 years of age, issue a letter of aeronautica

conpet ency.

(1) Gve the applicant the original letter. The applicant also
retains his/her current airman certificate.



(2) Retain a copy of the letter for the certification file.

(3) Retain FAA Form 8710-1 and the know edge test report for the
certification file.

M Conplete the Certification File. Conpl ete the certification
file in accordance with the guidance in chapter 5, section 1,
par agr aph 43.

(1) Ensure that both the Designated Examner's Report and the
Eval uator's Record sections of FAA Form 8710-1 are conpl et ed.

(2) If the applicant qualified for the ATP practical test on the
basis of mlitary conpetence or a foreign pilot |license and did not
have a U S. comercial pilot certificate, ensure that Block A and

Block B or D, as appropriate, of Section Il on FAA Form 8710-1
are conpleted correctly to indicate why a conmercial pilot
certificate is not attached to the file.

(3) Mail the conpleted certification file to the supervising FSDO
not later than 5 days after the conpletion of the practical test.
(4) ACRA certification files nmay be sent directly to AFS 760.

7. TASK QOUTCOVES. Conpletion of this task results in the
i ssuance of a Tenporary Airman Certificate, a Notice of D sapproval

of Application, a letter of aeronautical conpetency, or a letter of
di sconti nuance.

9. FUTURE ACTI VI TI ES.

A The applicant may return for a practical test for an added
cat egory/class rating.

B. The applicant may return for a practical test for an initia
or an additional type rating.

FI GURE 10-1



LETTER OF AERONAUTI CAL COVPETENCY

[ date ]

[ applicant's nane |

[ applicant's address |

Dear XXX XKX

This is to certify that on [ date ], you satisfactorily conpleted

the practical test prescribed for an airline transport pilot

certificate by Section 61. X of Title 14 of the Code of Federa
Regul ati ons. The practical test was successfully acconplished in [
make/ nodel of aircraft and/or simulator ].

Upon reaching your 23rd birthday, you may present this letter, a
current FAA Form 8710-1, a valid first-class nedical certificate,
and your current airman certificate to any Flight Standards
District Ofice and you wll be issued a Tenporary Airman
Certificate with the appropriate aircraft rating.

Your permanent airman certificate will be mailed to you by the
Airmen Certification Branch in Cklahoma Gty.

Si ncerely,

[ DPE s signature ]



[ DPE s printed nane |,

Desi gnated Pi |l ot Exam ner Desi gnati on Nunber: XXXXX

FI GURE 10-2

ATP CERTI FI CATE W TH | NSTRUMENT PRI VI LEGES SHOMN



CHAPTER 11. CONDUCT AN | NSTRUVENT RATI NG CERTI FI CATI ON

SECTION 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to determne if the
applicant neets the requirenents for an instrunment rating under
section 61.65. Conpletion of this task results in the issuance of a
Tenporary Airman Certificate, a Notice of D sappr oval of
Application, or a letter of discontinuance.

3. CGENERAL. The instrunment rating requires instruction in very
hi gh frequency omidirectional range station (VOR), nondirectional
beacon (NDB), and instrunent |anding system (ILS) approaches.
Because NDB and ILS instrunent approach facilities are not readily
available in sone areas, an instrunent ground trainer may be used
for instruction in NDB and |ILS approaches during training.

A. Instrunent Rating Practical Test. Wien taking the practica
test, the applicant nust denonstrate all of the instrument approach
procedures listed in section 61.65(c)(3).

(1) A mnimum of one instrument approach procedure nmnust be
denonstrated in an airplane or helicopter, as appropriate.

(2) At the discretion of the exam ner conducting the test, the
applicant may perform the instrunent approach(es) not selected for
actual flight denonstration in a flight simulator or training
devi ce that nmeets the requirenents of section 141.41(a)(1).

B. Instrunent Gound Trainer. Instrunent instruction in an
instrunent ground trainer may be given by either an instrunment
ground instructor or an instrunent flight instructor. The applicant
may use not nore than 20 hours of instrument instruction time in an
i nstrunent ground trainer acceptable to the Administrator to neet
the requirements of section 61.65. This 20 hours of instrunent time
in a ground trainer may be credited toward the 125 hours total tine
required by section 61.65(e)(1). Such tinme should be |ogged by the
applicant as instrunment ground trainer tine.

C. Know edge Test. The applicant nust satisfactorily conplete
the appropriate know edge test for the category of aircraft to be



used for the practical test (airplane or helicopter). A know edge
test report for the ATP test is not acceptable as evidence of
aeronautical know edge for the instrunment rating.

5. ELIG BILITY REQU REMENTS. The applicant nust neet al
appl i cable requirenments of section 61.65. The applicant nust hold
at least a third-class nedical certificate to add an instrunent

rating to a private or commercial airman certificate under part
61.

A. Gaduate of an Approved School. Under the provisions of
section 61.71(a), an applicant who presents an appropriate
graduation certificate wthin 60 days of graduating from an
approved pilot school 1is considered to neet the applicable
aeronauti cal experience requirenents of section 61.65. However, the
applicant must hold a commercial pilot certificate. O, if the

applicant holds only a private pilot certificate, the applicant
must neet the requirenents of section 61.65(e)(1) and nust neet al
of the general eligibility requirements of section 61.123, except
paragraphs (d) and (e). In this case, the airman nmust hold at | east
a second-cl ass nedical certificate.

B. Gaduate of an Approved School with Exam ning Authority.
Under the provisions of section 61.71(b), an applicant who
graduated from an approved pil ot school with exam ning authority is
considered to neet the applicable know edge and skill requirenents
for an instrunent rating if the applicant applies within 90 days of
graduation and the school is authorized to test applicants on
aeronauti cal know edge and skill.

C. Not a Graduate of an Approved School . I f the applicant is not
a graduate of an approved pilot school, or has not applied for an
instrunent rating within the times specified for approved school
graduates, the applicant mnmust neet all of the applicable
requi rements of section 61.65.

7. TYPES OF | NSTRUVENT RATI NGS | SSUED. Two types of instrunment
ratings are issued.

A. A rpl ane. An applicant who qualifies for an instrunent rating
in an airplane is issued an | NSTRUVENT- Al RPLANE r at i ng.

B. Helicopter. An applicant who qualifies for an instrunent
rating in a helicopter is issued an | NSTRUVENT- HELI COPTER r at i ng.



C. Additional Category. The hol der of an instrunment rating who
applies for an instrunent rating in another category of aircraft
must neet the pertinent flight/instrument instruction requirenents
and nust satisfactorily conplete the instrunment know edge and
practical tests for the category of aircraft to be added.

9. INSTRUMENTS REQUI RED FOR THE | NSTRUVENT RATI NG PRACTI CAL TEST.

The flight instrunents listed in section 91.205(d) are required
for flight under instrunent flight rules (IFR). An applicant may
elect to satisfy a portion of the instrument practical test, such
as partial panel maneuvers, in an airworthy aircraft that does not
have all of the instrunments required for flight under IFR It may
be extrenely difficult for the applicant to satisfy all of the
requirenments for the instrunent rating in an aircraft not equi pped
in accordance with section 91.205(d), however, it is the airman's
prerogative to attenpt the test with any aircraft or conbination of
aircraft that neet the requirenents of section 61.45. Additionally,
if the aircraft is not equipped for IFR an instrunent flight plan
cannot be filed. The examner should explain any anticipated
difficulties to the applicant and enphasize that the performance
standards for the test will not be rel axed because the aircraft to
be used is not fully equipped for |IFR

11. USE OF MAKESH FT AND' CR NONAPPROVED | NSTRUVENT  APPRQOACH

PROCEDURES. The use of any instrunment approach procedure not
approved under 14 CFR part 97 for a certification practical
test is NOI authorized. Nonapproved or nakeshift approach

procedures do not mneet the instrunent instruction requirenments of
sections 61.65(c) and (d) and nmay NOT be used to satisfy the
requi rements of any portion of an instrument rating practical test.
An exanple of a nakeshift approach procedure would be the
substitution of a published approach procedure for one VOR to a
different VOR

13. LI M TATI ONS. If an applicant holds both single-engine and
multiengine class ratings on an airman certificate and takes the
instrunent rating practical test in a single-engine airplane, the
certificate issued nmust bear the limtation "MLTI-ENG NE LIM TED
TO VFR O\LY." If the applicant takes the test in a multiengine
airplane, single-engine privileges are NOT limted to VFR

A. Center Thrust. If the applicant takes the initial instrunent
rating practical test in a nultiengine airplane limted to center
thrust, the certificate issued nust bear the limtation "I NSTRUVENT



PRI VI LEGES Al RPLANE-MULTIENG NE LIMTED TO CENTER THRUST." The
pilot may have this limtation renoved by denonstrating instrunment
conpetency in a multiengine airplane not limted to center thrust.

B. ATP Certificate. An instrunment rating nmay be added to an ATP
certificate if it is associated with a category/class rating held
at the commercial or private level; e.g., A RLINE TRANSPORT PI LCT,
AIRPLANE SINGLE AND MULTIENG NE LAND, COWERC AL PRI VI LEGES
ROTCORCRAFT- HELI COPTER, | NSTRUVENT- HELI COPTER

15. PARTI AL PANEL SKILLS. Exam ners shoul d enphasi ze conpet ency
in partial panel instrunent skills and the early detection of
mal functions of pressure, vacuum or electronic instrunents during
testing of airnen in sinulated energency operations, particularly
in aircraft wth no nore than one independently powered
i nstrunentati on system

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A, Prerequisites. This task requires know edge of part 61,
subpart B, famliarity with the Instrument Rating Practical Test
St andards, and designhation as a CIRE in the applicable category and
class of aircraft.

B. Coordination. This task requires coordination with the
super vi si ng FSDQO

3. REFERENCES, FORMS, AND JOB Al DS

A. Ref erences.

Parts 61, 91, and 141



FAA- S-8081-4, Instrunent Rating Practical Test Standards

Advi sory Grcular 61-27, Instrunent Flying Handbook

B. Forns.

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

FAA Form 8710-1, Airman Certificate and/or Rating Application

C. Job Aids.

None

5. PROCEDURES.

A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll owi ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten;

(2) an airman certificate;

(3) at least a third class Airman Medical Certificate (FAA Form
8500-9) and SCDA, if applicable;

(4) a know edge test report for the applicable category of
aircraft;

(5) an FAA-approved pilot school graduation certificate, if
appl i cabl e;



(6) personal |ogbook or other records substantiating the flight
experience shown on the application form

(7) the aircraft naintenance records;

(8) the aircraft airworthiness certificate;

(9) the aircraft registration;

(10) a viewlimting device;

(11) the FCC aircraft station |icense; and

(12) an acceptable formof photo identification.

B. Applicant Arrives for Appointnent. Col l ect and review the
docunents and records listed in subparagraphs 5A(1) through (12).

C. Review Application. Verify that the information on the
application is presented accurately and conpletely.

(1) In Section 1, ensure that the applicant has checked
"I'nstrunent.”

(2) Ensure that the remainder of the application is conpleted in
accordance with the instructions attached to the form and the
information in chapter 5, section 1, paragraph 41.

(3) Ensure that the flight instructor has signed an endorsenent
no nore than 60 days before the application was submtted.

D. Verify Applicant's ldentity. | nspect acceptable fornms of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.



(1) Conpare the identification wth the personal information
provi ded on FAA Form 8710-1.

(2) Wen the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Advise the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe
information supplied on the application, or it appears that an
attenpt at falsification has been nade, discontinue the task and
imedi ately report the matter to the FSDO

E. Establish Eligibility. Determine if the applicant neets the
general, ground instruction, flight/instrunent instruction and
skill, flight experience, and know edge test requirenents for an

instrunent rating per section 61.65.

(1) Verify that the applicant holds at least a current private
pilot certificate with an aircraft rating appropriate to the
i nstrunent rating sought.

(2) Ensure that the applicant holds a third class or higher
nmedi cal certificate, as appropriate (sections 61.71(a) and 61.123).

(3) Verify that the applicant is able to read, speak, and
under st and t he English | anguage.

(4) Check the record of flight time in Section 11l of the
application to determne if the applicant has recorded the m ni num
flight experience required for the instrunent rating sought
(section 61.65(e)).

(5 Verify that the applicant has used no nore than 20 hours of
instrunent instruction in an instrument ground trainer acceptable
to the Admnistrator to meet the requirenents and that the tine is
certified by an authorized instructor. Cedit the allowed
instrunent ground trainer time toward total pilot flight tinme.



(6) If the applicant is applying for a test on the basis of
graduation from an approved pilot school, inspect the applicant's
graduation certificate to verify that the applicant neets the
requi rements of section 61.71.

(7) Examne the applicant's |ogbooks and/or other reliable
record(s) to verify that the applicant neets the requirenents for
the original or additional instrunent rating sought and that all
required instructor endorsenents are correctly recorded (section
61. 65(b) and 61.65(c) or (d), as applicable).

(8) Exam ne the know edge test report or test report from an
approved school wth know edge test authority, as applicable.
Verify that the applicant has passed the know edge test appropriate
to the category of aircraft for which the instrunent rating is
sought .

(9) |If the applicant has checked the Yes box of Section IV of the
application, verify that the applicant neets the requirenents of
section 61.49.

F. Arcraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness certificate, and
aircraft registration to determne if the aircraft is airworthy and

suitable for this practical test. After review, return the
docunents to the applicant.

G D screpanci es. If a discrepancy that cannot be inmmediately
corrected exists in any of the documents, return the application
and all submtted docunents to the applicant. Inform the applicant
of the reasons for ineligibility and explain how the applicant nay
correct the discrepancies.

H Conduct the Practical Test. After determning that the
applicant is eligible and neets all ©prerequisites for the
instrunent rating sought, accept the application and conduct the
practical test in accordance with the guidance in the Instrunment
Rating Practical Test Standards and chapter 5.

(1) |If the practical test is not conpleted for reasons other than
unsati sfactory performance, issue a letter of discontinuance to the



applicant. (See chapter 5, section 2, paragraph 5C, and figure
5-1.)

(2) Return the application and all submtted docunents to the
applicant with the original of the letter of discontinuance.

(3) Explain how the applicant nmay conplete the test at a later
date and reschedule the test, if requested to do so.

|. Unsatisfactory Perfornmance. If the applicant did not neet the
appl i cabl e standards for the instrunent rating sought, inform the
appl i cant of the reasons for the unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form G ve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docurents to the applicant.

J. Satisfactory Perfornmance. Wen the applicant has
satisfactorily net all requirenents for the instrument rating
sought, prepare FAA Form 8060-4, Tenporary Airman Certificate,
in accordance with the guidance in chapter 5, section 1,

par agr aph 47.

(1) Indicate the appropriate instrunent rating; e.g.,
"1 NSTRUMENT- Al RPLANE" or "I NSTRUMENT- HELI COPTER "

(2) Enter any appropriate limtation(s) if the applicant holds an
airplane nultiengine class rating (land or sea) and conpletes the
practical test in a single-engine airplane or in a nultiengine
airplane limted to center thrust.

(3) Verify all information on the form is correct. Sign the
certificate and direct the airman to sign Line VIl of the form



(4) Retain the original for the certification file and give the
appl i cant the copy of the tenporary certificate.

K. Conplete the Certification File. Conpl ete the certification
file in accordance with the guidance in chapter 5, section 1,
par agr aph 43.

(1) Mail the conpleted certification file to the supervising FSDO
not |ater than 5 days after the conpletion of the test.

(2) ACRA certification files may be sent directly to AFS 760.

7. TASK QUTCOMES. Completion of this task results in the
i ssuance of a Tenporary Airman Certificate, a Notice of D sapproval
of Application, or a letter of discontinuance.

9. FUTURE ACTI VI TI ES.

A.  The applicant may return for an added category, class, or type
rating.

B. The applicant may return for another grade of certificate.



CHAPTER 12. CONDUCT A PILOT TYPE RATI NG CERTI FI CATI ON

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of the task is to determne if the
applicant neets the requirenents for a type rating under the
provi sions of section 61.63(d). Conpletion of this task results in
the issuance of a Tenporary A rman Certificate, a Notice of
D sapproval of Application, or a letter of discontinuance.

3. CGENERAL. An aircraft type rating nmay be added to a private,
commercial pilot, or ATP certificate. However, type rating
practical tests are conducted to a single standard for al
certificate levels. Regardless of the grade of certificate held, an
applicant nust neet the standards for a type rating in the Arline
Transport Pilot and/or Type Rating Practical Test Standards. Except
for helicopter type ratings added to an airman certificate under
the mlitary conpetency provisions of section 61.73(d)(3), all type
ratings WTH N CATEGCRY AND CLASS held on a superseded certificate
are carried forward to the new certificate level w thout further
testing. For mlitary pilots applying under the provisions of
section 61.73(d)(3), an AIRPLANE type rating nmay be upgraded to the
ATP | evel; however, a helicopter type rating (an aircraft rating
OTHER t han airplane category and type) added to an ATP certificate
is limted to comercial privileges. Type ratings limted to VFR
also may be upgraded to the ATP level without further testing. A
type rating for a single-place (single pilot station) airplane NAY
NOT be upgraded to the ATP | evel.

A. Flight Instructor Recomendati on. For an applicant applying
for a type rating only, the Instructor's Recomendation section of
FAA Form 8710-1, Airman Certificate and/or Rating Application

need not be signed.

(1) |If the applicant is applying for a type rating to be added to
an ATP certificate or for the original issuance of an ATP
certificate in an airplane requiring a type rating, the applicant
must have an endorsenment in the applicant's |ogbook or training
records from an authorized instructor certifying satisfactory
conpletion of the training required by section 61.157(f).

(2) If the applicant is applying for a type rating to be placed
on a private or commercial pilot certificate, the airman nust have



an endorsenment in the airman's | ogbook or training records from an
authorized instructor certifying satisfactory conpletion of the
training required by section 61.63(d)(6).

B. Evaluator's Record. The Evaluator's Record for A rline
Transport Certificate/ Rating Only section of FAA Form 8710-1 nust
be signed on the appropriate lines, even if the type rating

practical test is conducted for the holder of a private or
commercial pilot certificate.

C. Medical Certificate. If the applicant is adding a type rating
but not upgrading the pilot certificate, at l|east a third-class
medi cal certificate is required. However, if the pilot is adding a
type rating AND upgrading the pilot certificate, the applicant's
airman nedical certificate nust neet the requirenents for the grade
of pilot certificate sought.

D. Type Ratings |ssued. The exam ner shall enter the appropriate
type rating, as shown in Advisory Grcular 61-89, Pi | ot
Certificates: Aircraft Type Ratings, on the tenporary certificate
i ssued to the applicant.

E. Type Rating Limted to VFR A type rating bearing the
[limtation "VFR ONLY' may be added to an existing ATP certificate
under the provisions of section 61.63(d)(4). However, this option
is available only for those aircraft, such as certain types of
vintage airplanes, which require a pilot type rating and ARE NOT
CAPABLE of denonstrating instrunent procedures. This paragraph
applies to type ratings being added to an ATP certificate only.
There is no provision for taking an INITIAL practical test for an
ATP rating in an airplane which would require a VFR limtation.

F. Anphi bian Arcraft. An anphi bian type rating shall bear the
[imtation "LIMTED TO LAND' or "LIMTED TO SEA," as appropriate
unl ess the applicant denonstrates proficiency in both |and and sea
oper at i ons.

5. SINGLE-PI LOT CREWEMBER A pilot who applies for a type
rating in an aircraft for which the pilot is required to hold a
type rating as a single-pilot crewrenber, nust neet all applicable
PTS criteria while satisfactorily denonstrating single-pilot
conpetency in that aircraft. This requires that the pilot
denonstrate, wthout assistance, the required naneuvers and
procedures during the practical test with the skill necessary for
saf e single-pilot operation.



A. Cessna 500-Series Aircraft. The hol der of a CE-500 pilot type
rating is entitled to act as PIC in Cessna nodels 500, 501, 550,
551, S550, and 560. However, Cessna nodels 500, 550, S550, and 560
require the use of an SIC

(1) The successful conpletion of a certification practical test
in any of the Cessna 500 nodels listed in paragraph S5A will qualify
the applicant for a CE-500 pilot type rating.

(2) An airman who obtains a pilot type rating as a single-pilot
crewrenber in nodels 501 and 551 may al so operate nodels 500, 550,
S550, and 560 as a nenber of a two-person crew.

(3) A nodel 501 or 551 certification practical test nmay be used
to satisfy the requirenents of a section 61.58 PIC proficiency
check for any Cessna 500 nodel requiring an SIC

B. Limtation. The limtation "SECOND IN COWAND REQU RED' is
NOT pl aced on the Tenporary Airnman Certificate issued to an airman
who satisfactorily acconplishes a practical test in either the
CE-501 or CE-551. This limtation is appropriate only to the
operation of Special Federal Aviation Regulation (SFAR 41
airplanes. The practical test in the 501 or 551 nodels nmnust be
acconplished as a single-pilot crewrenber. (None of the GCessna
500-series aircraft are SFAR 41 airpl anes.)

7. A RPLANES CERTIFICATED UNDER SFAR 41 FOR SINGE-PILOT
COPERATI ON. The provisions of section 91.531(a)(1) permt certain
| arge airplanes certificated under SFAR 41 to be operated wthout a
pilot who is designated as SIC if that airplane is type
certificated for operation with one pilot.

A. Type Rating Tests. Pilot type rating applicants adm ni stered
practical tests in SFAR 41 airplanes certificated for one pilot may
el ect one of two options:

(1) to acconplish the type rating practical test as a single
pilot and receive the type rating without limtation; or

(2) to acconplish the practical test as a PIC with an SIC and
receive a type rating with the appropriate [imtation.



B. SIC Required. The exam ner shall place the limtation "SECOND
I N COMWVAND REQUI RED' on the Tenporary Airman Certificate issued to
an airman who elects to acconplish the practical test with an SIC
in an SFAR 41 airplane. This limtation appears imediately
following the pilot type rating designation to which it applies.
The limtation may be renoved if the pilot satisfactorily conpl etes
a practical test in the airplane, denonstrating single-pilot
conpetency. (See figure 12-1.)

C. Qalification to Conduct Flight Tests. Exam ners who hold
unrestricted type ratings in SFAR 41 airplanes may conduct
practical tests in these aircraft leading to the issuance of type
ratings with or without a "SECOND IN COWAND REQUI RED' limtation.
Examners who hold a type rating with a "SECOND IN COWAND
REQU RED' |imtation may only conduct practical tests leading to
the issuance of type ratings with a "SECOND IN COMWAND REQU RED'
limtation. Oral tests may be conducted by an exam ner who is rated
in the aircraft type, regardless of whether there is a "SECOND I N
COWAND REQUIRED' |imtation on the examner's pilot certificate.

D. Renoval of the SIC Limtation froma Type Rating. To renove
the [imtation, it is not necessary to conplete an entire practical
test (oral and flight) as a single-pilot operation. Al naneuvers
approved for a flight sinulator may be acconplished in that flight
sinmulator for the purpose of renoving the SIC limtation. This does
not change any flight sinmulator requirenments for the original
i ssuance of the type rating. The follow ng naneuvers, acconplished
in a single-pilot environnent, serve as a mnimm testing
requirement for the renmoval of the SIClimtation:

(1) normal and crosswi nd takeoffs;

(2) powerplant failure on takeoff;

(3) maneuvering to a landing with a sinulated powerplant failure;

(4) a precision or nonprecision approach to a | andi ng;

(5) specific flight characteristics;



(6) normal and abnormal procedures appropriate to single-pilot
operations; and

(7) energency procedures appropriate to si ngl e-pi |l ot
oper ati ons.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61,
famliarity with the Arline Transport Pilot and/or Type Rating
Practical Test Standards, and designation as an ATPE in the
category, class, and type of aircraft for which the rating is
sought .

B. Coordination. This task requires coordination with the
super vi si ng FSDO

3. REFERENCES, FORMS, AND JOB Al DS

A. Ref erences.

Parts 61, 91, and 141

FAA-S-8081-5, Airline Transport Pilot and/or Type Rating
Practical Test Standards

FAA- S-8081-12, Commercial Pilot Practical Test Standards, if
appl i cabl e



FAA- S- 8081- 14, Private Pilot Practical Test St andards, i f
appl i cabl e

B. Forns.

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

FAA Form 8710-1, Airman Certificate and/or Rating Application

C. Job Aids.

Sanpl e figures

5. PROCEDURES.

A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll owi ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten

(2) a private, conmercial, or ATP airman certificate

(3) an appropriate class of airman nedical certificate and a
SCDA, if applicable;

(4) a know edge test report, if applicable;

(5) an FAA-approved pilot school graduation certificate, if
appl i cabl e;

(6) a personal |ogbook or other records substantiating the flight
experience shown on the application form



(7) the aircraft naintenance records;

(8) the aircraft airworthiness certificate;

(9) the aircraft registration;

(10) the FCC aircraft station license, if applicable; and

(11) an acceptable formof photo identification.

B. Applicant Arrives for Appointnent. Collect and review the
docunents and records |isted in subparagraphs 5A(1) through (11).

C. Review Application. Verify that the information on the
application is presented accurately and conpletely.

(1) In Section |, ensure that the applicant has checked
"Additional Arcraft Rating" and "Private," "Commercial," or "ATP,"
as appropriate. Ensure that the applicant has checked any other
appl i cabl e boxes.

(2) Ensure that the renmainder of the application is conpleted in
accordance with the instructions attached to the form and the
information in chapter 5, section 1, paragraph 41.

(3) If the applicant is applying for a private or comercia
certificate in conjunction with the type rating, ensure that the
flight instructor has signed an endorsement no nore than 60 days
before the application was subm tted.

D. Verify Applicant's ldentity. | nspect acceptable fornms of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the identification with the personal information
provi ded on FAA Form 8710- 1.



(2) Wen the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Advise the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe
information supplied on the application, or it appears that an
attenpt at falsification has been nade, discontinue the task and
imediately report the matter to the FSDO

E. Establish Eligibility. Determne if the applicant neets the
type rating requirenents of sections 61.63(d)(1) through (6).

(1) If the applicant is upgrading a pilot certificate, ensure
that the applicant neets the general eligibility, aeronautical
know edge, aeronauti cal experi ence, and flight prof i ci ency

requirements for the grade of certificate sought.

(2) Verify that the applicant holds an airnman nedi cal certificate
appropriate to the certificate/rating sought.

(3) | nspect the medical certificate to ensure that it does not
bear any limtation that would nmake a special nedical flight test
necessary.

(4) Check the record of flight time in Section 11l of the
application to determne if the applicant has the mninmm flight
experience required for the type rating/grade of pilot certificate
sought .

(5) If the applicant is applying for a test on the basis of
graduation from an approved pilot school, inspect the applicant's
graduation certificate to verify that the applicant neets the
requi rements of section 61.71.

(6) Examne the applicant's |ogbook and/or other reliable
record(s) to verify that all aeronautical know edge, aeronautica
experience, and the required instructor endorsenents for ground and
flight training are recorded.



(7) If the applicant is upgrading a certificate or concurrently
obtaining an instrunent rating, examne the know edge test report
or test report from an approved school wth know edge test
authority, as applicable.

(8) If the applicant has checked the Yes box of Section |V of the
application, verify that the applicant neets the requirenents of
section 61.49.

F. Arcraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness certificate, and
aircraft registration to determne if the aircraft is airwrthy and
suitable for this practical test. Ensure that a type rating exists
for the aircraft and determne if the aircraft is certificated
under SFAR 41 for single-pilot operation. After review, return the
docunents to the applicant.

G D screpanci es. If a discrepancy that cannot be inmmediately
corrected exists in any of the documents, return the application
and all docunments to the applicant.

(1) Inform the applicant of the reasons for ineligibility and
expl ain how the applicant nmay correct the di screpancies.

(2) Reschedul e the appointnent if requested to do so.

H Conduct the Practical Test. After determning that the
applicant is eligible and neets all prerequisites for the type
rating/certificate sought, accept the application and conduct the
practical test in accordance with the guidance in the Airline
Transport Pilot and/or Type Rating Practical Test Standards and
chapter 5.

(1) |If the practical test is not conpleted for reasons other than
unsati sfactory performance, issue a letter of discontinuance to the
applicant. (See chapter 5, section 2, paragraph 5C, and figure
5-1.)

(2) Return the application and all submtted docunents to the
applicant with the original of the letter of discontinuance.



(3) Explain how the applicant nmay conplete the test at a later
dat e.

|. Unsatisfactory Perfornmance. If the applicant did not neet the
applicable standards for the certificate sought, inform the
appl i cant of the reasons for the unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form dve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docunments to the applicant.

J. Satisfactory Perfornmance. Wen the applicant has
satisfactorily nmet all requirenents for the type rating/certificate
sought, prepare FAA Form 8060-4, Tenporary Airman Certificate,
in accordance with guidance in chapter 5, section 1, par agr aph
47.

(1) Enter all previous category, class, and type ratings held by
t he applicant.

(2) Enter the type rating under the appropriate airnman
privil eges.

(3) Enter any required operating limtations such as "CVv-PBY5
LIMTED TO SEA" or "N-B25 VFR ON\LY."

(4) For type ratings issued for SFAR 41 aircraft when
single-pilot conpetency was not denonstrated, enter the limtation
"SECOND | N COMWAND REQUI RED. "



(5) Verify all information on the form is correct. Sign the
certificate and direct the airman to sign Line VII of the form

(6) Retain the original for the file and give the applicant the
copy of the tenporary certificate.

K. Conplete the Certification File. Conpl ete the certification
file in accordance with the guidance in chapter 5, section 1,
par agr aph 43.

(1) Mail the conpleted certification file to the supervising FSDO
not later than 5 days after the conpletion of the test.

(2) ACRA certification files may be sent directly to AFS 760.

7. TASK QOUTCOVES. Conpletion of this task results in the
i ssuance of a Tenporary Airman Certificate, a Notice of D sapproval
of Application, or a letter of discontinuance.

9. FUTURE ACTIMITIES. The applicant may return for another type
rating or an upgraded certificate.

FI GURE 12-1

SFAR 41 SIC LI M TATI ON



CHAPTER 13. CONDUCT A FLIGHT [INSTRUCTOR |INTIAL, RENEWAL, OR
REI NSTATEMENT CERTI FI CATI ON, | NCLUDI NG ADDI TI ONAL CATEGORY/ CLASS
RATI NGS5

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of this task is to determne if an

applicant neets the requirenents for an initial flight instructor
certificate, an additional instructor rating, the renewal of a
current flight instructor certificate, or the reinstatenent of an
expired flight instructor certificate. Conpletion of this task
results in the issuance of a Tenporary Airman Certificate, a Notice
of Disapproval of Application, or a letter of discontinuance.

3. CGENERAL. FSDO s authorize FIE s to conduct practical tests
for the original issuance of a flight instructor certificate on a
case-by-case basis only. If the FSDO is unable to schedule an
instructor applicant for testing with an inspector within 30 days
of application, the FSDO refers the applicant to a selected FIE

A. Authorization to Conduct Renewal s and Rei nstatenents. An FIE
is authorized to conduct the renewal or reinstatenent of a flight
instructor certificate on the basis of a practical test only.

B. Medical Certificate Requirenents. An applicant for the
original issuance, renewal, or reinstatenment of a flight instructor
certificate or rating is not required to hold a current nedical
certificate. However, an instructor who serves as a PIC or required
crewrenber of an airplane or rotorcraft nust hold a current nedical
certificate.

(1) An exam ner who elects to conduct a practical test of an
airplane or rotorcraft applicant not holding a nedical certificate
becones the PIC of the aircraft.

(2) An examner is not required to test an applicant whose | ack
of nmedical certificate nakes it necessary for the examner to
accept PIC responsibility. The decision to conduct such a test
rests solely with the examner. The exam ner should consider the
liability entailed before agreeing to conduct a test requiring the
examner to act as PIC



5. KNOMLEDGE TEST. The flight instructor know edge exam nation
consists of two tests: Fundanentals of Instructing (FAQ) and a
test appropriate to the instructor rating sought. The FO test is
common to all instructor ratings and need not be repeated for a
subsequent instructor rating if the applicant holds any flight
instructor or ground instructor certificate.

A FO Test Alternate Criteria. An applicant for the origina

i ssuance of a flight instructor certificate need not take the FO
test if the applicant neets certain alternate criteria. However
the applicant nust present appropriate docunentation to the FSDO
and obtain an authorization to use either of the following in |ieu
of the FO test:

(1) a current teacher's certificate issued by a state, county, or
city authorizing the applicant to teach in a secondary school ;

(2) evidence of full tine enploynment as a teacher in a secondary
school where a teacher's certificate is not required; or

(3) evidence of regular enploynment as an instructor at an
accredited coll ege or university.

B. Test for Instructor Rating Sought. Except when adding a
single-engine or nmnultiengine instructor rating to an existing
flight instructor-airplane certificate, an applicant for a flight
instructor certificate nmust pass the applicable know edge test for
each rating sought. A know edge test is required for the follow ng
ratings:

(1) Flight Instructor, Airplane;

(2) Flight Instructor, Rotorcraft-Helicopter;

(3) Flight Instructor, Rotorcraft-Gyropl ane;

(4) Flight Instructor, Instrunent-Airplane;

(5) Flight Instructor, Instrunent-Helicopter; and



(6) Flight Instructor, dider.

7. PRACTI CAL TEST. The exam ner shall conduct the practical test
for original | ssuance, addi ti onal ratings, renewal , and/ or
reinstatenment of a flight instructor certificate in accordance with
the Flight Instructor Practical Test Standards. The exam ner may
also require the applicant to denonstrate know edge and skill from
other PTS such as Private Pilot, Commercial Pilot, or |nstrunent
Practical Test Standards.

A. Renewal or Reinstatenent Tests. The exam ner shall select
sufficient tasks from the appropriate PTS to adequately evaluate
the applicant's conpetence to hold a flight instructor certificate.

B. Acceptable Aircraft. A turbojet or fan jet shall not be used
for the original issuance of a flight instructor certificate with
an airplane rating. They may be used for added ratings.

9. ELIABILITY REQU REMVENTS. A flight instructor applicant rmnust
hold either a comercial pilot certificate or an ATP airman
certificate. A commercial certificate issued on the basis of a
foreign pilot |icense does NOT satisfy this requirenent. |If holding
a comercial certificate, the applicant nust also hold an
instrunent rating if applying for a flight instructor-airplane or a
flight instructor instrument-airplane rating.

A Medical Certificate. An applicant for an instructor
certificate is not required to hold a current mnedical certificate.

B. Logbook  Endorsenent. An  applicant for a flight
instructor-airplane or flight instructor-glider rating nmust present
a |ogbook endorsenent from an authorized instructor who has
provided the applicant with spin entry, spin, and spin recovery
training in an aircraft of the APPROPRI ATE CATEGORY and has found
t he applicant conpetent and proficient in those areas.

(1) Except in the case of a retest after a failure for the
deficiencies stated in section 61.49(b), the exam ner nay accept
the |ogbook endorsement or require the applicant to denonstrate
conpetency in spin tasks.



(2) The examner and the applicant are not required to wear
parachutes for spin task denonstration during a flight instructor
practical test.

C. Flight Proficiency Endorsenent. An applicant nust have
received flight instruction by an instructor neeting the
requi rements of section 61.187(b) in the subjects stated in section
61.187 (a)(1) through (6), appropriate to the flight instructor
rating sought.

(1) The applicant's | ogbook nust contain an endorsenent fromthat
instructor certifying that the applicant is conpetent to pass a
test on those subjects.

(2) O her i nstructors, not necessarily neeting those
requi renents, may have given the applicant instruction; however,
sone instruction in each subject and the appropriate |ogbook
endorsenment nust have been given by an instructor neeting the
requi rements of section 61.187(b).

D. Aeronautical Know edge. The applicant nust present evidence
of neeting the requirenments of sections 61.185(a) and (b). The
applicant nmay use the following itens to show conpliance wth
section 61.185(a):

(1) a certificate of graduation from an appropriate pilot
trai ni ng course;

(2) a certificate of graduation from an appropriate ground school
cour se;

(3) a certificate of graduation from an appropriate honme study
cour se;

(4) conpletion of an appropriate home study course with a
statenent by an authorized ground or flight instructor certifying
that the applicant has satisfactorily conpleted the course;



(5) satisfactory conpletion of an appropriate course of
instruction given and certified by an authorized ground or flight
instructor; or

(6) a certified college transcript or teaching certificate. The
college transcript should list the followwing itens or their
equi val ent s:

(a) Educational Psychol ogy;

(b) Ceneral Psychol ogy;

(c) Tests and Measurenent;

(d) Teaching Methods in Aviation or Science;

(e) Secondary School Curriculum Devel oprent and Lesson Pl anni ng;
and

(f) Practice teaching in a classroomor on the flight |ine.

E. Instructor Endorsenents. An applicant rmay neet the
requirements of section 61.185(b) wthout further instruction
provided the ground instruction required by sections 61.105(a),
61. 125(a), and 61.65(b), as applicable, was endorsed by authorized
ground and/or flight instructors.

(1) The applicant may also present a flight or ground
instructor's endorsenent certifying that the instruction required
by section 61.185(b) has been acconplished. The endorsenent shoul d
be simlar to the sanple endorsenent provided in AC 61-65,
Certification: Pilots and Flight Instructors.

(2) A graduate of an approved pilot school may present a record
of training which lists the subjects covered and has been certified
by the approved school .

F. Know edge Test Report. The applicant nust present the
requi red know edge test report(s) except when adding a single or



multiengine class rating to an existing flight instructor
certificate.

11. CGENERAL PROCEDURES FOR RENEWAL OR REI NSTATEMENT. The
examner may require an applicant for the renewal or reinstatenent
to conplete all or any portion of the instructor practical test
that the examner deens necessary to determne the applicant's
conpetence to hold a flight instructor certificate.

A. Endorsenent Not Required. A flight instructor endorsenent is
not required for the renewal or reinstatenent of a flight
instructor certificate except in accordance with the provisions of
section 61.49 for a retest.

B. Expiration Date. A flight instructor certificate is renewed
or reinstated with an expiration date 24 cal endar-nonths after the
date of the renewal or reinstatenent.

C. Examiner Qualifications for Renewal Tests of Applicants with
Mul tiple Category Ratings. In order to conduct a practical test
for the renewal of a flight instructor certificate with nore than
one aircraft category rating, an exam ner nust be designated in at
| east one of the categories of aircraft on the flight instructor
certificate to be renewed.

D. Renewal of Al Ratings. An applicant may renew all ratings on
a current flight instructor certificate by satisfactorily
conpleting one practical test. Also, the satisfactory conpletion of
a practical test for an additional instructor rating constitutes
the renewal of an instructor certificate.

13. REI NSTATEMENT REQUI REMENTS. The hol der of an expired flight
instructor certificate issued AFTER Novenber 1, 1975 may have all
ratings on that certificate reinstated by satisfactorily conpleting
one practical test. The applicant need not provide a conplex
airplane for the practical test. No know edge test is required.

A. Conversion to New System The holder of a flight instructor
certificate issued BEFORE Novenber 1, 1975, that does not bear
any of the new class or instrument ratings listed in section

61.5(c)(2), (3), or (4), may not exercise the privileges of that
certificate. Holders of those old flight instructor certificates



were permtted to convert them to the new system of flight
instructor certificates and ratings until Novenber 1, 1975.

(1) Applicants who failed to convert old flight instructor
certificates before Novenber 1, 1975, may reinstate those
certificates by conplying with the provisions of paragraph 13B.

(2) The holder of a flight instructor certificate with a glider
rating need not convert that rating to a new class rating to
exercise the privileges of that certificate and rating.

B. Reinstatement of Od Certificates |Issued Before Novenber 1,
1975. The revision of part 61 was not intended to rescind any
privilege previously authorized. The holder of an old flight
instructor certificate issued before Novenber 1, 1975, authori zing
"FLI GHT | NSTRUCTOR- Al RPLANES" or "FLI GHT | NSTRUCTOR- | NSTRUMVENTS, "
may no |onger exchange that certificate for a flight instructor
certificate issued under current part 61. However, the applicant
may reinstate the old instructor certificate by satisfactorily
passing the practical test prescribed by section 61.183 for EACH
Al RCRAFT CLASS RATI NG SOQUGHT. No know edge test is required.

(1) An applicant who holds an old instructor certificate for

"FLI GHT | NSTRUCTCOR- Al RPLANES" and wants flight i nstructor
privileges for single and multiengine aircraft mnust pass BOTH
practical tests. If only the single-engine practical test is

conpleted, the applicant is issued a certificate noting "FLIGHT
| NSTRUCTOR- Al RPLANE SI NGLE- ENG NE. "

(2) An applicant who holds an old instructor certificate for
"FLI GHT | NSTRUCTOR- | NSTRUMENTS' nmay be issued a flight instructor
certificate authorizing "FLIGHT |INSTRUCTOR | NSTRUMVENT- Al RPLANE"
and/ or "FLI GHT | NSTRUCTOR, | NSTRUMENT- HELI COPTER, " dependi ng on the
category(ies) of aircraft in which the applicant passes the
practical test. The applicant must hold the applicable aircraft
category rating on his/her pilot certificate in order for the
aircraft category to be reinstated on the flight instructor
certificate.

(3) An applicant who holds an old instructor certificate which
aut hori zes both "AI RPLANES' and "I NSTRUMENTS' nmay reinstate either
or both privileges. If the applicant reinstates only one instructor
rating, the know edge test previously passed by the applicant is
protected by a statement on the new certificate that notes the



expired authorization. For exanple, the applicant satisfactorily
conpletes the practical test for airplane instructor privileges,
but does not take the test for instrument instructor privileges.
The new flight instructor <certificate would state "FLIGHT
| NSTRUCTOR- Al RPLANE SI NGLE- ENG NE, | NSTRUMVENTS EXPIRED [ date ]."
(The expired rating may be reinstated later if the applicant passes
the appropriate practical test.)

(4) The holder of an expired flight instructor certificate who
holds only a private pilot certificate or who does not hold an
instrunent rating may reinstate that instructor certificate even
t hough the applicant does not neet current pilot certificate and/or
instrunent rating requirenents for the instructor certificate
sought .

C. dd Flight Instructor Ratings on Pilot Certificates. An old
| NSTRUCTOCR RATING ON A PILOT CERTIFI CATE nmay not be reinstated,
exchanged, or used for any current instructor privileges. A flight
instructor rating or a limted flight instructor rating on a pilot
certificate is no longer valid and may not be exchanged for a
simlar rating or a flight instructor certificate. The hol der of
either of those ratings on a pilot certificate nay be issued a
flight instructor certificate only if the applicant passes the
knowl edge and practical tests prescribed by section 61.183 for the
instructor certificate and rating sought.

15. DENIAL OF RENEWAL OR REI NSTATEMENT. If an applicant is unable
to neet the requirenents for renewal or reinstatement of a flight
instructor certificate or rating by satisfactorily conpleting the
applicable practical test, the examner issues the applicant a
Noti ce of Disapproval of Application. If renewal or reinstatenent
has been denied on the basis of the applicant's flying proficiency,
t he exam ner shoul d document the deficiencies and contact the FSDO
so that the FSDO nmay consider the need for further action.

17. GOLD SEAL |INSTRUCTOR CERTI FI CATES. A qualified flight
instructor nmay request the issuance of a gold seal flight
instructor certificate when renewing his/her flight instructor
certificate or at any time the instructor nakes application upon
neeting the requirenents.

A. CGold Seal Requirenents. A gold seal certificate may be issued
to an instructor who holds a flight instructor certificate and a
commercial pilot certificate with an instrument rating; holds a
ground instructor certificate with an advanced or an instrunent



ground instructor rating; and has nmet ONE of the following criteria
within the past 24 nonths:

(1) trained and recommended at l|east 10 applicants for
certificates or ratings with at |east 80 percent of those
appl i cants recommended passing the practical test on their first
attenpt;

(2) conducted at least 20 certification practical tests as an
examner or conducted 20 graduation tests as a chief flight
instructor for an approved pilot school course; or

(3) a conbination of the training and testing requirenents |isted
i n subparagraphs 17A(1) and (2). (Two tests conducted equal one
appl i cant trained and reconmended.)

B. Renewal of a CGold Seal Certificate. The hol der of a gold seal
flight instructor certificate is not required to nmeet the criteria
for the gold seal again. An instructor who qualifies for a gold
seal certificate is entitled to receive another gold sea
certificate on all flight instructor certificate renewals and/or
rei nstatenents.

19. CATECGCORY, CLASS, AND |INSTRUVENT RATINGS PLACED ON AN
| NSTRUCTOR CERTI FI CATE. The following ratings are placed on
flight instructor certificates where applicable:

A, Arcraft Category Ratings.

(1) Al RPLANE

(2) ROTORCRAFT

(3) GLIDER

B. Airplane d ass Ratings.

(1) SINGLE-ENG NE



(2) MULTIENG NE

C. Rotorcraft dass Ratings.

(1) HELI COPTER

(2) GYROPLANE

D. Instrunent Ratings.

(1) | NSTRUVENT- Al RPLANE

(2) | NSTRUMENT- HELI COPTER

21. LI M TATI ONS. There is no provision for an examner or an
i nspector to issue operating limtations on a flight instructor
certificate.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61,
subpart G famliarity with the PTS for flight instructor practical
tests, and designation as an FIE.

B. Coordination. This task requires coordination with the
super vi si ng FSDQO

3. REFERENCES, FORMS, AND JOB Al DS



A. References.
Parts 61, 91, and 141
FAA- S-8081-6, Flight Instructor Practical Test Standards for
Ai rplane - Single-Engine and Mil tiengine
FAA- S-8081-7, Flight Instructor Practical Test Standards for

Rotorcraft/Helicopter and Rotocraft/ Gyropl ane

FAA- S-8081-8, Flight Instructor Practical Test Standards for
Adider

FAA- S- 8081- 9, Fl i ght I nstructor- I nstrunent (A rpl ane and
Hel i copter) Practical Test Standards

Q her applicable PTS

AC 61-21, Flight Training Handbook

AC 61-65, Certification: Pilots and Flight Instructors

B. Forns.

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

FAA Form 8710-1, Airman Certificate and/ or Rating Application

C. Job A ds.

Sanpl e figures

5. PROCEDURES.



A.  Schedul e Appoi nt nent. Advise the applicant to bring the
foll owi ng docunents and records to the appoi ntnent:

(1) a correctly filled out FAA Form 8710-1, conpleted in ink or
typewitten

(2) a comercial pilot certificate (wth an instrunent rating, if
appl i cable) or an ATP airman certificate;

(3) a current or expired flight instructor certificate, if for
renewal / rei nst at enent ;

(4) an airman nedical certificate, if any;

(5) knowl edge test report(s) or authorization to use alternate
criteria for the FO test, if applicable;

(6) an FAA-approved pilot school graduation certificate, if
appl i cabl e;

(7) a personal |ogbook or other records substantiating the flight
experi ence shown on the application form

(8) the aircraft naintenance records;

(9) the aircraft airworthiness certificate and operating
[imtations or approved flight manual for each aircraft to be used;

(10) the aircraft registration;
(11) the FCC aircraft station |icense; and

(12) an acceptable formof photo identification.



B. Applicant Arrives for Appointnent. Col l ect and review the
docunents and records listed in subparagraphs 5A(1) through (12).

C. Review Application. Verify that the information on the
application is presented accurately and conpl etely.

(1) In Section I, ensure that the applicant has checked "Flight
Instructor,” and noted "Initial," "Renewal," "Reinstatenent," or
"Additional Instructor Rating," as appropriate to the practical
test to be conducted.

(2) Ensure that the remainder of the application is conpleted in
accordance with the instructions attached to the form and the
information provided in chapter 5, section 1, paragraph 41.

(3) If the applicant is applying for the original issuance of a
flight instructor certificate, ensure that an authorized flight
instructor has signed an endorsenent no nore than 60 days before
the application was subm tted.

D. Verify Applicant's ldentity. | nspect acceptable forns of
identification to establish the applicant's identity in accordance
with the procedures described in chapter 5, section 1, paragraph
37.

(1) Conpare the identification with the personal information
provi ded on FAA Form 8710-1.

(2) Wien the applicant's identity is verified, continue.

(3) If the applicant's identity cannot be verified because of
lack of identification or inadequate identification, explain what
types of identification are acceptable. Advise the applicant to
return with appropriate identification.

(4) If the applicant's identity appears to be different fromthe
information supplied on the application, or it appears that an
attenpt at falsification has been nade, discontinue the task and
imedi ately report the matter to the FSDO



E. Establish Eigibility. If for the original issuance of an
instructor certificate, determne if the applicant neets the
general eligibility, aeronautical know edge, and flight proficiency
requirenments for the flight instructor certificate or rating sought
(sections 61.183, 61.185, and 61.187).

(1) Determne if the applicant holds a comercial pilot
certificate or an ATP certificate wth an aircraft rating
appropriate to the instructor rating sought. If the applicant is

seeking an airplane instructor or an instrument instructor rating,
verify that the applicant has an instrunent rating.

(2) Verify that the applicant holds a current airman nedical
certificate, if applicable. If the applicant does not hold a
medi cal certificate and the test is to be conducted in an airplane
or rotorcraft, decide whether to accept PIC responsibility in order
to conduct the test.

(3) Determine whether the applicant is able to read, wite, and
converse fluently in the English | anguage.

(4) If the applicant is applying for a test on the basis of
graduation from an approved pilot school, inspect the applicant's
graduation certificate to verify that the applicant neets the
requi rements of section 61.71.

(5) Exam ne the applicant's |ogbooks and/or other reliable
record(s) to verify that all aeronautical know edge and flight
proficiency requirenents are recorded. Verify that the required
endorsenents for ground and flight instruction have been certified
by an AUTHORI ZED i nstructor (sections 61.185(b) and 61.187).

(6) Have the applicant present evidence of satisfactory
conpletion of a course of instruction in the subjects listed in
section 61.185(a) or an acceptabl e equival ent.

(7) As applicable to the instructor rating sought, inspect the
applicant's know edge test report(s), test report(s) from an
approved school wth know edge test examning authority, or
aut hori zation to use acceptable alternative criteria in lieu of the
FAO test.



(8) If for renewal, determne if the applicant holds a current
flight instructor certificate.

(9) If for reinstatenent, determne if the applicant holds an
expired flight instructor certificate. Note the date of issuance.
| f issued after Novenber 1, 1975, the applicant nmay reinstate

all ratings wth a single practical test. No know edge test is
required.

(a) If issued before Novenber 1, 1975, determne what practica
tests will be required to reinstate the ratings sought by the
applicant. No know edge test is required.

(b) If the applicant presents an old flight instructor RATING ON
A PILOT CERTIFI CATE, advise the applicant that the rating is no
| onger valid and may not be reinstated.

(10) If for an additional instructor rating, check the record of
flight tinme in Section IlIl of the application to determne if the
applicant has the mninmum flight experience required for the
additional instructor rating sought (section 61.191). Ensure the
applicant has passed the appropriate knowl edge test for the
additional rating, if applicable.

(11) If the applicant has checked the Yes box of Section IV of
the application, verify that the applicant meets the requirenents
of section 61.49.

F. Arcraft Requirenents. Review the applicant's aircraft
mai nt enance records, |ogbooks, airworthiness certificate, and
aircraft registration to determne if the aircraft is airworthy and
suitable for this practical test. Verify that the aircraft
(airplane or glider) to be used is certificated for spins. After
review, return the docunments to the applicant.

G D screpanci es. If a discrepancy that cannot be inmediately
corrected exists in any of the docunments, return the application
and all documents to the applicant.

(1) Inform the applicant of the reasons for ineligibility and
expl ain how the applicant may correct the discrepancies.



(2) Reschedule the appointnent if requested to do so.

H Conduct the Practical Test. After determning that the
applicant is eligible and neets all ©prerequisites for the
instructor certificate and associ ated rating(s) sought, accept the
application and conduct the practical test in accordance with the
gui dance in the appropriate PTS and chapter 5.

(1) If the practical test is not conpleted for reasons other than
unsati sfactory performance, issue a |letter of discontinuance to the
applicant. (See chapter 5, section 2, paragraph 5C, and figure
5-1.)

(2) Return the application and all submtted docunents to the
applicant with the original of the letter of discontinuance.

(3) Explain how the applicant may conplete the test at a later
dat e.

. Unsatisfactory Perfornance. If the applicant did not neet the
appl i cabl e standards for the certificate or rating sought, inform
the applicant of the reasons for the unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of D sapproval of
Application, in accordance with the guidance in chapter 5, section
1, paragraph 51.

(2) Sign, date, and check the appropriate boxes on the form G ve
the applicant a copy of the notice of disapproval and retain the
original for the certification file.

(3) Retain the FAA Form 8710-1 and return all other submtted
docunents to the applicant.

J. Satisfactory Perfornmance. Wen the applicant has
satisfactorily met all requirenments for the instructor certificate
and ratings sought, prepare FAA Form 8060-4, Tenporary Airnman
Certificate, in accordance with the guidance in chapter 5,
section 1, paragraph 47.



(1) Enter the appropriate instructor ratings on Line xii of the
tenporary certificate.

(2) Place on the tenporary certificate any instructor ratings not
reinstated with the original date(s) of expiration from the
super seded certificate.

(3) Place the notation "VALID ONLY WHEN ACCOVPANI ED BY PILOT
CERTI FI CATE NO [ enter nunber ]. EXPIRES [ enter date ]" on
Line XIIl of the tenporary certificate.

(4) If the applicant is eligible for a gold seal instructor
certificate, enter the notation "GOLD SEAL CERTIFICATE' in the
block containing the Oiginal |ssuance/Reissuance boxes on the
tenporary certificate. (See figure 13-1.)

(5 Verify that all information on the formis correct. Sign the
certificate and direct the airman to sign Line VII of the form

(6) Retain the original for the certification file and give the
appl i cant the copy of the tenporary certificate.

K. Conplete the Certification File. Conplete the certification
file in accordance with the guidance in chapter 5, section 1
par agr aph 43.

(1) WMail the conpleted certification file to the supervising FSDO
not later than 5 days after the conpletion of the test.

(2) ACRA certification files nmay be sent directly to AFS 760.

7. TASK QOUTCOVES. Conpletion of this task results in the
i ssuance of a Tenporary Airman Certificate, a Notice of D sapproval
of Application, or a letter of discontinuance.

9. FUTURE ACTI VI TI ES.



A The applicant may return for a flight instructor renewal or
rei nstatenment practical test.

B. The applicant may return for an additional flight instructor
rating.

C. The applicant may return to apply for a gold seal flight
instructor certificate.

FI GURE 13-1

@AOLD SEAL FLI GHT | NSTRUCTOR CERTI FI CATE



CHAPTER 14. ACCOWPLI SH DESI GNATI OV CONDUCT AUTHORI ZED FUNCTI ONS AS
A TRAI NI NG CENTER EVALUATOR

SECTION 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to determne if an
individual neets the qualifications for designation as a TCE,
conplete the procedures required for initial designation, and
conduct certification functions as a TCE. Successful conpletion of
this task results in designation as a TCE and the appropriate
exercise of the TCE s authority.

3. GENERAL. Al certification practical tests conducted in
flight sinulators nust be conducted in an approved training program
of a part 142 certificate holder or, for persons subject to part
121 or part 135, in an approved training program of a certificate
hol der operating under those parts. Training centers nust have an
adequat e nunber of TCE's for airman certification functions and
determnation of airman proficiency and conpetency. Each training
center having enough certification activity to warrant designation
of a TCE where the FAA does not have avail abl e operations i nspector
resources to acconplish required airman certification activities
will be asked to enter into a Menorandum of Understanding (M)
with the FAA. A sanple MU is provided in figure 14-1.

A. Eligibility Requirenments for Designation. To be eligible for
desi gnation as a TCE, each applicant rmnust:

(1) Be an enpl oyee of the training center.

(2) Have satisfactorily conpleted the training center's approved
instructor training programor equivalent instructor training.

(3) Have a mninmum of 1 year of experience as an instructor or
check airman in the appropriate nmake, nodel, and, if applicable,
type of aircraft.

(4) Hold an ATP certificate and appropriate type rating if
seeking authority to conduct certifications tests for an ATP
certificate or any type rating.



(5) Hold the applicable certificate if seeking authority to
conduct certification tests in flight engineer or aircraft
di spatcher training prograns.

B. TCE Duti es. A TCE perforns authorized functions and assi gned
duties primarily or exclusively at training centers certificated
under part 142.

5. I NITI AL DESI GNATI ON.

A Training Curriculum A TCE candidate nust satisfactorily
conplete an approved evaluator training curriculum consisting of
instruction in:

(1) Eval uator duties.

(2) Functions and responsibilities.

(3) Met hods, procedures and techniques for conducting the
required tests.

(4) Eval uati on of applicant perfornmance.

(5) Managenent of unsatisfactory tests and subsequent corrective
acti ons.

B. Flight Training Equiprent. I f conducting evaluations in
flight training equipnment, the TCE applicant nust satisfactorily
pass a witten test and a proficiency check in the applicable
flight training equi prment.

C. Conduct of Training and Testing. The FAA training center
program nmanager (TCPM will conduct the training, testing, and
checking specified in paragraphs 5A and B for all eval uators.

D. Prelimnary Training. Before designation, the TCPM wll
ensure that the TCE applicant has successfully conpleted the
standardi zed training provided by the TCPM If that standardized



training is not reasonably available, the General Aviation and
Commercial Dvision, AFS-800, nmay approve equivalent training
covering the follow ng topics:

(1) The know edge, abilities, and skills required for the
applicable certification duties authorized.

(2) The procedures, nethods, and techniques associated wth
admnistering the applicable certification events required by the
PTS.

(3) The authority, responsibilities, and limtations under the
regul ati ons; existing grants of exenption; and applicable handbook
gui dance.

(4) The use of FAA forms and references associated with the
particul ar functions to be acconplished by a TCE.

(5) The admi nistrative procedures and supervisory relationships
that exist in the TCE program

(6) The functions of a TCE as a representative of, and
responsi ble to, the FAA Adm ni strator.

(7) The understanding that conpany policies, economcs, union
affiliation, and seniority issues are not relevant when conducti ng
certification of airnmen.

7. PRACTI CAL TEST. The practical test for initial TCE
designation will consist of oral and sinulator tests, appropriate
to the designations and authorizations sought. These tests aid the
FAA in determ ning the candidate's flight proficiency, know edge of
pilot certification and rating requirenments, and ability to
evaluate other pilots in accordance with the Airline Transport
Pilot and Type Rating PTS.

A Met hod of Testing. After formal training, TCE applicants
nmust observe a qualified FAA inspector conduct a conplete oral
increnent of a practical test, a sinulator or aircraft flight
i ncrenent, or both. The observation shall include the necessary
briefings and the conpletion of airman certification paperwork



The inspector then evaluates the prospective TCE, who conducts at
| east one conplete oral increnent of a practical test, a simulator
or aircraft flight increnment, or both. The observation shall
include the necessary briefings, and certification paperwork for
the certificate or added rating invol ved.

B. Practical Test Oiteria. The procedures and criteria for
practical tests stated in chapter 2, section 1, paragraphs 11A
through D, are applicable to initial designation and renewal tests
for TCE s.

9. CERTI FI CATE OF AUTHORITY AND LQA Upon the candidate's
satisfactory conpletion of all designation requirenents, the FSDO
will issue the TCE a Certificate of Authority and an LOA stating

the types of aircraft, simulator, or both, and the specific tests
and checks which the TCE is authorized to conduct. The LQA is
valid only as long as the Certificate of Authority is current and
expi res when the TCE s designation expires.

A Sinulators Only. The FSDO will enter the phrase "simnul ator
only" on the TCEs LOA if the TCE is authorized to conduct
practical tests in sinulators only.

B. Authorizations. A TCE nay:

(1) Accept applications and conduct certification practical
tests for the original issuance of an ATP certificate and/or type
ratings to be added to any grade of pilot certificate, as
specifically authorized by the TCE s LOA

(2) Conduct the proficiency checks required by section 61.58.

(3) Conduct the practical tests required by sections 61.67 and
61.68 for Category Il and Category II1 authorizations.

(4) Conduct the practical test required by section 61.191 for an
instrunent instructor rating to be added to a CFl certificate.

(5) Conduct the proficiency checks required by sections 121.441
and 135.297, the conpetency check required by section 135.293, and
certification practical test for an ATP certificate and/or a type



rating added to the ATP certificate if the TCE conplies with the
appl i cabl e check airman requirenents of volune 3, chapter 3 of FAA
Order 8400.10, Air Transportation Qperations I|nspector's Handbook

and has been approved by the principal operations inspector (PQA)
for the air carrier. The TCE could have check airman authority on
his or her LQA before being approved as a check airman by the PQ,
but in any case nust be approved by the PO before conducting
proficiency or conpetency checks for the air carrier.

(6) Conduct the conpetency check required by section 125.287,
and the instrunment proficiency check required by section 125.291.

(7) Conduct the certification practical tests required by
sections 63.39 and 65.59 and the proficiency checks required by
sections 91.529, 121.453 and 125.265. The provisions of paragraph
(5) above apply to checks conducted to satisfy requirenents of part
121.

C. Limtations. A TCE:

(1) May accept applications only from applicants who have
conpleted a course of training at the training center at which the
TCE i s enpl oyed.

(2) Shoul d not serve as a required crewrenber during the conduct
of a practical test.

(3) Shall conduct all practical tests in accordance with the
appropri ate PTS.

(4) Shal | conduct practical tests for applicants only within the
geographic area of the training center's certificate holding
district office (CHDO unless coordinated and approved by t he
appropriate FAA regional offices.

(5) Is issued a certificate of authority that shall be valid for
1 year only. The certificate of authority will be rescinded when
the TCE |eaves enploynment with the training center or when the
training center's level of certification activity is such that a
TCE i s no | onger required.



(6) Is issued a certificate of authority that shall be limted
to not nore than two aircraft types.

11. ADDI TI ONAL DESI GNATI ONS. A TCE may qualify for an
additional designation by conpleting the sanme procedures used for
original designation, except that the TCE will not be required to

repeat the prelimnary training described in paragraph 5D.

A Denonstrati on of Conpetency. Each additional designation
requires a denonstration of conpetency appropriate to the
aut hori zation sought. Upon satisfactory conpletion of a
denonstration of conpetency, the FSDO with oversight responsibility
for the enploying training center wll place the additional
aut hori zation on the TCE's LQOA

B. Authorization to Test in an Aircraft. A TCE nmay apply for

authorization to test and check in aircraft. If the FSDO
determnes need for the authorization and the TCE neets all
requirements, the FSDO will add the aircraft authorization to the
LQA

13. RENEWAL OF DESI GNATI ON. The TCE desi gnation nay be renewed
annually if the FSDO determnes that the continuation of the
designation is justified in order to provide adequate service to
the training center and its clients and/or if the designation is in
the FAA's interest.

A Requi renments for Renewal . To qualify for renewal, the TCE
nust :

(1) Continue to neet the requirements for original designation.

(2) Satisfactorily conplete the annual TCE recurrent training
provi ded by FAA

(3) Denmonstrate knowl edge and skill appropriate to the
aut hori zation to be renewed by the satisfactory conpletion of an
annual practical test (denonstration of conpetence).

(4) Apply for renewal at |east 60 days before the TCE s current
certificate expires. Application is nmade using FAA Form 8710-9,



Desi gnated Exam ner Application/Qualification Record, and requires
a list of the TCE s testing and checking activities for the
previ ous 12 cal endar - nont hs.

B. Recurrent Trai ni ng. In addition to the annual instructor
training requirenents, TCE recurrent annual training nust include:

(1) The know edge, abilities, and skill requirenments to conduct
a practical test for issuance of a commercial or ATP certificate or
additional ratings, as applicable.

(2) The procedures, nethods, and techniques associated wth
adm ni stering practical tests.

(3) The TCE s responsibilities, authority, and limtation under
the regulations, existing exenptions, and applicable handbook
gui dance.

(4) The use of FAA forns and references associated with the TCE
functi ons.

(5) The adm ni strative procedures and supervisory relationships
bet ween the TCPM and the TCE.

(6) The role of the TCE as a representative of, and responsible
to, the FAA Adm ni strator.

15.  TERM NATI ON OR NONRENEWAL. The gui dance provided in chapter

1, section 4, paragraphs 7 and 9, regarding delegation and
recision of an authorization and termnation or nonrenewal of a
desi gnati on, appl i es to all TCE designati ons, i ncl udi ng

desi gnations for simulator only.

19. COWLI ANCE WTH OTHER PROVI SI ONS. In addition to conplying
with the guidance in this chapter, a TCE shall conply with the
appl i cabl e provi sions of chapters 1 through 15.

SECTI ON 2. PROCEDURES

1. PREREQU SI TES AND COORDI NATI ON REQUI REMENTS.



A, Prerequisites. This task requires know edge of 14 CFR parts
61, 63, 65, 121, 125, 135, and 142, as applicable, FAA policies and

procedures, and the appropriate PTS. It also requires the
applicable grade of airman certificate, appropriate ratings, and
the technical gual i ficati ons, experi ence, and eligibility

requirenments specified in section 1 for the designation sought.

B. Coor di nat i on. This task will require coordination with an
operations inspector, an applicant for a certification practical
test, and training center rmanagenent. It may require
coordination with the PA's of contracting air carriers, FAA

regi onal offices, and AFS-800.

3. REFERENCES, FORMS, AND JOB Al DS

A. References.

Parts 61, 63, 65, 91, 121, 125, 135, 142, and 183

Al'l applicable PTS

B. For ns.

FAA Form 8710-1, Airman Certificate and/ or Rating Application

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8430-9, Certificate of Authority

FAA Form 8000-5, Certificate of Designation

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application



C. Job A ds.

Sanple figures (See chapters 2, 5, 10, and 12.)

5.  PROCEDURES. Acconplish the follow ng steps, as applicable.

A otain and Conplete Form otain FAA Form 8710-9 from any
FSDO Conplete the form and attach a copy of the airman
certificate(s) held by the applicant. Forward the conpleted
application to the appropriate FSDO

B. Training. Acconplish the required TCE training.

C. Schedul e and Conpl ete Practical Test. Upon conpl etion of the
required training, schedule an appointnent with the supervising
i nspector for the practical test. Coordinate the necessary
arrangenments with the applicant and the training center.

(1) Review chapter 5 and other chapters, as applicable, in
preparation for the practical test.

(2) The test (know edge and skill evaluation) covers tasks
selected by the inspector from the flight instructor PTS wth
enphasis on elenments of evaluation as specified by Area of
peration |, Task D, Evaluation. The inspector wll place added
enphasi s on the candi date's know edge of applicant flight and oral
testing procedures.

(3) Conplete an FAA Form 8710-1 before arriving for the
practical test.

(4) Conpl ete the procedures outlined in chapter 2, section 2,
par agr aphs 5F through J, as applicable.

D. Designation. Upon satisfactory conpletion of the practica
test, the TCPM forwards the application and request for TCE
desi gnation to AFS-800 through the appropriate FAA regional office.



(1) AFS- 800 advises the TCPM through the regional office on the
status of the request.

(2) The CHDO i ssues the candidate a Certificate of Designation
a Certificate of Authority, an LQOA and all appropriate nateri al s.

E. Training Center MOU. In accordance with the MOU between the
training center and the CHDO the training center provides initial
type rating training and recurrent training, less aircraft flight
time, for the TCPM and partial program managers, providing TCE
surveil l ance as needed.

(1) The training center forwards a copy of the MU to: Cenera
Aviation and GCommercial D vision, AFS- 800, 800 I ndependence
Avenue, SW, Washi ngton, DC 20591.

(2) The training center provides a copy of the MU to the
appropri ate regional office.

7. TASK QUTCOVES. Successful conpletion of this task results in
the candidate's designation as a TCE and appropriate exercise of
the evaluator's authority.

9. FUTURE ACTI VI TI ES. Future activities of the TCE may i ncl ude
all of the follow ng itens.

A Recor dkeepi ng for all applicants tested.

B. Acconpl i shnent of inspections of the TCE scheduled by the
CHDO.
C Application for renewal of designation not |ess than 60 days

before the expiration date of the current designation.

D. Participation in aviation safety prograns.

E. The addition of other TCE authori zati ons.



FI GURE 14-1

SAVPLE MEMORANDUM OF UNDERSTANDI NG

MEMORANDUM OF UNDERSTANDI NG BETWEEN BARRETT AVI ATI ON

AND THE FEDERAL AVI ATI ON ADM NI STRATI ON

The parties involved are Barrett Aviation, 2243 Alano Crcle, San
Antonio, TX 76176; and the Federal Aviation Admnistration (FAA)
San Antonio Flight Standards District Ofice (SAT FSDO. The
object of this nmenmorandum is to establish a working agreenent for
an FAA evaluator program This nenorandum of understandi ng (M)
will be terminated when there is no longer a need for an eval uator.

1. The FAA evaluator program has been established under the
provisions of Title 14 of the Code of Federal Regulations (14 CFR
part 142 for the del egation of certification authority and
responsibility to selected enployees of sinulator flight training
centers. The evaluator program is conprised of enployees of
Barrett Aviation who may conduct airman certification practical
tests under the supervision of an FAA inspector known as the
trai ning center program nmanager (TCPM). Wen a TCPMis responsible
for nmore than two aircraft prograns, a partial program manager
(PPM may be assigned to assist the TCPM The TCPM and PPM are
functionally responsible for the surveillance and certification
activities for the aircraft to which they are assigned.
Unwarranted co-training and co-qualification of PPMs is not
cont enpl at ed.

2. The TCPM is directly responsible for the FAA regulatory
managenent and surveillance of the training center.

3. The eval uator programis based upon the requirenent that Barrett
Avi ation and the SAT FSDO naintain an open relationship. Barrett
Aviation agrees to allow the TCPM wunrestricted access to
facilities, working-Ilevel personnel, and nmanagers.



a. Barrett Aviation agrees to actively and continuously neasure
the effectiveness of its policies and procedures, mnanuals, and
trai ning prograns. Through the TCPM the FAA wll share its
surveillance findings so that Barrett Aviation is provided an
i ndependent assessnent to neasure the effectiveness of this
program

b. The guidelines contained in Advisory Crcular 120-56, Air
Carrier Voluntary D sclosure Reporting Procedures, shall serve as
the basis for a voluntary di scl osure program

c. In order to function effectively in the evaluator program the
TCPM and PPM require an expert know edge of the training center's
prograns. Barrett Aviation agrees to extend privileges to the TCPM
and PPM s beyond those afforded to aviation safety inspectors not
assigned as the TCPM or PPM The privileges should include all
privileges that the training center grants to its own check airnen
(except that of acting as pilot-in-command (PIC) of an aircraft in
flight). For exanple, the TCPM and PPMs should be granted the
sane authority to operate the flight controls of flight sinulators
and flight training devices as the operator grants to its own
check airnen.

4. Barrett Aviation may provide the TCPM and PPM with the training
that they provide to their instructors and check airnen for initial
gqualification as well as recurrent training requirenents. Thi s
trai ning should consist of at |east the foll ow ng:

a. Basic Indoctrination Training, if required.

b. Initial Equiprment Training (includes type rating, if required).

c. Any Special Training (such as Category Il or Category 111
procedures, if required) (Sinmulator Only).

5. The TCPM and PPMs are eligible for flight simulator training
and may receive the certification in a flight sinulator in
accordance with Barrett Aviation's existing exenptions or part 142.
For initial training, 2 hours as PIC in the actual aircraft is
desirable, but often inpractical. The FAA will determ ne when
training in the aircraft is needed. If aircraft training is



needed, the FAA will nmake arrangenents and pay for the use of the
aircraft.

FI GURE 14-1--Conti nued

SAVPLE MEMORANDUM OF UNDERSTANDI NG

6. The TCPM and PPMs should conplete recurrent training and
proficiency checks on the sane basis as that admnistered to the
training center's instructors and check

airmen as foll ows:

a. Two hours of flight sinulator time as PIC each quarter. This
flight simulator tine should be provided by Barrett Aviation at its
expense and rmay be provided in a "dry" or "wet" status. The TCPM
wi Il schedul e this training.

b. Two hours of flight simulator time annually for warmup
practice as PIC This warmup flight sinulator time is required
before the TCPM or PPM receives the annual proficiency check
adm ni stered by the FAA. This period should be provided by Barrett
Aviation at its expense, and nmay be provided in a "dry" or "wet"
st at us. This warmup flight simulator training will satisfy the
quarterly requirement for the calendar quarter in which it is
pr ovi ded.

c. A 2-hour flight sinulator period should be nade available for
admnistering the TCPMs or PPMs annual PIC proficiency check.

The FAA wll provide an inspector to admnister the required
proficiency check, and Barrett Aviation wll provide qualified
crewrenbers to fill other required crew positions. This flight

sinulator time should be provided by Barrett Aviation at its
expense.

d. Each TCPM and PPM should receive annual recurrent ground
training on the sane basis as that admnistered to Barrett
Aviation's instructors. This training should be provided by
Barrett Aviation at its expense.



7. Evaluators nust be nom nated by Barrett Aviation. The follow ng
criteria will be used for selection of an eval uator:

a. The nom nee nust be enpl oyed by Barrett Aviation.

b. The nomnee nust be qualified and current in the aircraft in
accordance wth part 121, 135, or 61 or exenption nunbers [ enter
appl i cabl e exenption nunbers ], as anmended. If conducting training
for an air carrier under <contract, the instructors nust be
qualified in accordance wth that air carrier operator's training
program operational procedures, and manual s.

c. The nom nee nust possess the appropriate airman certificate
with aircraft class and type ratings.

d. The nom nee nust have at least 1 year of experience as an
instructor, check airman, or designated exam ner under part 61 or
in a part 121 or 135 air carrier training program as appropriate,
unl ess wai ved by the SAT FSDO

e. The nom nee nust have had no accidents or violations related to
instructor or examner duties within the past 5 years.

8. The evaluator will be authorized to serve as an evaluator on one
type of aircraft. Additional type rating authorizations nay be
added to the certificate of authority upon approval by AFS 800
This authority is limted to the certification of graduates of
Barrett Aviation's training programor a contracting air carrier's
FAA- approved training program

9. Al certification conducted by the evaluator shall be Iimted to
the privileges of the evaluator's certificate of authority. The
eval uator may conduct pilot practical tests

for initial issuance of a pilot certificate, including airline
transport pilot (ATP), and for category, class, and type ratings to
be added to an ATP, commercial pilot, or private pilot certificate.
An eval uator may conduct pilot proficiency checks under part 61.

10. Except for the last 5 hours of flight simulator or flight
training before the evaluation, an evaluator nmay conduct training
and the evaluation, unless authorized otherwise by the TCPM An



evaluator may not conduct FAA know edge tests, special nedica
eval uations, tests for waivers, or any reexamnation conducted
under the provisions of Title 49 of the United States Code, U S
Transportation Laws, Section 44709(a). Any privileges and
limtations listed in a letter of authority issued outside an
eval uator programdo not apply to the eval uator program

FI GURE 14-1--Conti nued

SAVPLE MEMORANDUM OF UNDERSTANDI NG

11. Before designation of an evaluator, the TCPM shall ensure that
each eval uator nom nee successfully conpletes an approved exam ner
st andar di zati on course. The course nust incl ude:

a. The admnistrative procedures and supervisory relationships
(FAA oversight) that exist in the eval uator program

b. The functions of a designated examner as a representative of
t he FAA Admi nistrator.

c. The wunderstanding that conpany policies, economcs, union
affiliation, and seniority are not rel evant issues when determ ning
certification requirements of airmen

d. The know edge, abilities, and skills required for the
applicable certification duties authorized.

e. The procedures, nethods, techniques, and gui dance contained in
the Practical Test Standards and FAA Oder 8400.10, Air
Transportation Qperations |Inspector's Handbook, volune 5, chapters
1 through 6.

f. The authority, responsibilities, and limtations of designated
examners under the regulations, applicable exenptions, and
handbook gui dance.



g. The use of the FAA forms, conputer software, and job aids
associated with the particul ar designated exam ner function.

h. After conpletion of the standardization course, observation of
a TCPM or PPM conducting a conplete oral increnment of a practica

test, flight simulator increment of a practical test, and, if
applicable, an aircraft increment of a practical test,
including all necessary briefings and conpletion of t he

certification paperwork.

12. The TCPM shall conduct regular quarterly standardization
meetings with the evaluators for the purpose of nmaintaining an
effective working relationship and clarifying problem areas. (The
TCPM shall ensure that required supplies and nmaterials are
avail able to the evaluators.)

13. The TCPM shall attend instructor safety neetings held by
Barrett Aviation.

The followi ng signatures signify agreement to this nenorandum of
understanding and its contents:

) 9,9,.9.9,9,0.9.9,0.9.9.0.9.9,0.9.9,0.9.4

Barrett Landon, President
Dat e

Barrett Aviation
HOXOXKIOIOOOOKK
Newt Rogers

Dat e

Manager, San Antonio

Flight Standards District Ofice



D9,9,9,0.9,.0.9,9,.9.9,:0,9,0.9,9.9.9,0.0:¢

Ryan A Donl on
Dat e

Trai ni ng Center Program Manager



CHAPTER 15. AGCCOVPLI SH DESI GNATI ON CONDUCT PRCFI C ENCY CHECKS AS A
PRCFI CI ENCY PI LOT EXAM NER

SECTION 1. BACKGROUND

1. OBJECTI VE The objective of this task is to qualify for
designation as a PPE, conplete the procedures required for initial
designation, and conduct PIC proficiency checks as authorized.
Successful conpletion of this task results in designation as a PPE
and the appropriate exercise of the examner's authority.

3. GENERAL Were the FSDO determ nes need at a specific |ocation,
the FAA designates a PPE to conduct section 61.58 PIC proficiency
checks in aircraft and/or sinmulators. FSDO s designate PPE s at
| ocations which best serve the interests of the aviation industry
and the FAA. The FSDO considers carefully the enployer's attitude
regardi ng the candidate's acceptance of this responsibility.

A. Ceographic Area. A PPE s testing privileges are NOT Iimted to
the examner's base of operations or the designating FSDO s
geogr aphi cal area of responsibility.

B. Designation Qutside the U S. A PPE nmay be designated to serve
outside the U S., provided that the PPE serves U S. citizens abroad
or operators of US. registered aircraft and the examner's
activities can be supervised by an appropriate FAA office. An
examner who is designated to serve outside the US or its
possessi ons need not be a U S. citizen.

C.  PPE Authorizations. PPE's are authorized to conduct
proficiency checks required by section 61.58, as specified by the
examner's Certificate of Authority and/or LQOA

(1) PPE's may charge each applicant a reasonable fee for
services. The PPE ensures that the amount of the fee, and the
effect of passing or failing a proficiency check on that fee, is
clearly understood by the applicant before the exam ner accepts an
appl i cation.



(2) PPE s are authorized to endorse an applicant's | ogbook and/ or
flight record to show satisfactory conpletion of a proficiency
check.

(3) Al proficiency checks shall be conducted in conpliance with
part 121, appendi x F.

D. Limtations. A PPE shall not conduct a proficiency check in
any aircraft for which the examner does not hold a category,
class, and type rating.

(1) A PPE shall not conduct a proficiency check in a multiengine
ai rplane, turboprop, or turbojet aircraft other than the nake and
nodel for which the PPE holds a Certificate of Authority and/or
LQA

(2) A PPE shall not conduct certification practical tests.

E. CGeneral Eligibility Requirements. A candidate for designation
as a PPE nust:

(1) be at least 21 years ol d;

(2) have a good record as a pilot and a reputation for integrity
and dependability in the industry and the comunity;

(3) be willing to serve the public outside the examner's
or gani zati on upon reasonabl e request by an applicant; and

(4) hold an ATP certificate or a comercial pilot certificate
with an instrunment rating and, for PPE s authorized for aircraft, a
type rating for the type of aircraft authorized.

(a) A PPE nust hold PIC privileges for the type of aircraft
aut hori zed while acting in an official capacity as a PPE

(b) A PPE authorized in aircraft nust hold at least a third class
medi cal certificate.



(c) A PPE authorized in sinulators only need not hold a current
medi cal certificate but, if holding a turbojet simlator
aut hori zation, nust hold a turbojet rating on his/her pilot
certificate. This rating need not be in the sane type aircraft that
the simul ator represents.

(d) A PPE authorized in simulators only and hol ding a turboprop
aut hori zation need not hold a turboprop type rating on his/her
pilot certificate.

5. EXPER ENCE REQUI REMENTS FOR DESIGNATION AS A PPE To be
eligible for designation as a PPE, a candidate nust neet the
foll owi ng experience requirenents, appropriate to the designation
sought .

A. PPE-Airplane. The candi date nmust have at |east:

(1) 2,000 hours as PIC, including 100 hours as PIC in each
aircraft for which authorization is sought; and

(2) 150 hours of instrument tine, including at least 50 hours in
actual instrunent conditions.

B. PPE-Rotorcraft. The candi date nust have at | east:

(1) 2,000 hours as PIC, including 100 hours PIC in each nmake and
basi c nodel of rotorcraft for which authorization is sought; and

(2) except for authorization for rotorcraft limted to VFR
operations, 150 hours instrunent time, including 50 hours in actual
i nstrument condi tions.

C. PPE-Sinmulator. The candi date nust have at | east:

(1) 2,000 hours as PIC, including 150 hours of instrunent tine;



(2) 200 hours of instructor tine in the type simulator for which
aut hori zation is sought; and

(3) rmust have satisfactorily conpleted a formal ground school and
simulator program on the aircraft type for which a simulator
aut hori zation is sought.

7. EXCEPTI ONS. A recommendation for the designation of a
candi date who does not neet all of the applicable eligibility and
experience requirenents will be forwarded to the regional Flight

Standards division nmanager for consideration. The recommendation
should include a statenent of all special circunstances affecting
t he designation. The division manager's approval is required before
any conmtnent is nmade or an authorization issued.

9.  APPLI CATI ON. A person may submt an application for
designation as a PPE to the FSDO at any tine. The applicant should
request an FAA Form 8710-9, Desi gnated Exam ner

Application/Qualification Record, from the FSDO The applicant
conpletes the form as indicated and returns it to the FSDO The
FSDO wi Il notify the applicant when candi dates are bei ng consi dered
for designation.

11. PRACTICAL TEST. The practical test for initial PPE
designation wll consist of oral and aircraft and/or simlator
tests, appropriate to the designation sought, to determ ne the
candidate's knowledge and flight proficiency regarding the
requirements for PIC proficiency checks. Performance on the
practi cal test wll determine the <candidate's ability to
effectively evaluate the proficiency of other pilots.

A. Method of Testing. The supervising inspector may elect to
observe the exam ner candidate conducting a proficiency check for
an actual applicant. The inspector wll evaluate the candidate's

performance while the —candidate evaluates the applicant's
per f or mance.

B. Practical Test Citeria. Practical test criteria stated in
chapter 2, section 1, paragraphs 11, A through C should be applied
to proficiency checks to the extent appropriate.



C. Training. The inspector wll provide training for the
candidate on the procedures to be wused in evaluating the
performance of applicants for proficiency checks.

13. CERTIFICATE OF AUTHORITY AND LOA Upon the candidate's
satisfactory conpletion of all designation requirenents, the FSDO
will issue the examner a Certificate of Authority and an LOA
stating the types of aircraft and/or simulators for which the
examner is authorized to conduct proficiency checks. The LQA is
valid only as long as the Certificate of Authority is current and
expi res when the exam ner's designati on expires.

A Sinmulators Only. The FSDO wi ||l substitute the word "sinul ator"
for the word "airplane"” on the examner's Certificate of Authority
if the examner is authorized to conduct proficiency checks in
simulators only.

B. Arplane and Sinmulator. A Certificate of Authority noting
"airplane" al so authorizes the PPE to conduct proficiency checks in
a simulator for the type of airplanes authorized.

15. ADDI TI ONAL DESI GNATI ONS. An additional designation may be
issued to an examner by conpleting the same procedures used for
ori gi nal designation.

A. Denonstration of Conpetency. Each additional designation
requires a denonstration of conpetency appropriate to the
aut hori zation sought. Upon satisfactory conpletion of t he
denonstration of conpetency, the additional authorization will be

shown on the exam ner's LQA

B. PPE Holding DPE Authorization. An examner holding a
Certificate of Authority for DPE privileges will be issued a second
Certificate of Authority for the PPE designation ONLY if the PPE
privileges exceed those authorized by the DPE designation.
O herwi se, the DPE designation automatically conveys PPE privil eges
for the aircraft authorized by the DPE Certificate of Authority and
LQA.

17. PROFI G ENCY CHECK PRCCEDURES. The PPE shall conduct all pil ot
proficiency checks in conpliance with the applicable regul ations,
appropriate PTS, and ATC procedures. The exam ner should observe
recommended cl earing procedures and good operating practices at all



times. The examner should enphasize to applicants that cockpit
vigilance for other traffic is an inportant part of total pilot
proficiency. The examner shall use the procedures prescribed in
the aircraft flight manual and observe the operating limtations of
the aircraft used at all tines.

A. Proficiency Checks in Airplanes. The PIC proficiency check in
airplanes required for each 24-nmonth period nust be
acconplished in the type of airplane in which the pilot acts as
PIC. However, the pilot may elect to perform certain authorized
maneuvers in a sinulator or training device.

(1) In alternate 12-nonth periods in airplanes, the pilot has the
option of performng all required nmaneuvers or procedures in a
simulator or a training device in lieu of an airplane.

(2) Whet her the pilot chooses to use an airplane,
sinmulator/training device, or both, the required naneuvers and
procedures are limted to those outlined in the schedule for the
12- nont h check.

B. Proficiency Checks in her Arcraft. Provision for the use of
sinmulators and training devices has been limted to proficiency
checks in airplanes because devices having the capability for
determning pilot proficiency for other kinds of aircraft are not
readily available. Therefore, the proficiency checks required for
ot her kinds of aircraft must include the maneuvers and procedures
specified for the issuance of an original type rating in the
aircraft used for each 12-nonth proficiency check.

C. Application Form An applicant for a PIC proficiency check
applies by conpleting the top portion of FAA Form 8410-1, Airnman
Proficiency/Qualification Check. The PPE grades the required
maneuvers and procedures as satisfactory (S), unsatisfactory (U,
or waived (W. At the conclusion of the check, the PPE indicates
" Approved” or "Disapproved” on the form and gives the original and
one copy of the formto the pilot. The PPE should retain the second
copy of the formfor the PPE s records.

19. PROFICIENCY CHECK RECCRDS. A PPE shall endorse the
applicant's |ogbook or flight record to show conpletion of the
proficiency check or a portion of the check. The endorsenent mnust
contain the applicant's nane, the date, the type of aircraft or
sinul ator used, the PPE s designation nunber and signature, and the



result of the check. The PPE shall keep a record of each
proficiency check conducted. A list of the proficiency checks
conducted nust acconpany the PPE s application for annual renewa
of the designation.

21. | NSPECTI ONS. The FSDO nmay inspect a PPE for conpetency and
proficiency at any tine deened appropriate. Al so, an inspector wll
provi de guidance or standardization regarding performance of PPE
duties in simulators or aircraft at any tinme the PPE requests such
assi st ance.

A. Inspection Criteria. A PPE inspection may consist of either or
both of the follow ng:

(1) a proficiency check conducted by the PPE observed by an
i nspector on board the aircraft or sinulator; or

(2) a proficiency check of the PPE in an aircraft or simulator.

B. Deficiencies. If an inspection indicates an apparent
deficiency in technique, standards, or judgenment, the FSDO will
initiate educational or renedial action to correct the deficiency.

23. RENEWAL COF DESI GNATI ON. The PPE designation expires 12
cal endar-nonths after the date of issuance. The designation nmay be
renewed at any tine before the expiration date if continuation of
the designation is justified by the need for the examner's
services at that |ocation.

A.  Requirenents. To qualify for renewal, the exam ner nust
present the foll ow ng docunents and records to the FSDO at | east 60
days before the expiration date of the examner's current
desi gnati on

(1) the examner's Certificate of Authority;

(2) a conpleted FAA Form 8710-9; and

(3) a record of all proficiency checks conducted by the exam ner
since the issuance or last renewal of the designation. The record



must show the nanme of the applicant, the date the check was
conducted, and the result of the test.

B. Personal Interview The exam ner should schedule a personal
interview with the supervising inspector. Attendance at the FSDO s
annual neeting wth examners to review perfornmance, standards, and
procedures, may be used to neet this requirenent.

C. Standardi zation  Trai ni ng. Because PPE's perform no
certification functions, they are not required to attend the
initial or recurrent examner standardization courses. However,
they are encouraged to attend these courses on a voluntary basis.
If the PPE elects to attend an examner initial or recurrent
standardi zation course, the PPE is responsible for all travel, per
diem and course costs.

25. TERM NATION OR NONRENEWAL. The information and guidance
provided in chapter 1, section 4, paragraphs 7 and 9, regarding
del egation and recision of an examner authorization and
termnation or nonrenewal of a designation, applies to all
desi gnati ons, including PPE designations.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61, FAA
policies and procedures, and the PTS. It also requires the
eligibility criteria and experience requirenments for designation as
a PPE.

B. Coordination. This task will require coordination with an
operations inspector and may require coordination wth a
proficiency check applicant.

3. REFERENCES, FCORVMs AND JOB Al DS.



A. References.

Parts 61, 91, 183, and 121, appendix F

FAA- S-8081-5, Airline Transport Pilot and/or Type Rating
Practical Test Standards

B. Forns.

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8710-1, Airman Certificate and/or Rating Application

FAA Form 8410-1, Airman Proficiency/ Qualification Check

FAA Form 8430-9, Certificate of Authority

FAA Form 8000-5, Certificate of Designation

C. Job A ds.

None

5. PROCEDURES. Acconplish the follow ng steps.

A.  Application. btain FAA Form 8710-9, Designated Exam ner
Application/Qualification Record, from the FSDO Return the
conpleted formto the FSDOwi th the foll owi ng attachnents:

(1) a copy of the airman certificate held by the applicant; and

(2) a copy of the applicant's airman nedical certificate, if
appl i cabl e.



B. Schedule Practical Test. Upon selection by the FSDO as a PPE
candi date, schedule an appointnment with the supervising inspector
for a practical test. The inspector wll advise which nethod of
testing will be used.

(1) If giving a proficiency check to an applicant with the
i nspector observing, schedule an applicant for the proficiency
check.

(2) Conplete FAA Form 8710-1 before the practical test.

C. Pretest Activities. Present the follow ng docunents to the
supervi sing inspector for review

(1) the candidate's pilot certificate;

(2) the candidate's airman nmedical certificate, if applicable;

(3) the candidate's FAA Form 8710-1; and

(4) the candidate's | ogbooks.

D. Acconplish the Practical Test. Using the guidance in chapter
2, section 2, paragraphs 5F through J, as appropriate to a
proficiency check and omtting the steps that apply only to
certification practical test procedures, conplete the practical
test for PPE designation.

E. Designation. Upon satisfactory conpletion of the practical
test (denonstration of conpetency), the FSDO issues the candidate a
Certificate of Designation, a Certificate of Authority, and an LOA

F. Conduct PIC Proficiency Checks. Conduct PIC proficiency checks
in accordance with the requirenents of section 61.58, part 121,
Appendix F, and the Airline Transport Pilot and/or Type Rating
Practical Test Standards.



(1) Verify the applicant's identity.

(2) Inspect the applicant's pilot and nedical certificates and
the aircraft docunents to ensure the applicant is qualified to act
as PIC of the aircraft and the aircraft is airworthy for the
profici ency check.

(3) If any discrepancies exist in the airman's or the aircraft's
docunents and records, explain to the applicant how the
deficiencies nmay be corrected.

(4) Wen satisfied that the airman and the aircraft neet the
requirenents, conplete the proficiency check, testing the
appropri ate maneuvers and procedures.

(5) Upon conpletion of the check, endorse the |ogbook or flight
record of the applicant and conplete FAA Form 8410-1, indicating
the results of the proficiency check.

(6) Provide the applicant with the original and one copy of FAA
Form 8410-1 and retain one copy for the examner's files.

7. TASK QUTCOVES. The successful conpletion of this task results
in the candidate's designation as a PPE and subsequent exercise of
the privileges of the designation.

9. FUTURE ACTIVITIES. Future activities of the exam ner nmay
include the follow ng itens.

A.  Acconplishment of inspections by the FSDO

B. Renewal of the PPE designation.



CHAPTER 16. ACCOWPLI SH DESI GNATI ON/ | SSUE CERTI FI CATES AS AN
Al RVAN CERTI FI CATI ON REPRESENTATI VE, LI M TED TO EXAM NI NG
AUTHORI TY UNDER PART 141

SECTI ON 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to conplete the
procedures required for designation as an ACR enployed by an
FAA- approved pilot school with examning authority, and to issue
airman certificates in accordance wth that authorization.
Successful conpletion of this task results in designation as an ACR
and the appropriate exercise of the ACRs authority.

3. CENERAL. Approved pilot schools with examning authority
under part 141 may request the designation of an ACR authorized to
issue airman certificates to graduates after the school's chief
instructor determnes that the applicants have satisfactorily
conpl eted the appropriate courses.

A ACR Privileges and Limtations. An ACR is authorized to
accept applications for pilot certificates and/or ratings fromthe
graduat es of an approved pilot school hol ding appropriate exam ni ng
authority under part 141. The ACR may accept applications only from
eligible course graduates of the pilot school named on the
examner's Certificate of Authority and Certificate of Designation.

(1) The ACR is authorized, after review of the applicant's
training records and eligibility, to issue pilot certificates and
ratings without further testing.

(2) An ACR is NOI authorized to conduct any know edge or
practical tests in connection with ACR duti es.

(3) A DPE may conduct ACR responsibilities and duties wthout
addi ti onal authorizati on.

B. Record of Applications. An ACR shall maintain a record of al
certificate and rating applications processed, including those
denied and returned to the pilot school for further action.



(1) If an application is denied, the ACR shall return the
appl i cati on, training records, and all attachnents to the
appropriate pilot school authorities for action.

(2) An FAA Form 8060-5, Notice of D sapproval of Application,
WLL NOT be issued.

5. SELECTION CF ACR S. The holder of an examning authority
under part 141, subpart D, may request ACR designation for an
owner, corporate officer, partner, or other responsible enpl oyee of
that conpany. The pilot school requesting an ACR designation nust
hold examning authority for both flight and know edge test
privileges or flight test privileges only. Holders of know edge
test privileges only are NOT eligible for ACR designation.

A. Application. The pil ot school applying for an ACR desi gnation

nust subm t FAA Form 8710-9, Desi gnat ed Exam ner
Application/Qualification Record. The FSDO will review the
candidate's qualifications and background in pilot school

adm nistration or nanagenent and consider the attitude of the
candi date's enpl oyer regardi ng ACR responsibilities.

B. CGeneral Eigibility and Experience Requirenents. In addition
to the selection criteria in paragraph 5 an ACR candi date nust:

(1) be at least 21 years of age;

(2) hold at least a comrercial pilot certificate with an
i nstrunment rating;

(3) have a good record as a pilot in regard to accidents,
i ncidents, and violations;

(4) have a reputation for integrity and dependability in the
i ndustry and the comunity;

(5) hold a managenent or admnistrative position in the pilot
school organization that is superior to the chief flight instructor
designated for each course of training conducted under exam ning
authority; and



(6) have been enployed as the chief flight instructor of the
pil ot school or have held one of the other positions indicated in
paragraph (5), for at least 12 nonths imediately preceding the
application for designation.

C. Aternative Experience. The holder of a current DPE
designation neets all eligibility and experience requirenents for
designation as an ACR

D. Exceptions. A recomendation for the designation of a
candi date who does not neet all of the applicable eligibility and
experience requirenents is forwarded to the regional Flight
Standards division nmanager for consideration. The recommendation
should include a statenent of all special circunstances affecting
t he designation. The division manager's approval is required before
any commtnent is made or a Certificate of Authority is issued.

E. Exam nation of the Candidate. After determining that the
applicant neets the eligibility and experience requirenents, an
inspector will conduct an oral examination to determne the

candi date's know edge of:

(1) pilot school certification requirenents;

(2) pilot school general operating rules;

(3) examning authority privileges and limtations;

(4) pilot certificate and rating requirenments and procedures; and

(5) the standards and requirenents of the pilot schoo
repr esent ed.

F. Training. If the inspector deens the candidate's know edge
adequate for effective admnistration of the designation, the
inspector will instruct the candidate on procedures to be used in

evaluating airman applications and training records to determne
the validity of the pilot school's recomendati ons.



G Designation. The FSDO issues the new ACR a Certificate of
Designation, a Certificate of Authority, and an initial supply of
official materials appropriate to the authorization.

(1) An inspector wll instruct the ACR on how to correctly
conpl ete, check, and forward certification files to the FSDQO

(2) ACRA certification files may be sent directly to AFS 760.

7. CERTI FI CATI ON OF GRADUATES. Wien the ACR issues a certificate
and/or rating, the examner shall conplete and certify the
appropriate information on the reverse side of FAA Form
8710-1, Airman Certificate and/or Rating Application. (See figure
16-1.)

A. Tenporary Airman Certificate. The ACR shall use the guidance
in chapter 5, section 1, paragraphs 47 and 49, as applicable, to
prepare FAA Form 8060-4, Tenporary Airman Certificate.

B. Certification File. The ACR should use the guidance in
chapter 5, section 1, paragraph 43, to conplete the certification
file. The FAA Form 8710-1 shall clearly indicate that the applicant
has been certificated as a graduate of a pilot school wth
exam ni ng aut hority.

9. I NSPECTI ONS FOR COVPETENCY. The FSDO may inspect the ACR for
conpetency at any tine deened appropriate. lnspections nmay consi st
of an inspector observing the ACR conduct pilot certification
functions, or may involve an indepth review of pilot school records
to confirm that the records support certification actions already
conpleted by the ACR If an inspection indicates an apparent
deficiency in standards or judgnment, the FSDO wll initiate
educational or renedial action to correct the deficiency.

11. DURATI ON OF DESI GNATI ON. An ACR's Certificate of Authority
expires 12 cal endar-nonths after the date of issuance. However, the
Certificate of Authority is valid only as long as the pilot school
certificate on which it is based remains valid and the ACR remains
in the enploy of that pilot school.

A. Renewal of Designation. The ACR shall apply for renewal at
| east 60 days prior to the expiration date of the designation. The



ACR may renew the designation by follow ng the sane procedures used
for initial application. The application nust include:

(1) the ACR s current Certificate of Authority; and

(2) a record of all certificate and/or rating applications
processed since initial issuance or last renewal of the ACR
designation. The record nmust show the nane of the applicant, the
certificate or rating applied for, the date, and the disposition of
t he application.

(3) The ACR shall schedule a personal interview with the
i nspector renewing the designation to review exam ner perfornmance
and procedur es.

B. Prerequisites for Renewal. The following prerequisites are
required for renewal.

(1) The pilot school certificate, which is the basis for the ACR
desi gnation, shall be current and valid. If the certificate is due
for renewal, it nust be approved for renewal at the tinme the ACR
applies for renewal .

(2) The FSDO nmust find that continuation of the ACR designation
is justified to provide service to graduates of the pilot school
and that renewal of the designation is in the interest of the FAA
on the basis of the workload invol ved.

C. Reinstatenent. The FSDO nmay not accept airman certification
files from the holder of an expired ACR designation. However, at
the discretion of the supervising FSDO the ACR nmay reinstate an
expired designation, using the sane procedures as for initial
appl i cation.

13. TERM NATI ON COR NONRENEWAL. The information and guidance
provided in chapter 1, section 4, paragraphs 7 and 9, regarding
del egation and recision of an examner authorization and
termnation or nonrenewal of a designation, applies to al
desi gnati ons, including ACR designati ons.

SECTI ON 2. PROCEDURES



1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A Prerequisites. This task requires know edge of FAA
certification procedures and the eligibility and experience
criteria for designation as an ACR

B. Coordinati on. This task will require coordination with an
operations inspector.

3. REFERENCES, FORMS, AND JOB Al DS

A. References.

Parts 61, 141, and 183

Pil ot school training course outlines

B. Forns.

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8710-1, Airman Certificate and/ or Rating Application

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8430-9, Certificate of Authority

FAA Form 8000-5, Certificate of Designation

C. Job A ds.

Sanple figure



5. PROCEDURES. Acconpl ish the foll ow ng steps.

A.  Application. btain FAA Form 8710-9, Designated Exam ner
Application/Qualification Record, from the FSDO Return the
conpleted formto the FSDQO

(1) Complete an oral examnation with an inspector.

(2) Compl ete training on evaluation of airman applications and
procedures for processing airman certification files.

B. Process Certification Files. Upon designation as an ACR
evaluate applications for a certificate and/or rating and issue
tenporary certificates, as appropriate.

(1) Return any application that is denied to the appropriate
pil ot school authorities for action.

(2) Make a record of all certificates and/or rating applications
processed, including those deni ed.

C. Renewal . Apply for renewal before the expiration date of the
ACR s current designation.

(1) Present the examiner's Certificate of Authority and a record
of all applications processed since the last renewal to the
desi gnati ng FSDQO

(2) Schedule a personal interview with the inspector renewi ng the
desi gnation to di scuss exam ner performance and procedures.

7. TASK QUTCQOMES. Successful conmpletion of this task results in
designation as an ACR and appropriate exercise of the examner's
aut hority.

9. FUTURE ACTI VI TI ES.

A.  Acconplishment of inspections by the FSDO



B. Renewal of the ACR designation.

FI GURE 16-1

DESI GNATED EXAM NER' S REPCORT SECTION OF FAA FORM 8710-1 COWPLETED
BY AN ACR



CHAPTER 17. ACCOWPLI SH DESI GNATI QV | SSUE CERTI FI CATES AS AN Al RVAN
CERTI FI CATI ON REPRESENTATI VE EMPLOYED SCLELY BY A FLI GHT | NSTRUCTOR
REFRESHER COURSE SPONSCR

SECTI ON 1. BACKGROUND

1. OBJECTI VE. The objective of this task is to conplete the
procedures for designation as an ACR enpl oyed by the sponsor of an
FAA- approved flight instructor refresher clinic (FIRCQ, and to
issue airman certificates in accordance with that authorization.
Successful conpletion of this task results in designation as an ACR
and the appropriate exercise of the ACRs authority.

3. CGENERAL. Sponsors of FAA-approved FIRC s may request the
designation of an ACR authorized to issue flight instructor
certificate renewals to eligible course graduates of the approved
FI RC.

A ACR Privileges and Limtations. An ACR is authorized to
accept applications for the renewal of a valid flight instructor
certificate from FAA-approved FIRC graduates. The ACR nay accept
applications only fromeligible course graduates of the FIRC naned
on the examner's Certificate of Authority and Certificate of
Desi gnat i on

(1) After reviewing the applicant's attendance/training record
and eligibility, an ACR is authorized to renew the valid flight
instructor certificate of an FIRC graduate who neets the
requi rements of section 61.197(c).

(2) An ACR is NOI authorized to conduct any know edge or
practical tests in connection with ACR duti es.

B. Record of Applications. An ACR shall maintain a record of al
certificate renewal applications processed, |NCLUDI NG those not
accepted and returned to the applicant.

(1) |If the ACR cannot act upon an application for the renewal of
a flight instructor «certificate, the ACR shall return the
application to the applicant and advise the applicant of the
reasons for nonaccept ance.



(2) The ACR shall maintain the record of all certificate renewa
appl i cations processed for at |east the preceding 12 nonths.

5. SELECTION CF ACR S. Only the holder of an FAA-approved FIRC
training course outline (TCO may sponsor an applicant for ACR
designation. FINAL APPROVAL O THE TCO IS A PREREQUI SITE FOR ACR
DESI GNATI ON. The sponsor of an FAA-approved FIRC may request ACR
designation for one or nore responsible nenbers or enployees of
that organi zation by submtting a letter to the jurisdictional FSDO
where the applicant's principal business office is |located. The
FSDO will forward requests for ACR designations through the
appropriate regional office to AFS-800 for concurrence.

A. Prerequisites. The sponsor requesting an ACR designation
shal |l provide the follow ng information

(1) the original date of FAA approval of the sponsor to conduct
the FIRC

(2) the nunber of prograns given in the 12-nonth period
i medi ately preceding the request for an ACR designati on;

(3) the nunber of attendees issued graduation certificates, the
nunber of graduation certificates denied, and the reasons for the
deni al s; and

(4) the nunber and l|ocation of prograns scheduled and the
expected nunber of attendees for the 12-nonth period imedi ately
followi ng the date of request for designation.

B. Application. An applicant for an ACR designation rmust submt
FAA Form 8710-9, Designated Examner Application/Qualification
Record to the jurisdictional FSDO The FSDO wll review the
candidate's qualifications and background in pilot school or
related adm nistrative and/or mnanagenent experience and consider
the attitude of the candidate's FIRC sponsor regarding ACR
responsibilities.



C. Ceneral Eligibility and Experience Requirenents. A candi dat e
enpl oyed solely by an FIRC sponsor, applying for designation as an
ACR nust :

(1) be at least 21 year of age;

(2) hold at least a cormercial pilot certificate;

(3) hold a flight instructor certificate with at |east one
aircraft category rating, or hold a ground instructor certificate
wi th an advanced rating;

(4) have a good record as a pilot in regard to accidents,
i ncidents, and viol ations;

(5) have a reputation for integrity and dependability in the
i ndustry and the comunity;

(6) have been enployed as a chief flight instructor, assistant
chief flight instructor, or ground instructor of an FAA approved
pil ot school, or have held a nmanagenent or administrative position
in a pilot school that is superior to the chief flight instructor
designated for each course of training conducted by the school
under examning authority, for at least 12 nonths inmediately
precedi ng application for designation as an ACR and

(7) have a witten recomrendati on fromthe FIRC sponsor when the
candidate is a person other than the sponsor.

D. Aternative Experience. The holder of a current DPE
designation nmeets all eligibility and experience requirenents for
desi gnati on as an ACR

E. Exceptions. A recommendation for the designation of an ACR
who does not neet all of the applicable eligibility and experience
requirenments is forwarded to the regional Flight Standards division
manager for approval before being sent to AFS-800 for concurrence.
The recommendation should include a statenment of all special
circunstances affecting the designation. The regional Flight
Standards division manager's approval and the concurrence of



AFS-800 is required before a Certificate of Authority can be
i ssued.

F. Exam nation of the Candidate. After determning that the
applicant neets the eligibility and experience requirenents, an
inspector wll conduct an oral examnation to determne the

candi date's know edge of:

(1) airman certification requirenents; and

(2) the standards for processing applications submtted by FIRC
graduates for renewal of flight instructor certificates.

G Training. If the inspector deens the candidate's know edge
adequate for effective admnistration of the designation, the
i nspector will instruct the candi date on:

(1) procedures to be used in reviewing flight instructor renewal
appl i cations for proper conpletion; and

(2) procedures for evaluating the application and the applicant's
training attendance record to determne eligibility for renewal
under the provisions of section 61.197(c).

H. Designation. The FSDO issues the new ACR a Certificate of
Designation, a Certificate of Authority, and an initial supply of
official materials appropriate to the authorization.

(1) An inspector wll instruct the ACR on how to correctly
conpl ete, check, and forward certification files to the FSDQO

(2) ACRA certification files may be sent directly to AFS 760.

7. CERTI FI CATI ON OF GRADUATES. Wen the ACR issues a flight
instructor certificate renewal, the exam ner shall conplete and
certify the appropriate information on the reverse side of FAA
Form 8710-1, Airman Certificate and/or Rating Application. (See
figure 17-1.)



A. Tenporary Airman Certificate. The ACR shall use the guidance
in chapter 5, section 1, paragraphs 47 and 49, as applicable, to
prepare FAA Form 8060-4, Tenporary Airman Certificate.

B. Certification File. The ACR should use the guidance in
chapter 5, section 1, paragraph 43, to conplete the certification
file. The examner shall clearly indicate on the FAA Form 8710-1
that the applicant has been certificated as a graduate of an
FAA- approved FI RC

9. I NSPECTI ONS FOR COVPETENCY. The FSDO may inspect the ACR for
conpetency at any tinme deened appropriate. |nspections may consi st
of an inspector observing the ACR conduct flight instructor
certificate renewals, or may involve an indepth review of the FIRC
records to confirmthat the records support certification functions
already conpleted by the ACR If an inspection indicates an
apparent deficiency in standards or judgnent, the FSDO wll
initiate educational or renmedial action to correct the deficiency.

11. DURATI ON OF DESI GNATI ON. An ACR's Certificate of Authority
expires 12 cal endar-nonths after the date of issuance. However, the
Certificate of Authority is valid only as long as the FlI RC approval
on which it is based remains valid and the ACR remains in the
enpl oy of that FIRC sponsor.

A. Renewal of Designation. The ACR shall apply for renewal at
| east 60 days prior to the expiration date of the designation. The
ACR may renew t he designation by follow ng the sane procedures used
for initial application. The application nust include:

(1) the ACR s current Certificate of Authority; and

(2) a record of all flight instructor certificate renewal
appl i cations processed since the issuance or |ast renewal of the
ACR designation. The record nust show the nanme of the applicant
the certificate and ratings applied for, the date, and the
di sposition of the application.

(3) The ACR shall schedule a personal interview with the
i nspector renewing the designation to review exam ner perfornance
and procedures.



(4) ACRs are not required to attend initial or recurrent
exam ner standardi zation courses. However, they are encouraged to
attend these courses on a voluntary basis. If the ACR elects to
attend an exam ner standardi zation course, the ACR is responsible
for all travel, per diem and course costs.

B. Prerequisites for Renewal. The followi ng prerequisites are
required for renewal of an ACR designati on.

(1) The FAA approval of the FIRC, which is the basis for the ACR
designation, shall be current and valid. If the approval is due for
renewal, it nust be approved for renewal at the tinme the ACR
applies for renewal.

(2) The FSDO must find that continuation of the ACR designation
is justified to provide service to graduates of the FIRC and that
renewal of the designation is in the interest of the FAA on the
basi s of the workl oad invol ved.

C. Reinstatenent. The FSDO nmay not accept airman certification
files from the holder of an expired ACR designation. However, at
the discretion of the supervising FSDO the sponsor of an FIRC nay
request the reinstatenent of an expired ACR designation, using the
sane procedures as for initial application.

13. TERM NATI ON OR NONRENEWAL. The information and gui dance in
chapter 1, section 4, paragraphs 7 and 9, regardi ng del egati on and
reci sion of an exam ner authorization and term nation or nonrenewal
of a designation, applies to all designations, including ACR
desi gnat i ons.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COORDI NATI ON REQUI REMENTS.

A, Prerequisites. This task requires know edge of FAA
certification procedures and the eligibility and experience

criteria for designation as an ACR enployed solely by an
FAA- approved FI RC

B. Coordi nation. This task will require coordination with an
oper ati ons i nspector.



3. REFERENCES, FORM5, AND JOB Al DS.

A. References.

Parts 61, 141, and 183

FI RC s FAA-approved TCO

B. Forns.

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8710-1, Airman Certificate and/ or Rating Application

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8430-9, Certificate of Authority

FAA Form 8000-5, Certificate of Designation

C. Job A ds.

Sanple figure

5. PROCEDURES. Acconpl i sh the foll ow ng.

A.  Application. btain FAA Form 8710-9, Designated Exam ner
Application/Qualification Record, from the FSDO Return the
conpleted formto the FSDQO

(1) Conplete an oral exam nation with an inspector.



(2) Conplete training on evaluation of flight instructor
certificate renewal applications and procedures for processing
airman certification files.

B. Process Certification Files. Eval uate applications for
renewal of a wvalid flight instructor «certificate and issue
tenporary certificates, as appropriate.

(1) Return any application that cannot be acted upon to the
appl i cant. Advise the applicant of the reasons for nonacceptance.

(2) Make a record of all flight instructor renewal applications
processed, including those denied.

C. Renewal . Apply for renewal before the expiration date of the
exam ner's current designation.

(1) Present the ACR s current Certificate of Authority and a
record of all applications processed since the last renewal to the
desi gnati ng FSDO

(2) Schedule a personal interview with the inspector renewi ng the
desi gnation to di scuss exam ner performance and procedures.

7. TASK QUTCQOMES. Successful conmpletion of this task results in
designation as an ACR and appropriate exercise of the ACR s
aut hority.

9. FUTURE ACTI VI TI ES.

A.  Acconplishment of inspections by the FSDO

B. Renewal of the ACR designation.

FIGURE 17-1

DESI GNATED EXAM NER S REPORT SECTI ON OF FAA FORM 8710-1



COWPLETED BY AN ACR FOR AN FI RC



CHAPTER 18. ACCOWPLI SH DESI GNATI OV CONDUCT FUNCTI ONS AS A M LI TARY
COVPETENCY/ FOREI GN PI LOT EXAM NER

SECTION 1. BACKGROUND

1. COBJECTIVE The objective of this task is to achieve
designation as a DPE with special authorization to issue airman
certificates on the basis of mlitary conpetency and foreign pilot
| i censes, and to conduct functions associated wth that
aut hori zation. Successful completion of this task results in
designation as an MJFPE and the appropriate exercise of the
examner's authority.

3. CENERAL. Oh a limted basis, the FAA designates pilot
examners wth special aut horization to issue US. pi | ot
certificates on the basis of foreign pilot Iicenses under the

provi sions of section 61.75 and to issue airman certificates on the
basis of mlitary conpetency in accordance with the provisions of
section 61.73. The designation of former FAA operations inspectors
to conduct these certification functions expedites service to the
public in locations where FSDO s and International Field Ofices
(IFO encounter a significant demand for certification services of
this type.

A. Designation. When deened appropriate, the FSDO or an | FO nay
designate a forner operations inspector as an MJ FPE in accordance
with the followng criteria.

(1) The FSDO or IFO will adequately train each MJ FPE desi gnated
in the FSDO or IFO s jurisdiction and record the training given to
t hat desi gnee.

(2) The FSDO or IFO wll review and check all airman
certification files submtted by the MJ FPE for accuracy before the
files are forwarded to AFS- 760.

(3) The FSDO or IFO will inspect the MJFPE in accordance with

t he gui delines established for DPE s.

(4) The regional Flight Standards division having jurisdiction
over the FSDO or |IFO which rmaintains MJFPE designations wll



ensure that a current list of DPEs holding this special
aut hori zation is forwarded to AFS- 760.

B. Application. A fornmer FAA operations inspector may apply for
an MJ FPE designation by conpleting an FAA Form 8710-9 and
returning the form to the jurisdictional FSDO or IFQ A
pr edesi gnati on know edge test is not required. The applicant is not
required to hold a nedical certificate.

C. Initial/Recurrent Standardization Training. Because the
jurisdictional FSDO or IFO trains the MJFPE and the designee
perforns purely admnistrative functions, the training conducted by
the FSDO or IFO fulfills all standardization requirenents for the
examner. MJFPE s are not required to attend the initial or
recurrent pilot exam ner standardi zation training courses.

(1) This exenption from exam ner standardization training
requirements applies only to the MJ FPE desi gnati on.

(2) An MJFPE who also holds other pilot exam ner designations
must meet all pilot examner standardization requirenments in
accordance with chapters 2 and 3.

D. Authorization. An MJ FPE issues private and conmercial pil ot
certificates on the basis of mlitary conpetency and/or foreign
pilot |icenses under the provisions of sections 61.73 and 61.75, as
appl i cabl e.

(1) The MJFPE reviews applicant records, verifies know edge test
reports for the Mlitary Conpetence and/or Foreign Pilot Instrument
tests, and issues tenporary certificates, as specifically
aut hori zed by the designating FSDO or |FQO

(2) The MJFPE may issue and/or upgrade pilot certificates
bearing type ratings based on mlitary conpetence.

E. Limtations. The hol der of an MJ FPE designation does not
conduct certification practical tests.

(1) The MJFPE s authorization is limted to the designating FSDO
or 1 FO s geographical area of responsibility.



(2) The MJ FPE shall maintain a record of all certification

functions conducted for at |east the previous 12 cal endar-nonths.
The record shall include the nane of the applicant, the date, the
certificate applied for, and the action taken on the application.

F. Renewal . An MZ FPE desi gnation nmay be renewed annually if the
FSDO or IFO finds that continuation of the designation is justified
to neet the need for service at that location and is in the FAA s
interest. The examner applies for renewal by submtting FAA Form
8710-9 to the FSDO or IFO at |least 60 days before the expiration
date of the current designation. A |list of +the examner's
certification activities for the previous 12 cal endar-nont hs shoul d
acconpany the application.

5. TERM NATION OR NONRENEWAL. The information and guidance
provided in chapter 1, section 4, paragraphs 7 and 9, regar di ng
delegation and recision of an examner authorization and
termnation or nonrenewal of a designation, applies to MJFPE
desi gnat i ons.

7. I1SSUANCE OF U.S. CERTI FI CATES BASED ON FOREI GN PI LOT LI CENSES.

The MJ FPE shall conply with the guidance in chapter 5,
section 1, paragraph 53, regarding the issuance of U S. airnman
certificates issued on the basis of a foreign pilot |icense.

9. PILOT CERTIFICATES | SSUED ON THE BASIS OF M LI TARY COVPETENCE.

A private or comercial pilot certificate may be issued to an
applicant who neets the requirenents of section 61.73. Aircraft
category, class, type, and instrunment ratings nmay be originally
issued or added to a certificate based on mlitary conpetency if
the applicant meets the appropriate requirements of sections
61.73(d), (e), and (f).

A.  Docunents Required. The applicant nust present the
evidentiary docunments required by section 61.73(Q).

B. Know edge Test. An applicant for the original issuance of a
private or conmercial pilot certificate on the basis of mlitary
conpetence nust satisfactorily conplete the mlitary conpetence
test for airplane or helicopter, as appropriate. A know edge test
is not required to add a rating on the basis of mlitary conpetence
to an existing pilot certificate. However, an applicant holding a



pilot certificate NOT issued on the basis of mlitary conpetence
for a nonpowered aircraft who wi shes to have a rating for a powered
aircraft added to that certificate ON THE BASIS OF MLITARY
COVPETENCE, nust satisfactorily conplete the mlitary conpetence
test.

C. Limtations. An MZJ FPE shal |l use the guidance in chapter 5 to
determne the limtations, if any, to place on tenporary airmn
certificates issued.

D. Mlitary Pilots of the Armed Forces of an | CAO Menber State.

A private or commercial pilot certificate may be issued to a rated
mlitary pilot of the arned forces of an | CAO nenber state if the
applicant neets the requirenents of section 61.73(b)(2). If an
appl i cant does not neet these requirenents, the applicant may be
able to neet the requirenents for a certificate issued on the basis
of a foreign pilot |icense.

E. Applicants Not Meeting the Requirenents. An applicant who
does not neet the requirenents of section 61.73, nust neet the
requi rements of part 61, subparts D or E, as applicable, and take
t he appropriate know edge and practical tests.

11. COWPLI ANCE WTH OTHER PROVI SI ONS. In addition to conplying
with the guidance in this chapter, an MJ FPE shall conply with the
applicable provisions and procedures contained in chapters 1
t hrough 15, as appropriate to the certification function conducted.

SECTI ON 2. PROCEDURES

1. PREREQUI SI TES AND COCRDI NATI ON REQUI REMENTS.

A. Prerequisites. This task requires know edge of part 61 and
FAA certification policies and procedures. It also requires
technical qualification as a former FAA operations inspector and
conpletion of the training provided by the FSDO or IFO for an
MZ FPE desi gnati on.



B. Coordinati on. This task will require coordination with an
oper ations inspector.

3. REFERENCES, FORMS, AND JOB Al DS

A. References.

Parts 61 and 183

B. Forns.

FAA Form 8710-9, Designated Exam ner Application/ Qualification
Record

FAA Form 8710-1, Airman Certificate and/ or Rating Application

FAA Form 8430-9, Certificate of Authority

FAA Form 8000-5, Certificate of Designation

FAA Form 8060-4, Tenporary Airman Certificate

FAA Form 8060-5, Notice of D sapproval of Application

C. Job A ds.
None
5. PROCEDURES. Acconplish the followi ng steps, as applicable,

for initial designation, renewal of designation, and to conduct
certification functions.

A. otain and Conplete Form btain FAA Form 8710-9, Designated
Exam ner Application/Qualification Record, from the FSDO or |FQO
Conplete the formand return it to the FSDO or | FQ



B. Acconplish Training. Schedule an appointnent wth an
operations inspector at the FSDO or IFO to acconplish training in
the FAA policies and certification procedures outlined in this
handbook.

C. Initial Designation. Upon satisfactory conpletion of
training, the FSDO or |IFO issues the candidate all appropriate
materials, a Certificate of Designation, and a Certificate of
Aut hority.

D. Conduct Certification Functions. Using the procedures in
chapter 5, as applicable, verify applicants' identification, review
applications and airman records, verify know edge test scores, and
issue tenporary certificates, as authorized by the examner's
Certificate of Authority.

E. Renew a Current Designation. Not |ess than 60 days before the
expiration of the examner's current certificate, provide the
designating FSDO or IFO with a current, conpleted FAA Form 8710-9
and a list of the examner's certification activities for the
previ ous 12 nonths.

7. TASK QUTCQOMES. The successful conpletion of this task results
in the candidate's designation as an MJ FPE and subsequent exercise
of the authorization.

9. FUTURE ACTIVITIES. Future activities of the exam ner may
include the follow ng itens.

A.  Recordkeeping for all applications processed.

B. Acconplishnment of inspections schedul ed by the FSDO or |FQ

C. Application for renewal of designation.



